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1. IlosicHuTeIbHAA 3aNUCKA
1.1. Heab u 32124 JAUCHMILIIHHBI

ConeprkaHue AUCUMIUIMHBI OXBATHIBAET KPYT BOIIPOCOB, CBSI3aHHBIX C OpraHu3aluen coopa,
00paboTKu M XpaHeHus HHPOpMaIUH, a TaKKe Pa3padOTKON U dKCIUTyaTarmend nHOOPMaAITMOHHBIX
PECYPCOB M CUCTEM, CPE/ICTB OOECTIEUeHUs] aBTOMATHU3UPOBAHHBIX HH()OPMAITMOHHBIX CUCTEM U MX
TEXHOJIOTHH, UCIIOJIb3YEMBIX B IPO(ECCHOHATIBLHON A TEIbHOCTH.

Lenb AUCIUIIIMHBI - OBBIIEHUE 00111el HH(POPMAIIMOHHOM KyJIbTYpbl HA OCHOBE OCBOCHHS
nousituitHoro annapata uHpopmatuku 1 UKT, dopmupoBanue npodeccrnoHalbHbIX KOMIETEHIIMH
BBIITYCKHHKA, KOTOPBIM 3HAET BO3MOKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U allllapaTHbIE,
MIPOTrPaMMHBIE CPEJICTBA JUIS JIFOAEH C OrPAHUYEHHBIMU BO3MOKHOCTSIMU U MHBAIIUJIOB, BIIAJIEET
MeToAaMu cOopa, XpaHeHHsI U 00padOTKU JaHHBIX B HH(POPMAIIMOHHBIX CHCTEMaX, UCIIOJIb3yeMbIX IPU
MOATOTOBKE PEIICHUH B TPO(PECCHOHATBHOMN JACSITEIHPHOCTHU JIIOJIEH C OTpaHUICHHBIMU
BO3MOKHOCTSIMHU 3/10POBbsSI U MHBAJIUOB.

3anaun: GopMUpOBaHUE 3HAHUS, HABBIKOB U YMEHUN pabOThI C COBPEMEHHBIMU KOMITbIOTEPHBIMU
U IPOrPaMMHBIMU CPEICTBAMU, BKJIKOYasl allllapaTHbIE ¥ IPOTPAMMHBIE CPEACTBA ISl JIULL C
OTrpaHMYEHHBIMU BO3MOXKHOCTSIMH, NIPH PELICHUH MPUKIAIHBIX 33724 B TPodecCHoHaIbHOM
JEATEIbHOCTH.

1.2. IlepedyeHb MJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs 110 AUCHMILIMHE, COOTHECEHHBIX €
HHIAMKATOPAMHU JA0CTHKEHUs KOMIIeTeHIN i

Komnerenuus HNuaukaropsl Pe3yabTarnl 00yyeHus
(KOoJl ¥ HANMEHOBAHUE) KOMIIeTeHIIUil
(Koa ¥ HAMMEHOBAHUE)
VK-1Cnocoben VK-1.1. IIpuMensieT 3HaHHE | 3HATh: CLIOCOObI MPUMEHEHHUSI
OCYIIECTBIIATEH IIOUCK, OCHOBHBIX TEOPETHUKO- HH(OPMAIHOHHO-KOMMYHHKaIIHOHHBIX
KPUTUYECKHUI aHaJIU3 U METOA0JIOTUUECKUX TCXHOJIOTHH B
cuHTe3 HHGOPMALIUH, nonoxkenuit  ¢unocoduuy, | PATHIHBIX HAPABICHITIX
. - - :
MIPUMEHSATh CUCTEMHBIN KOHLIETITYaJIbHBIX MOJIX0JI0B podeccHoHanbHO AesTeNLHOCTH;
Ha3HAa4YCHHUEC U BUAbBI I/IH(I)OpMaI_II/IOHHO—
MOAXOJT AJISl pEeIIeHUS K TOHUMAaHUIO MPHUPOJBI o
. | KOMMYHHUKaIITUOHHBIX TEXHOJIOTHUH,
MOCTABJICHHBIX 3a/1a4 uHpOpMaIlMK KaK HaydHOU

MPUMEHSIEMBIX 11 POPMUPOBAHHUS
TpeOoBaHM K MH()OPMAIIMOHHOW CHCTEME
METOAOJIOTUYCCKUX  OCHOB | penmpusTus, pabOTAONUX C JIUIIAMH C
CUCTEMHOTO I10AX01a OB3.

Brnanets: 6a30BeiMu coBpemeHHbIMUA KT
B Pa3JINYHBIX HAIIPABICHUSIX
po(eCCHOHATBHON IEATSIbHOCTH;
MEXAYHAPOJHBIMH U OT€YECTBEHHBIMU
CTaHIapTaMu B 00JacTH MHOOPMAITHOHHBIX
CHCTEM M TEXHOJIOTHUH JIsl pa3paboTKH U
ONITUMHU3AIHA UHPOPMAIIHOHHBIX CUCTEM,
oJIep>KUBaOIIMX padoty auuamu ¢ OB3.

1 GunocoCcKoi KaTeropuu,

VYK-1.2. ®opmupyer u 3HaTh: HHCTPYMEHTAPHI CO3aHus
apryMEHTHPOBaHO TIPE3CHTALII;
OTCTAaMBAaeT COOCTBEHHYIO NpaBUIIA CO3/IaHNS MIPE3EHTALINN;

METOIOJIOTHIO, MOJICITH, METOBI H CIIOCOOBI
co31auusi ”HHOPMALMOHHBIX CUCTEM UIS
s ¢ OB3.

BrasieTs: HaBBIKaMU M CPEACTBAMHU
pa3paboTKH MPE3CHTALHH;

) HaBBIKAMHU JKCIUTyaTaI[iH

OOLLECTBEHHOI KU3HH Ha CICIMATN3UPOBAHHOTO TIPOIPAMMHOTO

TTO3UITUIO TI0 PA3THYHBIM
bunocodpckuMm npobdreMam,
000CHOBBIBAET M aJICKBATHO
OLICHHBAET COBPEMEHHbBIC
SIBIICHUS Y TIPOTICCCHI B




OCHOBE CHCTEMHOT'O
MOAX04a.

obecrieueHus.

VYMeTb: GOpMYITHPOBATH U OCYIIECTBIIATh
MOCTaHOBKY 33144 TIPH pa3padboTKe
[IpEe3eHTalUU IPOrPaMMHOI0 IIPOLYKTA.

1.3. MecTo AucuMIIMHBI B CTPYKTYpe 00pa3oBaTe1bHOM NPOrpaMMbl

JlucuuIimHa

" A TanITUBHBIE

HH@OpMaHHOHHO-KmMMYHHKaHHOHHHC TCXHOJIOTMH

B

npodeccroHaNbHON MeATENbHOCTH" OTHOCUTCS K 3JEKTHUBHBIM JUCIHUILUIMHAM 4YacTH, (popmupyemoin
y4aCTHHKaMHU 00pazoBaTeIbHBIX OTHOIIEHH Os1oka b1 yyeOHoro mana.

2. CTpyKTYypa IMCHHILIHHBI
OO6mas Tpya0EMKOCTh JUCIIUTUIMHBI COCTABIISIET 23.€., 72aKaJeMUISCKUX YacOB.

CTpyKTypa AUCHUIIHHBI 1)1 04HOi (GopMbI 00yUeHust
Ob6veM auciumIuHBL B (popMe KOHTAKTHOM paboThl OOydYaIOUIMXCS C TMeJarorndecKuMu
paboTHUKaMU ¥ (WJIK) JUIAMH, TPUBIEKaEMbIMH K peaju3aluu 00pa3oBaTelIbHON MporpamMmbl Ha
UHBIX YCIOBHSX, IPH MTPOBEACHUHU YUSOHBIX 3aHATHI:

Cemect | Tum yueOHBIX 3aHATHIMA KonuuectBo

p 4acoB
Jlekuuun 14
CeMuHaphl 14
Bcero: 28

O6beM TUCHUILTUHBL (MOyJis) B GOpME CaMOCTOSATENIbHON paboThl 00YYAIOIIUXCS COCTABISAET
44 akaneMUYECKHUX daca.

3. Conep:xaHue TUCUMILIHHBI

Ne | HammenoBanme Conepxanue
pasaesa THCHUILIHHbBI
1 TeopeTnyeckre OCHOBBI IIpeamert, tiens u 3amadun Kypca. Poias mHGOpMAITMOHHON ACSITEITHHOCTH
nHpopmatrku u UKT. B COBPEMEHHOM OOIIEeCTBE: SJKOHOMUYECKOH, COIMAIbHOM, KyJIbTYPHOH,
OcobenHoctn oOpazoBarenbHO  cdepax  MHpopmanmoHHoe  0OImIECTBO  Kak
WHPOPMAITHOHHBIX COBpPEMEHHBII 3Tal OOIIECTBEHHOTO Pa3BUTH.
TEXHOJIOTUH JJIs JIIOJIeH C Wudopmarusi, ee BUAbL, aTpuOYTHBHBIE CBOHCTBA ¥ (OPMBI
OBS3. cymectBoBanus. Koguposanne wHpopmanuu. CrocoObl KOIUPOBAHUS
YHCIIOBOH, TEKCTOBOMH, rpadudeckoi u npyroi WH(GOPMAITIH IS JIF0 e
¢ OB3 1 MHBaIUIHOCTHIO.
WHpopMamoHHbIe MPOLECCHl, PECYPCHI, CHCTEMbI U TEXHOJIOTHH.
2 TexHuueckue cpeacTsa Buns! npodeccrnoHanbHON HHYOPMAIMOHHON IESITEIbHOCTH YET0BEKA C

peanu3anuu
WHPOPMAaITMOHHBIX
MPOILIECCOB U
peadMIINTAIINH.

HCTIOJIb30BaHUEM TEXHUYECKHUX CPEICTB U MH(OPMAIIMOHHBIX PECYPCOB
(B COOTBETCTBHMHU € HampaBjieHUEM NPO(eCCHOHATBHON AEATENLHOCTH).
Uctopust pa3zButus BBIMUCIUTENBHOW TeXHUKU. Ilokonenus OBM.
Kiraccnduxarmus 9BM. [lepcrieKTUBEI pa3BUTHS
ApxuTekTypa, CTpyKTypa H©  KOHQUTrypauus
kommbtorepa. (I1K).
Hasnauenue wu
MarepuHckue MIIaThl
JIOKQJIbHBIE IIMHBI.

NEPCOHAIBHOTI'O

XapaKTEPUCTUKU  OCHOBHBIX
U UX CTpPYKTypa.

ycrpoiicte  TIK.
IIpomieccoprr, obmme u




VYcrpoiicTBa xpaHeHus: HHQOpMaIMK: OllepaTHBHAS IAMSTH, IIOCTOSHHAS
MaMATh, K3LI-TaMSTh, BHEIIHIS HaMSTh.

YcTpoiicTBa BBOJAa M BBIBOAA TEKCTOBOW U rpadndeckoil HHGOpMAINH H
UX KJacCu(UKaIys. Y CTpOiCcTBa BBOAa-BhIBO/Ia 3BYKOBOH UH(OPMAIIHH.
MopeMmsl. Y CTpOICTBa yIIpaBICHUS

Tudnorexanueckne cpeacTpa peadmnuranuu. [lpueMsr HCmoms30BaHMS
TU(QIOTEXHUIECKUX CPEICTB peadwnmuTamuu (I  CTYACHTOB C
HapyILICHUSMH 3pEHNUs).

CypaoTexHu4eckue cpeicTBa peaduauTanuu. [IpueMsl HCTIOIB30BaHUS
CYpAOTEXHHYECKHX CpEACTB peadmimuTanud (I  CTYOEHTOB C
HapyIICHUSMH CITyXa).

Cneunansupie Bo3MokHOCTH OC sl TONB30BaTeNei ¢ HAPYLIECHUSIMU

OIIOPHO-/IBUT'ATEIBHOTO amnmapara. IIpuemst UCIIOJIBb30BaHHSA
KOMIIBIOTEPHOM TEXHHKH, OCHAIICHHOM aIbTePHATUBHBIMU
yCTPOHCTBAMH BBO/IA-BBIBOJIA HH(MOPMALIUH.
3 [IporpammHBIE CpeacTBa Knaccugukanus nporpaMmMHOro odecredeHusl.
peanuzanuu CuctemHOoe mnporpamMmHoe obOecriedeHre. OrmepanroHHbIE CHCTEMBI.
WHPOPMAITHOHHBIX Qaitnosrle cucteMbl. OniepanmoHHbIe 000704KH. [[paliBepsl. Y TUIHTHI.
IIPOLIECCOB. IMpuknagnoe mnporpaMMHoe obecnedenue. HasnaueHuwe, cocTtaB u
IIporpammHBIE CpencTBa KJaccuuKanys nakeToB npukiaaaneix nporpamm (I1I1IT).
JUTS. UHKITIO3UBHOTO [IporpamMMmHBIe cpenctBa 00pabOTKM nokyMeHTOB. Kiaccuduxanus
o0pazoBaHus cucteM  OOpa0OTKHM  JOKYMEHTOB.  TEKCTOBBIE  IPOIECCOPEIL.

OYHKIMOHATLHBIE BO3MOXXHOCTH TEKCTOBBIX IPOLIECCOPOB.

Tabmuuable MpoOIECCOPBI KaK IPOTpaMMHEBIE CpeacTBa 00OpabOTKH
cTatucTuieckoi  wHpopmanuu. DyHKIUMOHABHBIE  BO3MOXKHOCTH
ANEKTPOHHBIX Tabnuil. [Ipe3eHTanroHHbIE MPOTrPaMMHBIC CPEICTBA.
[IporpammuBIe cpencTBa A MHKIIO3UBHOTO 00pa3oBaHus. [Iporpammel
9KPaHHOI'0  JIOCTyIla, KOPPEKIMOHHBIE  MPOrPaMMbI-TPEHAKEPHI.
Juctanmonnoe o0ydeHue.

4 HNudopmanumonubie Hudopmarnmonssie TEXHOJIOTHH, SBOJIOIHS, KJIACCU(UKAIIHSL.
TEXHOJIOTHH, CUCTEMEI, Wudbopmarmonssie CHCTEMEI, COCTaB, (hyHKITMOHATBHEIC u
0a3bl JaHHBIX. 00€ecCIIeunBarOIINe TOICUCTEMEIL.

bassr gannbix (B/l). Momenu npexacraBienns JaHHBIX. Mepapxudeckas,
ceTeBasl M PENALUOHHBIE MOAENH AaHHBIX. Cucrema ympasieHus b/l
HazHavYeHne U ocHOBHBIe pyHKIMN. Kinaccudukamms u coctas CYB/I.
[IpoextupoBanue bJl. Ortansl mnpoexTHpoBaHus pensuuoHHoi b/
Wudopmarmonneie 00BeKTHl U UX (opmupoBaHue. [loHsTHE mONS M
3anucu. KmtodeBble mosst. TUIMBI CBA3EH: «OAMH K OJHOMY», «OJUH KO
MHOTHIM», «MHOTHE KO MHOTHM». Paspaborka B/l, co3manue Tabmuil,
(hopM, 3aIPOCOB U OTYETOB.

5 KomneroTepHbie ceT. Kommnerorepusie cetu. Onpeaenenue. Knaccuduxanusi.
[onck naDOpMAaIUH B I'mobGanprpie cetu. IlpuHnumber moctpoenns. Crpykrypa. HMcropus
HNutepuer co3manus TiobambHONH cetn MutepHer. COBpEMEHHOE COCTOSHHE,

aynutopus. Pazsutne Murepuer B Poccun. CepBuckl MHTEpHET
Anpecanus B Uateprer. @opmupoBanue aapeca. [IoMckoBble MalIuHbI
B VIHTEpHET U NX XapaKTEepPHUCTHKA.

Ilonck wHpopmanmu u mnpeoOpasoBaHne ee B Qopmar, Hamboiee
TOAXOSAIINN A1 BOCIPHUATHS C YIETOM OIpaHUUEHHM 310pOBBSI.

4. Oopa3oBaTe/ibHbIE TEXHOJIOTUH

I[J'ISI IIPOBCACHUA 3aHSATUI 110 JUCHUIITIMHE MPUMCHAIOTCA TAaKHEC O6paSOBaTeJ'H)HBIe TECXHOJIOTUHU
KaK UHTEPAKTHUBHBIC JIEKIIUH, KEHC-CTa M, TPYIIOBBIC JUCKYCCHH.

Jlist opraHm3anuy y4eOHOTo IMpoiecca MOXKET OBITh MCIOJIB30BAHO JJICKTPOHHOE OOydYeHHUE H
JMCTaHITMOHHBIC 00pa30BaTEIbHBIC TEXHOIOTHH.



5. OuneHka IJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHs

5.1 CucreMa oleHUBAHUSA

®opma KOHTPOJIA Makc. K0JIM4ecTBO 0a/1710B
3a oany Bcero
padoTty
Texyuwii KOHTPOJIb:
- yYacTHe B IUCKYCCHH Ha MPAKTHYECKOM 3aHSATHH 2 bayuta 10 6amoB
- TECTUPOBAHHE 10 GaymoB 20 6amioB
- nokyay (pedepar) 20 GamaoB 20 GamaoB
[IpomexxyTouHas aTTecTalus — 3ayem 40 GamoB
HToro 3a cemecTp 100 6amioB

[TomydeHHBI COBOKYIHBIN pe3yibTaT KOHBEPTUPYETCS B TPAIUIIMOHHYIO IIKATY OLIEHOK U B
LIKAJTy OLIEHOK EBpONENCKON CHCTEMBI IEPEHOCA U HAKOIUIEHUsI KPEIUTOB
(EuropeanCreditTransferSystem; ganee — ECTS) B cOOTBETCTBUU C TaOIUTICH:

100-6annbHas TpaionHas mkana IIkama
HIKaia ECTS
95-100 A

2304 OTJINYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 -67 D

50 55 YIAOBJICTBOPUTEIIEHO B

20 -49 FX

0-19 HEYJIOBJICTBOPUTEIIBHO HE 3a4TEHO B

5.2 Kpurtepuu BbICTABJIEHHUS OLEHKH IO JUCHMILIIUHE

Bananpy/
Mlxana
ECTS

OneHka no
TUCIHUNJINHE

Kputepnu onieHKH pe3yabTaToB 00y4eHUs M0 AUCHUILINHE

100-83/
AB

OTJINYHO/

BeicraBnsiercst oOyqaromeMycs, €CJIi OH IITyOOKO ¥ ITPOYHO YCBOMII TEOPETHUECKHUN U

3a4YTCHO

NPaKTHYCCKUHM MaTeprall, MOKET TIPOJAEMOHCTPUPOBATH 3TO Ha 3aHATHSX U B XOIIC
MIPOMEKYTOUHOM aTTeCTAINH.

OGyyaromMiicst HCUEPIBIBAIOIIE U JIOTHUECKH CTPOMHO M3IaraeT y4eOHBIi MaTepual,
YMEET YBSI3bIBATH TEOPHIO C MPAKTHKOM, CIIPABISIETCSI C PEIICHUEM 3a/1a4
npodeCcCHOHATBHON HAPABIEHHOCTH BHICOKOTO YPOBHSI CJI0KHOCTH, MPABUITEHO
000CHOBBIBAET MPUHSATHIE PELICHHS.

CB00OOIHO OpUEHTHUPYETCS B yueOHOM U MPo(ecCHOHABHON JINTepaType.

OreHKa 1Mo JUCHUILUIMHE BBICTABISIOTCS 00yJaromeMycs C YI6TOM pPe3yIbTaToB
TEKyIIEeH U IPOMEXYTOUYHOH aTTECTAITHH.

Komnerentym, 3akperi€éHHbIC 3a TUCIUILINHOMN, C(OPMIPOBAHKI HA YPOBHE —
«BBICOKHID».

82-68/

Xoporo/
3a4TCHO

BricraBnsiercst o0yuaromeMycsi, €CJii OH 3HAeT TEOPETUIECKHH U MPAKTHYECKUI
MaTepHaj, IPaMOTHO U 10 CYIIECTBY H3JIaraeT ero Ha 3aHATHSAX U B X0Je
MPOMEKYTOUHON aTTEeCTALMH, HE JIOMYCKasl CyIECTBEHHBIX HETOYHOCTEH.
OOyuaronuiicst MpaBUIIbHO PUMEHSET TEOPETHUECKNE MOJI0KEHHS IPH PEIICHUH
MIPaKTHYECKHX 3a7ad MPO(eCCHOHANBHON HAIPaBICHHOCTH PA3HOTO YPOBHSA
CJIOYKHOCTH, BJIajieeT HEOOXOANMBIMHU JISl TOTO HaBBIKAMU M PUEMaMH.
JlocTaTo4HO XOpOIIO OpHEHTHPYETCs B yueOHOH M IpoheccnoHallbHOI IuTeparype.
O1eHKa Mo AMCIMIUIMHE BBICTABISIFOTCS 00ydaronieMycs ¢ y4éToM pe3yIbTaToB




Bauisl/ | Ouenka mo KpuTepuu oneHKH pe3yJibTaTOB 00y4eHHUsl 110 TUCHUTIIHHE

HIkana | aucuunInHe
ECTS

TeKyILEeH U IPOMEXYTOUHOH aTTeCTaIIH.
KommeTenmmu, 3akperuiéHHbIe 3a TUCIUILIMHON, c(hOPMHUPOBAHEI HA yPOBHE —
«XOPOILIHKY.

67-50/ YAOBIIETBO- BericTaBisieTcst 00y4aromeMycs, €CIi OH 3HaeT Ha 0A30BOM YPOBHE TEOPETHUCCKHIA U

D,E pUTENBHO/ TpaKTHHECKHH MaTepHal, I0MyCKAET OTACIbHEIE OLIMOKH P €T0 M3JI0KECHUH Ha
3aHATUAX U B XOJI€ TPOMEKYTOUHON aTTECTALUU.

OOyuaronuiicsi NCTIBITHIBACT ONPECIEHHBIE 3aTPy THEHUS B TIPHMEHEHUH

TEOPETHUYECKUX MOJIOKEHNH MTPH PEIICHNH MTPAKTHUECKHUX 3a1a4 MPOoQeCcCHOHATbHON

HAaIpaBJIeHHOCTH CTAHJaPTHOTO YPOBHS CIIOXXHOCTH, BIIaJ€eT HEOOXOANMBIMH IS

9TOro 6a30BBIMH HaBBIKAMHU U IPHEMaMH.

JleMOHCTpHpYET AOCTATOUHBIN yPOBEHb 3HAHUS YUEOHOM JINTEPATYPHI MO AUCIUILINHE.

OrieHKa MO JUCLUHUIUIMHE BBICTABISIIOTCA 00yYaroImeMycs C y9€TOM pPe3yIbTaToB

TEKyILIEH U IPOMEXYTOUHOM aTTECTALIMH.

Komnerentn, 3akperi€éHHbIe 3a TUCIUILINHOMN, C(OPMIPOBAHKI HA YPOBHE —

«JIOCTaTOYHBINY.

3a4YTCHO

49-0/ HEY/IOBJICT- BricraBnsiercst oOydaromeMycsi, €CJIM OH He 3HAaeT Ha 6a30BOM ypOBHE TEOPETHUECKUI
F,FX BOpUTENIbHO/ | Y MPAKTHYECKMIi MaTEpHAI, 101yCKaeT rpyOble OIIMOKY MPU €T0 M3JI0KESHUH Ha
3aHATHUAX U B XOJI€ IPOMEKYTOUHON aTTeCTalluu.

OOyuaronuiicst UCTIBITBIBAET CEPHE3HBIC 3aTPYAHEHHUS B IPUMEHEHUN TEOPETHUECKUX
TIOJIOKECHUH TIPH PeIIeHIH MPAaKTHIECKUX 3aa9 IpoQecCHOHANbHON HAIpaBIEHHOCTH
CTaH/AAPTHOTO YPOBHS CI0KHOCTH, HE BJIa/ileeT HEOOXOIUMBIMU JUTS 3TOTO HABBIKAMH U
npuémMamu.

JeMoHcTpupyeT ¢pparMeHTapHble 3HaHHUS Y4eOHOM TNTEpaTyphl 10 AUCIUILINHE.
OreHka 1Mo AUCIMIUIMHE BBICTABISIIOTCS 00yHaronieMycs ¢ y4ETOM pe3yIbTaToB
TEKyLIEeH U IPOMEXYTOUHOM aTTECTALIMHU.

KomnereHIiu Ha ypoBHE «JI0CTaTOYHBINY, 3aKpEIUIEHHBIE 32 TUCIUIUIMHON, He
c(hopMHUPOBAHBI.

HEC 3a4TCHO

5.3 OwneHouHble cpeacTBa (MaTepHaJbl) sl TEKYIIero KOHTPOJISI YCIIeBaeMOCTH,
HpOMe)KyTO‘lHOﬁ arrecralnumu oﬁyqaloumxc;l 0 JMCHHUIIJIMHE

KoHTponbHbIE BONIPOCH! B MPOMEKYTOYHON aTTeCcTalllu (3a4eT):

1. Tpenmer u merox uHpopmatuku. Teopermueckas W npukiagHas uHpopmaTuka. CBs3b
MH(OPMATUKH C APYTUMHU HayKaMH

2. MHcropus ctaHOBICHUS HHPOPMATUKU KaK HAYKH.

3. HMHdopmanuoHHblE  HpPOLECCHl, pecypchl, CcUcTeMbl U TexHojoruu. [loHsTHE
uHpOpMAaTH3ALUH.

4. MWudopmauus u ee cpoiictBa. DopMbl cyliecTBOBaHMS. Mepbl W €AMHMIIBI KOJIMYECTBA
uHpopManuu 1 o0bemMa nHpopMalUH.

5. Konupoanue nHpopManuy ¢ MOMOIIBIO CUCTEM CUUCICHUS. ApupMETHUYECKHE Olepaluu
HaJ| YMCJIAMHU, IPEJCTABICHHBIMH B PA3JIMYHbIX CUCTEMAX CUMCIICHUS.

6. Wudopmanus u gannsie. [Ipeacrasnenue nanasix B 9BM. ®opmer u popmaTsl 1aHHBIX.

7. KoaupoBaHue TeKCTOBOM, YMCIOBOM U rpaduueckoil HHPOpMaLIUH.

8. Hcropus pa3BuTHs BeIUMCINTENbHON TeXHUKU. [lokonenns DBM. [lepcriekThBEl pa3BUTHS.

9. ApXUTEKTypa, CTPYKTypa, KOH(UTypalus NEpCOHAIbHOTO KOMIbIOTEpa. MaTepuHCKue
mwiatsl. [Iponeccopsl. OO1iast ¥ JOKaIbHbIE ITUHBI.

10. YcrpoiictBa XpaHeHHs HH(OPMAIMM: OINEpaTUBHAs MaMsATh, MOCTOSIHHAs MaMsTh, KAII-
namMaTh. HazHaueHue, OCHOBHBIE XapaKTEPUCTUKHU

11. OnepatuBHast namsaTb. OCHOBHBIE YCTPOWCTBA XpaHeHHsI HHGopManuu. BHenHss namsTh -
HAKOMUTEJIN Ha )KECTKUX, THOKUX MarHUTHBIX U JIa3epHBIX AMCKaX U MarHUTHBIX JeHTax. HazHaueHue.
OcHOBHBIE XapaKTEPUCTUKH

12. VcrpoiictBa BBOJIa TEKCTOBOM U rpaduyeckoil mHpopManuu. YCTpoicTBa yIpaBieHUS -
"MBIIIB", TPEKOOI, IIKOUCTHUK.



13. YctpoiicTBa BbIBOJIa TEKCTOBOM M rpaduueckoil nudopmaru. MoHUTOp, BUAcoasanTep 1
ux knaccuuxanus. OCHOBHBIE XapaKTEPUCTHKU MOHUTOPOB. IlpuHTEphl, MX Kiaccupukauus u
XapaKTEPUCTHUKHU.

14. VYcrpolicTBa BBOJIa-BbIBOIA TEKCTOBOM U rpaduueckoi nHbopmanuu. Moaem, dakc-Moem,
CeTeBoil ajanTtep, peueBoi BBOJI-BBIBOI MH(POPMALINH.

15. OOumme cBenenuss o mporpammHoMm obecriedenun [IK. Knaccudukanus mnporpammHoro
obecrieueHusl.

16. CoctaB W Ha3HaYeHUE CHUCTEMHOro mporpammHoro oOecnedeHus. Kraccuduxamms
CHCTEMHOT'0 TIPOTPAMMHOT0 00ECTICYCHHUS.

17. Omnepanmonnsie cucteMsl (OC). @ynkuuu OC. Komanansiit s3p1ix OC.

18. ®aitnel u katajoru. MaeHTH(uUKaus AUCKOBOJOB, JIOTMUYECKUX JHCKOB, (ailioB u
KaTaJIOrOB.

19. Omnepanmonnsie 06o0104uku. Haznauenune. OcHOBHbIE (QyHKIIHH.

20. Haznauenne u coctaB omepannonHoit obosoukn Windows. Okna u sipibiku. Co3mgaHue
NaroK, ApiabIKoB U (aiinos. [IpoBoanuk. Moit kommbiotep. [lanens ynpasienus Windows.

21. Ilpunoxenus Windows TEKCTOBBIE PEIaKTOPbI, TpaQUUECKUl pelaKTopP, KAIbKYJISTOP.

22. Tporpammbl-yTuinTsl. Haznauenne Knaccudukanms. CioyxeOHble IpOrpaMMBl.

23. ApxusupoBanue nHpopmanuu. [IporpamMMbI-ynakoBIIMKHY, UX Kiaccudukamus u padoTa c
HUMU.

24. IlpuknagHoe mporpamMMmHoe obecrieuenne. Knaccudukanus. Haznauenue.

25. TexkctoBblii penakrop. Haznauenue. OCHOBHBIE (DyHKIIMH.

26. Coznanue, peIaKTUPOBAHUE U NIEYaTh JOKYMEHTa B TEKCTOBOM PEJAKTOPE.

27. Crunb 31€KTpOHHOTO JOKyMeHTa. Co31aHNe U U3MEHEHHUE CTUJIS.

28. BcraBka pHUCYHKOB, AMarpaMm, TabIul, OObEKTOB B AJEKTPOHHBIN JOKYMEHT.

29. CrpyKTypHpOBaHME TEKCTa C UCIOIb30BAaHUEM HYMEPALIUU CTPAHUL, CCBUIOK, OTJIaBJICHUS.

30. OyHKIIMOHATHHBIC BO3MOKHOCTH AJIEKTPOHHBIX TAOJHII.

31. Tumbl 06pabaThIBa€MBIX JAHHBIX B AJIEKTPOHHBIX TaOIHIIAX.

32. TabnuuHble pacueThl U JIEKTPOHHBIE TaOIUIIBI (CTOJIOIBI, CTPOKH, STUEHKH).

33. OtHocuTenbHass W aOCOJIOTHAs ajpecauusi B OJIEKTPOHHBIX Tabmumax. BcerpoeHHbIE
byHKIUY.

34. TI'paduueckuii penaktop ero GpyHKIMOHAIBHBIE BO3SMOKHOCTH.

35. PactpoBas u BeKTOpHasl rpaduka.

36. Coznanue n300pa)xKeHHs ¢ IOMOIIbI0 HHCTPYMEHTOB PacTpOBOro rpa)uueckoro peakropa.

37. Nndopmanuonnsie texHonoruu (UT) xak yacts unpopmatuku. [lonstue. Knaccupukanms.
Oranel pazButusi. CoBpeMEHHbIE TEHIEHIIMH Pa3BUTHS.

38. bassl nansbix (b/1). Haznauenne. OcHoBHble pyHkimu. Knaccudukanus b1

39. Mopenu mnpencraBieHus JaHHBIX. lepapxuueckas, ceTeBas U PESLUOHHBIE MOJENIH
JTAHHBIX.

40. Cucrema ymnpasienust b/l (CYB/l), HaznaueHue u ocHoBHbIe pyHkimu. Knaccudukanus u
COCTaB.

41. IlpoexktupoBanue bJ/I. Dransl mpoektupoBanus pensuuonHoi BbJI. Mudonornyeckas u
JIOTUYECKast MOJENb.

42. MudopmarmonHsle 00beKTH U UX GopmupoBanue. [Tonstue nons u 3anucu. KimroueBble moJis.
Turiel cBsI3€il: «OMH K OTHOMY», «OJIUH KO MHOTHM)», «MHOTHE KO MHOTHUM).

43. Paspabotka tabmui u ¢opm B BJI. Tunel nanusix. CBoiicTBa nosnei. Macku u ¢dopmartsl
BBOJIa IaHHBIX. BeIuucsiemMble MO U MOJIS CIIUCKH.

44. Tlpoctsle, KHOMIOYHBIE U MToyuMHEHHBIE PopMbl B BJ]. TexHosnorus noctpoeHus: Gopm.

45. Ilouck NaHHBIX C UCTOIB30BAaHUEM COPTUPOBOK U punbTpoB B b/]. dopmupoBanue npocThix
U CIIOKHBIX 3alpOCOB. 3ampochl Ha BBHIOOPKY. 3ampochl ¢ IPYHIHUPOBKOM, BHIYUCISEMBIMH MOJISIMU U
YCIIOBUSIMHU.

46. TexHoJOTUs MOCTPOCHUS OTUETOB MO pe3ysbTaTaM Moucka B 0aze JaHHBIX. Buabl 0TUeTOB.
OT4eThl ¢ rpyNNUPOBKOM TaHHBIX U TOJBEICHUEM UTOTOB.



47.
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Peanuzanus nHGOpMaLMOHHBIX TeXHOJOTHH B MH(popMarmonHbix cuctemax (MC). [Tonarue

1 Ha3zHavyeHue, ocHoBHbIe pyHkunu MC. Knaccudukanmus.

48.
49.
50.
51.
52.
53.
54.

CocraB u ocHoBHBIe KoMnoHeHTHI IC. ObecneunBatomias u pyHkunoHaibHas yactu MC.
I'mobanbuble cetu. [IpuHnune! noctpoenus. CTpykTypa.

Ucropus co3nanus rnodanbHoM ceTu IHTEepHET.

CoBpeMeHHOe cocTosHMe, ayauTopus. Passutue MHTepHeT B Poccun.

Cepsucsel HTEpHET.

Anpecanust B UatepHet. @opMupoBaHue ajpeca.

ITonckoBsle MaluHbl B IHTEpHET U UX XapaKTepUCTHKA.

THUIoBEIE TECTOBEIE BOIIPOCHI AJI IMTPOBCACHUS HpOMC)I(yTO‘-IHOﬁ aTTeCTalnu.

Tema

Ne Bonip Bonpoc/OtBer

1

1 B nundpopmaruxke HE uszyuyarores cpeacrsa

dusuueckue

Anr OpPUTMUYCCKUC

[Iporpammusie

Texunueckue

2 BepubiM fiBsIeTCA YTBEp KAeHUE, YTO...

I/IH(l)OpMaI_II/IOHHBIC MMPOLCCCHI SABIAKOTCA MaTCPpHUAJIbHBIM HOCUTCIIEM I/IH(i)OpMaLII/II/I

B Ka4C€CTBC HOCHUTCIIA I/IH(l)OpMaI_[I/II/I MOTYT BBICTYIIAaTh TOJIBKO CBETOBBLIC U 3BYKOBBIC
BOJIHEBI

B KayeCcTBE MaTepHaJbHOTO HOCHTENS WHGOpPMAIMM MOTYT BBICTYIIATh 3HAHUS,
CBEIECHUS VI COOOIICHUS

B KQ4YC€CTBC HOCHUTCIIA I/IH(bOpMaIH/II/I MOTYT BBICTYIIATh MAaTCPUATIbHBIC IPECIMCETBL

3 [puxnagnas uHpopMaTHKa 00beIHMHSET

WH(POPMATHKY, TEOPHIO MAITTHOCTPOCHHUS U TEOPHIO BEPOATHOCTH

WHQOPMATHKY, MaTEMaTHKY U (QU3UKY

MH(POPMATHKY, BEIYUCIUTENbHYIO MATEMATHKY, UCKYyCCTBEHHBIA MHTEIUICKT

I/IH(i)OpMaTI/IKy, BBIYUCIUTCIIbHYIO TCXHUKY U aBTOMATU3ALlUIO

4 3aperucTpupoBaHHbI€ CHTHAJIBI — 3TO...

nHQOpMAaIHS

CHMBOJIBI

CBEICHUS

JaHHBIC

5 I/IH(l)OpMaIIl/lﬂ, npeacraBjeHdasds B BUA€, TMNPUIOAHOM IJIdA nepepaﬁoTKn
ABTOMATU3UPOBAHHLIMA WJIH ABTOMATHUYE€CKHMH CpPEACTBAMH, OIpeaeasieTcs
IMOHATHEM ...

arc¢HThI

Te3aypyc

JaHHBIE

CHUT'HAJIbI

6 HNudopmanust 10cTOBEpPHA, €CJIU OHA...

OTpaXa€T UCTUHHOC IMOJIOKCHHUE LTI

HCTIOJIB3YETCS B COBPEMEHHOM cucTeMe 00paboTKy HHPOpMauu

JIOCTaTOYHA JUIsl IPUHATHS PELLICHUN

II0JIC3Ha

7 HNudopMmanuio, CyleCTBEHHYI0 U Ba)KHYI0 B HACTOSILIIUI MOMEHT, HA3bIBAKOT...

MOJE3HOH

aKTyaJIbHOU
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JIOCTOBEPHOI

00BEKTUBHOMU

CpoiicTB0 uHpOpPMaLUM, 3aKJOYaOLieecs B JOCTATOYHOCTH [AHHBIX JJs
NPUHATHSA pPellleHni, ecTh

JAOCTOBCPHOCTH

IIOJIHOTA

00BEKTUBHOCTH

COZIEPKATEITLHOCTh

IIparmaTnyecknii aceKT - 3TO XapaKTePUCTHKA HHPOPMALNH ¢ TOYKH 3PeHUs...

KOJIM4YecTBa HH(OPMAIIH

CTPYKTYPHI HHPOPMALIH

IIOJIC3HOCTH

€€ CMBbICIIa

10

CeMaHTHYECKHH aCNEKT - ITO XapaKkTepucCTUKa l/IH(l)OpMaIII/ll/l C TOYKHU 3pCHUA...

CTPYKTYPHI HHPOPMALIH

€€ CMbICJIa

KOJIN4ECTBa I/IH(l)OpMaI_II/II/I

IIOJIC3HOCTH

MCXaHUYCCKHM ITall

«30JI0TOW BEK HAYKH»

HACTOANICC BpECMs

3JIEKTPOMEXaHUYECKHUH ATan

11

OcHoBHBIE NPUHIHUIBI MOCTPOCHUA IIH(l)pOB]:IX BBIYMCJINTEILHBIX MAIIMH OBLIN
pa3padoTaHbl

Anoit Jlasinetic

aMepUKaHCKUM yueHbM J[x. ¢pon Helimanom

poccuiickuM yueHbIM akageMukoM C.A. JleGeaeBpiM

Y. beOOumKxeM B AHIIIMU

12

B cTpykTypy OBM ¢on Heiimana Bxoasr:

a) YCTPOIiCTBO, BHINOJIHAIOLIEE apu(PMeTHYECKHe U JOTHYeCKHEe ONlepaliu;
0) ycTpoOiicTBO ynpaBJeHuUs;

B) YCTPOIICTBO, peaju3yloliee B3auMoieilicTBue KOMIBITEPOB B CETH;

r) NaMATH /sl XpPaHEHHUs MPOrPaMM U JTaHHBIX;

A) YCTpoiicTBa J1Jisl BBOAA BbIBO/AA HHGOpPMAIUH.

a,0,B, 1

a,0,B, T

a,0,1, 11

0,B,T, 11

13

PazsuTe IBM npoucxoguio ...

cepusaMHu

0OeccucTEMHO

IIOKOJICHUAMU

rpynnamu

14

YkaxkuTe, Kakue U3 cJIeAyIOINX BbICKA3bIBAHUN SIBJSIOTCH UCTUHHBIMM:

a) MmosiBJieHHe BTOPOro mnokoJeHusi IBM ObLI0 00yc/JI0BJIE€HO MNEPEX0A0M OT
3JIEKTPOHHBIX JIAMI K TPAH3UCTOPaM;

0) B OBM nepBoro nokoJieHis 0TCyTCTBOBAJIO YCTPOICTBO yNIpPaBJIeHUS;

B) B DBM nepBoro nokojieHusi 0TCyTCTBOBAJIA ONePATHBHAS NAMSITh.

I) MAIIMHbBI TPeTbero MNOKOJeHuss — 3TO ceMeiicTBa MAalIUH C eIUHOI
APXUTEKTYPOii, TO €CTh MPOrPAMMHO COBMECTHMBbIX;
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a) komnbioTep ¢ mnpoueccopoMm IntelPentiumIll oTtHocuTes Kk 4eTBEpTOMY
noxkojgeHuo IBM.

0,B, 11

a,0,T

a’ F,H

0,B, T

15

IleHTpanbHBIM 3BEHOM NOCTPOEHMs NpOcTeileil KOH(pUrypauum KOMIbHOTEpPa
SIBJISIETCS

BHYTPCHHAA U BHCIIHAA IaMATh

yCTpOiicTBa BBOAA/BBIBO/IA

LIEHTPAJIbHBIN MTPOLIECCOP

BHHYECTED

16

Apu¢pmeTukKo-10ornyeckoe ycrpoiicteo (AJIY) saBasercs cocTaBHON 4acThIO...

OCHOBHOM MaMsTH KOMIIbIOTEpA

CHCTEMHOU IITHHEI

MHKpOIpoLeccopa

réHepaTopa TaKTOBBIX UMITYJILCOB

17

K 0ocHOBHBIM XapaKkTepHCTHKAM MPOIECCOPA OTHOCATCS...

TakToBas yactora u 0obeM O3Y

KOJIMYECTBO OIepaluii B CEKyHIY

00BeEM OHepaTHBHOﬁ naMAaT 1 EMKOCTb BUHYECTCPA

apXUTEKTYypa U MOJENb MUKPOIIpoLieccopa

18

K 6a3oBoii konpurypauuu nepconajibHoro komnswrepa HE OTHOCHUTCS

CUCTEMHBII OJIOK

MOHHUTOP

MPUHTED

KJIaBUaTypa

19

Ha marepuHckoiil niiaTe pa3memaercst

OJIOK IIUTAaHUSA

CUCTEMHBII OJIOK

MpoIIeccop

JKECTKHUH TUCK (BHHYECTED)

20

Ha3nayeHuem mnH KOMIILIOTEPA SAABJAACTCH...

COEAMHEHHNE MEXay cOOO0M ero 3JIEMEHTOB U YCTPONCTB

YCTpaHCHUEC U3TYYCHUA CUTHAJIOB

MNPUMCHCHUC 06]1_[61"0 HCTOYHHKA ITUTaHUA

YCTPaHEHHE TEIJIOBOTO U3ITYICHUS

21

K nHCTpyMeHTa/ILHOMY IPOrpaMMHOMY 00ecrie4eHHI0 OTHOCSITCS

TEKCTOBBIE IIPOLIECCOPEI

CUCTCMBbI YIIPABJICHUS 0azamu JaHHBIX

KOMITUJIATOPGI

SJICKTPOHHBIC Ta6J'H(II_II>I

22

I'1aBHBIMM YaCTSIMU CHCTEMHOIO MmporpamMmmMHoOro o0ecneyeHus ABJISIIOTCS

OIIepallMOHHAasg CUCTEMaA U CUCTEMaA IIPOrpaMMHUPOBAHUA

o0OpabaTkiBatoIe IPOrpaMMBI M CHCTEMa aBTOMATU3aI[H IPOTPaMMHUPOBaHUSI

MOHHUTOD U CYIIEPBHU30D

MaKEThl IPUKJIAHBIX IPOrPAMM
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23

OnepanuoHHblie CHCTEMbI, YTHIUTBI, MPOrPaMMbl TEXHHYECKOT0 00CIY:KHMBAHUS
OTHOCSATCH K KJIaccy NPOrpaMMHOro odecredeHus. . .

CUCTCMBbI IPOrpaMMUPOBAHUSA

npuknagaoe [10 cnenuanbHOro Ha3HAYEHUS

cuctemuoe I10

UTPBI

24

KoMmieke nporpamm, o6ecneynBaroux yrnpasjieHue padoToil Bcex anmnapaTHbIX
YCTPOHCTB U AOCTYI 0Jb30BaTeNsA K HUM, HA3bIBAETCH

[aKETOM IIPUKIAIHBIX IPOTPaAMM

YTUJIUTOU

uHTepdeticom

ONEpPaLMOHHON cUCTEMOI

25

Onepaunonnaﬂ CUCTEMA — ITO KOMILJIEKC MMPOrpamMMm, Ha3HAYECHUE KOTOPOIO...

OpraHu3anys B3aUMOACHCTBUS MOJIb30BATENsl C KOMIBIOTEPOM M BBIIIOJHEHUE OPYTUX
porpamMm

CO3JJaHUE HOBBIX MPOTPAMMHBIX IIPOYKTOB

00paboTKa TEKCTOBBIX IOKYMEHTOB W TaOJIHII

o0ciyx)1BaHHe OAHKOB JaHHBIX

26

B ocHoBHbIe pyHKIIUM onepanuOHHOI cucteMbl HE ¢xooum...

yIpaBlIeHUE pecypcaMi KOMIBIOTEpa

obecrieucHue Juajora € nmojJb30BaTcjieM

opranuzanys GaiaoBoi CTPYKTYpBI

paspaboTka mporpamm aist OBM

27

B nponecce 3arpy3ku onepanuoHHONH CHCTEMBbI IPOUCXO/IHT. ..

KOIMUPOBAHUEC (I)aﬁHOB OHepaLIHOHHOﬁ CHCTEMBI C THOKOTO JHUCKa Ha JKECTKHI JUCK

KonupoBaHue (aioB onepanroHHol cucteMbl ¢ CD-ROM Ha skecTkuil AUCK

ocJIeA0BaTCIIbHAA 3arpy3Ka (I)aﬁJIOB OnepaHI/IOHHOﬁ CHUCTCMBI B OIICPATUBHYIO ITaMATh

KOIMMPOBAHUE COACPKUMOI'O OHepaTHBHOﬁ MMaMsITH Ha KECTKUU JHUCK

28

B cTpoke 3arosoBka okHa B OC Windows 00b14H0 oToOpakaercs

Ha3BaHUE 3aIyLIEHHON NPOrpaMMbl U KHOIIKH YIIPaBJIEHUS OKHOM

Ha3BaHHC 3aHy1].[CHHOﬁ nporpaMmsbl, KHOIIKa CUCTEMHOI'O MCHIO U KHOIIKH YIIPaBJICHUA
OKHOM

Ha3BaHHC SaHYIHeHHOP'I mporpaMmbl, KHOIIKA KOHTCKCTHOIO MCHIO MW KHOIIKHU
YIPAaBJICHHUA OKHOM

Ha3BaHUE 3alyIlICHHOM MporpaMMbl M OTKPBITOTO JOKYMEHTa, a TaKXe KHOIKH
YIIPaBJIECHHS] OKHOM

29

BriGepuTe onepanoHHyI0 CHCTEMY:

API

IBM PC

UNIX

Adobe

30

OCHOBHBIMH 2JIEMEHTAMH 4€JI0BEKO-MAIINHHOIO nHTepdeiica OC ABAAI0TCA

KaTaJor U (aisl

OIIepaTOPhI BBO,Z[a/ BbBIBOJIa

KOMaH/Ibl U OIICPAH/IbI

MCHIO U JHAaJIOTOBOC OKHO

CCTCBbIC

31

ITo cnocody nocryna k 6a3zam nanubix CYB/I pazanyaror

JIUCK-CepBEPHBIE

KIIMCHT- CCPBCPHLIC
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Ta0JINYHO-CEPBEPHBIC

cepBepHbIe
32 IIpu pa6Gore ¢ daiinamu coBpemennble CYBJ/l mpenocraBiasieT mosb30BaTeIo
BO3MOKHOCTH:
a) co31aHus HOBbIX 00bekTOB B/I;
0) Mo JeMOHCTPAUMU UH(OJIOrNYECKOH MO/IeJIN;
B) MOAM(UKALNH YKe CyllecTBYIOIUX 00beKTOB B B/1;
r) onpenejaeHus1 cxeMbl HHPOPMANIMOHHBIX 00MEHOB;
1) CO3AaHMS M NMepeMeHOBAHUS paHee CO3aHHbIX 00bEKTOB;
€) AoMoJIHeHNe (PYHKIMOHAJTBHBIX BO3MOKHOCTEIA.
a, B, ]
B, T, I
a, e, 0
a,0,B
33 C To4ku 3peHust KOHe4yHOro noJjn3oBarens CYBJ/l HE peammsyer
MOVCKA JAaHHBIX (QyHKITHH
XpaHCHHMSI JTAaHHBIX
(hopMHUpPOBAHUS BEIXOAHBIX TOKYMEHTOB (OTYETOB)
ynpasiieHus (ailioBoil CTPyKTypoi
34 S3bik opranuzanun 1anHbIx CYB/l npeanazHadveH Ajs onucaHMS...
CTPYKTYpHI 0a3bl TaHHBIX
00paboTKM TaHHBIX B Oa3e
CHUHTaKCHYECKH KOPPEKTHBIX (paitnoB
MeYaTHBIX OTYETOB 10 0aze
35 HNudopmanoHHasi TEXHOJIOIHS 3TO:
WH()OPMAITHOHHEIH TIpoIIecC.
METO/bI U IPHUEMBI 00pa0OTKH, XpaHEHUsI, 3alIUTHI U Mepeaadn HHPOpMaIn
pelIeHue 3a1a4 MoJIb30BaTeNs
YCTaHOBKA U 3aITyCK IIPOTrpaMMm
36 esab nHPOPMAIMOHHBIX TEXHOJOTHUI 3TO
pelIeHre 3a/1a4 N0Ib30BaTeNeH
MIPOM3BOJCTBO HMH(OPMAITUH, YIOBICTBOPSIOMICH WHGOPMAIMOHHBIC ITOTPEOHOCTH
YeJoBeKa
nHpOpMaoHHas: 6€30IMacHOCTD
BBITIOTHEHNE TIPUKIIAIHBIX TPOTPaMM
37 K TengeHnmsaM pasButusit HHPOPMANUOHHBIX TEXHOJIOTHH OTHOCUTCSH:
CTPYKTYpH3aIHs
rudpuan3anus
KJTaccuuKaIus
aBTOMAaTH3aIUS
38 NudopMmanuoHHbIe TEXHOJOTHH PeATU3YIOTCH B:
YIpPaBICHUH TPEIIPUITHEM
WH(POPMAITMOHHBIX CHCTEMAaX
KaJpOBBIX CHCTEMAX
peIIeHu SKOHOMUYECKHX 3a7ad
39 IMosiBnenne TexHoa0ruii 6a3, 6aHKoOB JaHHBIX, pazpadoTka CYB/I cBs3aHo c...

IIEIRI0 pean3anuu 00padOTKH HEONPEIEICHHBIX THITOB JAHHBIX B WH()OPMAITHOHHBIX
CHCTEMaX U MPUIOKEHUSIX

HEOOXOJMMOCTBIO COBEPILCHCTBOBAHUS 3HAHWU M yMeHHUH B cepe nHPoOpMaTH3auun
npodecCHOHAIBHON JIeSITEIbHOCTU
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HeO6XOI[I/IMOCTI>IO yrnopsaaouuBaHuA JaHHBIX B I/IH(i)OpMaHI/IOHHBIX CUCTEMAX U
MNPHUIIOKCHUAX C ICJIbIKO pCAIM3alMU AJITOPUTMOB YIIPABJICHUSA

YHOPAOOYEHUEM HHPOPMALIOHHBIX PECYPCOB KOMIIBIOTEPOB

40

IousTusa 6a3a naHHbLIX 1 HH(OPMAIIHOHHAS 0a3a...

HEC ABJIAIOTCA OJHO3HAYHBIMU

SIBIIIIOTCS OJIHO3HAYHBIMM, eCiid (hakibl 0a3bl JAHHBIX HMMEIOT IOCICAOBATEIIbHYIO
OpraHu3aIxio

SABJIAKOTCA OAHO3HAYHBIMHA

SABJIAIOTCA OAHO3HAYHBIMU, €CJIN OIIPEACITIAIOTCA OI[HOﬁ MOJACJIBIO JaHHBIX

41

ba3a n1aHHBIX 3TO

IMMOMMCHOBAaHHAA COBOKYIHOCTHL [JAaHHBIX, OpPraHU30BAaHHBIX IO OHNPCACIICHHBIM
npaBujiaM, HNpeaAyCMaTpHBAOIINUM OGH.II/IG NOPUHLUIIBI OMMHMCAaHUA, XPaHCHUA U
MAaHUITYJIMPOBAHHUA JaHHBIMH, HE3aBUCHUMas OT IIPUKIAJHBIX ITPOrpaMMm.

COBOKYITHOCTh JJAaHHBIX, COOPaHHBIX B OJHMH (aiii, AJsl pelieHusT KOHKPETHOM 3a7auH.

(haiiibl TaHHBIX B TATIKE.

Ha6op NMPUKIIAAHBIX ITPOrpaMM IJId IMIOMCKAa U MaHUIIYJIMPOBAHUA JaHHBIMU.

42

Hepapxudeckasi MoJeIb TaHHBIX MPEICTABISAETCS B BUJIE:

TaOJIHIIBL;

CTPYKTYPBI;

¢aiina;

CXCMBI.

43

IpencraBiaenue peasinnonHoii Mmoaean fanubix B CYB/] peanusyercst B BUje..

npeaAnuKaToB

Ta0IULL

JACPCBLCB

CCTH

44

B 3anucu TaGauubl peJssuMOHHON 0a3bl JAHHBIX MOKET COAEPKATHCS ...

TOJILKO YHCIIOBas HH(POpMALU

TOJBKO TEKCTOBAsA PIH(i)OpMaI_II/IH

HEOAHOpOTHAst MHPOpMAIHs (IaHHBIC Pa3HBIX THUIIOB)

HUCKITIOYUTCIBHO OAHOPOAHAA I/IH(I)OpMaI_II/IfI (,Z[aHHLIe TOJBKO OJHOI'O TI/IHa)

45

Kuiou 6a3bl JaHHBIX onpeaesier...

YacTh 3alMCH, COBOKYIMHOCTh €¢ MOJeH, NpeIHa3HAYCHHBIX i1 (OPMUPOBAHHS
WHICKCHOTO (haiina

Ha0Op CHMBOJIOB, OTPAHUYHUBAIOIIMN BXOJ B aBTOMATH3UPOBAHHYIO CHUCTEMY ¢ 0a3oii
JaHHbIX

YHI/IKaJ'IBHHﬁ HOMEp 3a111cCu B baze JaHHBIX

SI3BIK 3aMpoca K 0a3e JaHHbBIX

46

Kurou k 3anucsiv B B/l moxkeT ObITh:
a) 10MOJHHUTEJIbHBIM;

0) mpocTbIM;

B) BKJIIOYAIOIIUM;

I) COCTABHBIM;

J1) OTYETHBIM;

€) IepBUYHbIM;

K) 3aIIPOCHBIM.

a,0, 1

A, €, K

a, 1, K

0,T,¢e

47

ITouck qaHHLIX B 0a3e —ITO
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OIpeJeICHUE 3HAUEHUH JaHHBIX B TEKYILEH 3al1CH

npoucaypa BbIACIICHUA 3HAYCHUH AAaHHBIX, OAHO3HAYHO OIIPCACIAIOIINX KJII0YEBOH
IIPU3HAaK 3allMCHU

mnmpoucaypa BBIACICHUSA U3 MHOXKCECTBa 3amucei IMOJIMHOKECTBA, 3allUCHU KOTOPOTO
YAOBJICTBOPAIOT 3apaHCC MOCTABJICHHOMY YCJIOBHUIO

IpoLeaypa onpeaeNeHNs AECKPUIITOPOB 0a3bl JaHHBIX

48

OcHoBHbIMHU 00bekTaMu CYBJI MS Access sIBJASIIOTCS:

KJII04, I10JIC, TOYHOCTD, 0€30IMacHOCTh

Tabnuna, Gpopma, 3anpoc, OTYET

3aIucCh, (aiis, CTPYKTypa, MOJENb

OTHOIIICHUE, HOPMaJIbHasl OpMa, 3aIUCh

49

OcHoBHBIM 3j1eMeHTOM 0a3bl JaHHbIX CYBJ] MSAccess siBasieTcs...

3aIlluCh

Tabana

¢dopma

IoJje

50

B CYB/] MSAccess MOT'YT HCIIOJIL30BATHCS CJEYIOIHE BUbI 3aIPOCOB:
a) nmepeKpécTHbIE;

0) NpoMesKyTOUYHbIE;

B) HA 100aBJieHNE;

T) Ha BBIOOPKY;

J1) Ha BOCCTAHOBJIEHHE.

o,r, 1

a,B, 11

a,B, T

a,0,B

51

1 mosrydeHust TaGJMIbI U3 COBOKYNHOCTH CBSI3aHHBIX TA0JMI MyTeM BbIOOpa
ToJieil, y10BJIeTBOPSIIONINX 32JaHHBIM YCJIOBHSM, HCIIOJb3YIOTCH...

CXCEMbI

3aIpoChl

OTYCThI

hopmbl

52

Co3naHHblii  moJib3oBaTeqeM rpaduyeckuii  uHTepdeiic A BBOAa H
KOPPEKTHPOBKH JAHHBIX TA0JIULbI 0a3bl JAHHBIX - 3TO...

dhopma

TabuIa

3aI1MCh

IoJIC

53

JJ1s1 BBOIa HOBBIX JAHHBIX CPa3y B ABe TA0JUIbI MCIIOJIb3yeTcs popMma ...

JICHTOYHAasA

CTOJIONKOBAs

NOJYMHCHHAs

KHOIIOYHas

54

Il.]'lﬂ IPYNIMPOBKH TAaHHBIX B BBIXOJHOM J0KYMEHTE 0a3bl JAAaHHBIX HCIOJIB3YETCH

TabanIa

¢dopma

3arpoc

OTUCT

55

CBoaHasi Ta0JHuIA B PeJISIUOHHOI 0a3e JaHHBIX 3TO
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TabJIMIa ¢ TPYIIUPOBKON JaHHBIX U ITOJCYCTAMU UTOTOB

Ta6J'II/II_[a, CO3JaHHas 110 3a1pocy

TabJuIa, MPEICTABICHHAS B OTUYETE

TabnmyHas Gopma

56

B onpenesienne copBpeMeHHOM NH(POPMAIMOHHOM CUCTEMbI He BXOAUT NMOHSATHE

YCIO0BCKO-MalllMHHAA CUCTEMA

HepcoHal

TEXHHYECKOE 00eCIIeUueHHE

WHQOPMAIOHHBIE TEXHOIOTUU

57

HNudopmanuonnas cucreMa NpPU3BaHa 00ecneYnTh M0JIb30BaTes

MOJTHOM nH(pOpMaIe 1 JocToBepHOW HHpopManmei

CTPYKTYypUpPOBaHHON MHPOpManen

COBpeMeHHOH HH(popManuei

YHCIIOBON MHOpManneit

58

Ilo cremeHm  CTPYKTYpUMpPOBAaHHOCTM  oOpaldaTbiBaeMoii  uH{pOpManUN
HH(OPMALMOHHBIE CHCTEMbI MOKHO Pa3lejJuTh HA ...

OKCIICPTHBIC,

BBIYHCIMTCIIBHBIC,

(akrorpaduueckue.

OKOHOMHNYCCKHE

59

HNudopmaunonnas cucrema HE Brirouaer

(YHKIMOHABLHYIO YacTh

MaTCepUaJIbHO-TCXHUYCCKYIO YaCTh

o0ecreunBaronIyIo 4acTb

60

DOYHKINOHAJIBbHASA YaCTh HH(POPMALMOHHON CUCTEMBI 3TO

KOMITJIEKC TEXHHUYECKUX CPEJCTB, MpeIHAa3HAYEHHBIX il paboThl MH(POPMALMOHHON
CHCTEMBIL

MOZCJIb CUCTEMBI YIIPABJICHUSA 00BEKTOM

KOMIUJICKC HOpOTrpaMMHBIX CpCACTB, IMPCAHA3HAYCHHBLIX [JIsI PCHICHUA  3aJad
OpraHu3anvn

COBOKYITHOCTh METOJIOB M INIPHEMOB BBOJA, PETHCTPALlM Iepenadd, oOpaboTKu Hu
BBLJIAYW pe3yJIbTATUBHON HHMOPMALIUH

61

MHOkeCTBO KOMNBIOTEPOB, CBSI3AHHBLIX KaHajJaMM nepeaadyd uHopMauuu u
HAXOASIIIMeECs] B Mpeaeax OHOI0 31aHusl, Ha3bIBaeTCs

peFI/IOHaHLHOﬁ KOMHI:IOTGpHOﬁ CCThIO

WHQOPMALIOHHOH CUCTEMOH C THIIEPCBA3BIO

r7100a7IbHON KOMITBIOTEPHOH CETHIO

JIOKaJIbHOU KOMITBIOTEPHOM CEThIO

62

JlokanbHble BoluMcauTeabHble ceTu HE MOryT OBITH Oﬁ"be[ll/[}lelll)l C IOMOIIBIO...

CepBEpOB

[ITI030B, MOCTOB

KOHIOCHTPATOPOB, MOJACMOB

MapuIpyTH3aTOPOB

63

IloToKk co00IIeHNIT B ceTH NMepeJadyu JAHHBIX ONpeaeasaeTcs

00bEeMOM IIAMSTH KaHaja Mepeaadn COOOCHHM

Tpaccoi

TPEKOM

Tpadgukom

64

Cxema coeqMHeHHIi Y3J10B C€TH HA3bIBACTCHA CeTH
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TONOJIOTUEN

JOMCHOM

HPOTOKOJIOM

MapKepoM

5 65 TomoJsiorust JIOKAJbLHOI CeTH, B KOTOPOii Bce padoyue CTAHIUM HENMOCPEACTBEHHO
COEIMHEHBI C CEPBEPOM, HA3bIBAETCH. ..

ACPCBOM

IIUHHOU

3BE3I0U

KOJIBIIOM

5 66 TomoJiorusi ceTu onpeaesiercs

CTPYKTYPOM MPOTpaMMHOTO 00ECTICUECHUS

CrocoO0OM COeTMHEHUS Y3JIOB CETH KaHallaMu (KaOelsiMu) CBSI3U

KOH(UTypaluei anmnapaTHoro o0ecrnevYeHus

CIIocoOoM B3 aI/IMO,I[GfICTBI/IH KOMIIBIOTEPOB

5 67 JLJisi NpucoeTMHEHUsI KOMIIbIOTEPA K JIOKAJILHOI CETH MCIOJIb3YeTCsl. ..

poLeccop

MOJEM

CceTeBOH aaanTep

JKECTKUM JINCK

5 68 duznueckasi mnepeaalomas cpeaga JiokajabHoii cetm HE Moxker ObITh
NpeICTABJICHA THIIOM. ..

OINTUYECKUIN BHICOKOYACTOTHBIN KaOelb

KOAaKCHAIILHBIN Ka0elb

OIITOBOJIOKOHHBIN Kadeb

BUTAaA I1apa

5 69 1 moakI0ueHnst A00HEHTOB K IJI00aJbHON CeTH HCIOJIbB3YIOTCA KaHAJbI:
a) Tesie(pOHHON CBSI3H;

0) coToBOIi CBSI3M;

B) TeserpagHoii cBsI3H;

T) CHYTHUKOBOI CBSI3H.

a, B

a,B, T

a,0,B

a, 0, T

5 70 YecerpoiictBom AJis1 mpeodpa3oBaHusi HM(POBBIX CUTHAJIOB B AHAJIOTOBYIO (opmy
siBJIsIeTcsl ...

KOHIICHTPATOP

MOJIEM

MOHHUTOD

IpoIeccop

IIpumepHbIe TeMBbI 10KIA10B (pedepaToB):
HcTopus BO3HUKHOBEHUS MH()OPMATHKH.
CBs13p UHGOPMATHUKY C IPYTUMU HAYKaMH.
Heo6xoauMocTh ¥ 3HaU€HHE HOPMATUBHO-IIPABOBOTO OINpeieeHUsI HH(pOpMaIUy.
Onpenenenue nHGOpMaLUU B pa3InYHbIX HAyKax.

5. bazoBeie nonoxxenuss ®3 "O6 unpopmanuu, MHOOPMAITMOHHBIX TEXHOJIOTUAX M O 3alUTe
uHpopmanun".

el e
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Hcropust BOSHUKHOBEHUS [IEPCOHANIBHBIX KOMIIBIOTEPOB.

Hcropus BozHnkHOBeHUs U pazsutus OC.

Knaccudukanus yTuiuT.

KommbrotepHble BUpYCHI, Kiaccuukaius, cpefa OOUTaHUs, pa3pyLIUTENbHbIE JEUCTBUSA,

JITOPUTMBI PaOOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Oransl pa3BUTUS HHHOPMAITMOHHBIX TEXHOIOTHH.

OcobeHHoCcTH MHPOPMALIMOHHBIX TEXHOJIOTUI 00pabOTKU TEKCTOBON MH(POPMAIIUH.
Texnonoruu u cpeacTsa 006paboOTKH TaOIMYHON HH(OPMALIUH.

ba3bl naHHBIX U X pa3paboTka.

®daxTorpadguueckue HHHOPMALMOHHBIE CUCTEMBI.

JlokyMeHTanbHble HH(POPMAIIMOHHbBIE CUCTEMBI.

3amuTa nHGOpMalMK B HHOOPMALIMOHHBIX CHCTEMAaX.

KomnbroTepHbie BUPYChI U CPEACTBA 3aIUTHI OT HUX.

Hcropus Bo3HHKHOBEHUS VIHTEpHET.

Be6-nporpamMmmupoBaHre: COBpeMEHHbIE TEXHOJIOIMH ¥ BOZMOKHOCTH.

Hcropus cetn UnTepHeT.

Hcropus cynepkoMnbOTEPOB.

3apoxaeHNe NPOrpaMMHUPOBAHHS.

CpaBHUTeNbHAs XapaKTepUCTUKa omnepauuoHHbIXx cucteM Windows, Linux, MacOS. Hx

npeuMyieCTBa U HEJOCTATKH.

24.
25.
26.
27.
28.
29.
30.

MeToabl KOMIbIOTepHOU Tpaduku. KoMIbroTepHBIE UTPHI.

HcTopust BO3HUKHOBEHUS! KOMIIBIOTEPHBIX BUPYCOB U CHCTEM IIPOTUBOIECUCTBUS UM.

[Touck B cetn IHTEpHET.

[TonsiTHe 00y4aromMX KOMIBIOTEPHBIX CUCTEM.

Windows 1 MacOS: cpaBHUTENIbHAS XapaKTEPUCTHKA.

[IpaBoBBIE OCHOBBI B ceTn MIHTEpHET.

Hctopus pa3BuTuss HMHPOPMALMOHHBIX TEXHOJOTHH (TEKCTOBbIE U  TpaduuecKue

MIPOLIECCOPBI, ANEKTPOHHBIE TAOIHUIIBI U TIP.).

31
32
33

34.

35

Hcropus pa3BuTHS ONEPALIMOHHBIX CUCTEM.

MoieMbl, UX OCHOBHbBIE XapaKTEPUCTUKH.

Bunsl 1 xapakTepUCTHKU COBPEMEHHBIX BUIICOKAPT.

Bunel u xapakTepuCTHKU COBPEMEHHBIX MPOLIECCOPOB.

Intel u AMD — cpaBHUTeNnbHas XapaKTePUCTHKAa KOHKYPUPYIOIIMX MPOU3BOJUTENCH

MIPOIIECCOPOB.

36.

ATI u NVidia — cpaBHHMTeNbHas XapaKTEPUCTUKA KOHKYPUPYIOIIMX IPOU3BOAUTENICH

BHJICOKAPT.

37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.

MartepuHcKas 1aTa: XapakTepUCTHKA, BUJIBI.

[Iporpammuoe o6ecneuenue 3arpysku [IK — UEFI, BIOS..

YcrpoiicTBa BBOJA: KiIacCHU(PUKAIIMs, UX XapaKTEPUCTUKH.

VYcTpoiicTBa BeIBOJA: Kilaccu(UKAIMS, UX XapaKTEPUCTUKH.

Windows 1 Unix: cpaBHUTENIbHAs XapaKTEPUCTHKA.

Ucropus pa3BuTusi HEMpOKNOEPHETHKH.

HcTopus pa3BUTHA CUCTEM MOMCKA HH(DOPMAIIH.

XapakTepUCTUKU CUCTEM paclo3HaBaHUs 00pa30B.

CraHOBIJIEHHE U Pa3BUTHE CUCTEM, OCHOBAHHBIX HA 3HAHUAX (IKCIEPTHHIE CUCTEMBI).
Uctopus pa3Butus cucreM oOuieHus B cetu MHTepHET.

3amuTa 3J€KTPOHHOM 1o4uThl B MIHTEpHET.

HcKkycCTBEHHBIN MHTEIIIEKT.

CoBpeMeHHbIE CUCTEMBI IPOEKTUPOBAHMS 0a3 TaHHBIX.

TexcroBbrit iporieccop MicrosoftWord: BO3MOXXHOCTH, TOCTOMHCTBA, HETOCTATKH.
VHTEpHET-TEXHOJIOTUH B ITOBCETHEBHOM JKU3HM.

[Ipoext 9BM nsiTOro noKoJIeHus.



20

53. Konuenmus cBOOOAHO pacpoOCTPAHIEMOTr0 MPOrPAMMHOTO 00ECTICUeHUSI.

54. HWcropus pa3Butus Kpunrorpaduu.

55. PasButue cucteM 3amuThl HH(OPMAIIHH.

56. IIporpammbI-aHTUBUPYCHI M UX OCHOBHBIE XapaKTEPUCTUKH.

57. becnpoBoanou MHTEpHET.

58. Cetb MHTEpHET U KUOEPIPECTYIHOCTD.

59. Bpennoe Bo3zaelicTBue kKoMnboTepa. CriocoOb! 3aIIUTHI.

60. KapMaHHBIE IEPCOHATIBHBIE KOMITBIOTEPHI.

61. Ilouck unpopmanuu B MUatepuer. Web-unaexcer, Web-kaTtanoru.

62. CucteMbl JIEKTPOHHBIX IUIaTeXel, IU(pPOBbIEe JEHBI .

63. WWW. Hcropus co3gaHusi U COBPEMEHHOCTb.

64. ITlonsTue u kiaccuuKays KOMIBIOTEPHBIX CETEH.

65. IlouckoBbie cepBeEpHI.

66. IloHsiTHE CETEBOIO ITUKETA.

67. OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEHl (cepBephl, THUMBI KOMMYHHUKAIUHA, CETEBbIE
aZlanTepbl, MPOrpaMMHOE 00ECTICYCHHE, MOJIEMBI).

68. TexHuueckune XapaKTEpUCTHKHU CETEH.

69. Omnepanuonnsle cucteMsl. Knaccudukanus. @ynkuuu. [IpuHiunel GyHKIHOHUPOBAHUS.

70. O630p NPHUKIATHOTO MIPOrPAMMHOI0 OOECTICYEHHUS.

71. O630p cucremnoro I10.

72. 0630p unctpymentaisHoro I10.

73. Tabmuunsrii mporieccop MS Excel: BO3MOXXHOCTH, IOCTOMHCTBA, HETOCTATKH.

74. T'paduueckue penakToOpbl: BUIbI, TOCTOMHCTBA, HEOCTATKH.

75. Tononorus KOMIbIOTEPHBIX CETEH.

76. Pazutue OC cemeiictBa Windows.

77. CoBpeMEHHBIE BCIIOMOTaTEIbHbIE POIPAMMBbI-yTHIINATHI.

78. Co3znaHue BeO-CTpaHMIL: S3bIKH, BOBMOKHOCTH, COBPEMEHHbIE TEXHOJIOTHH.

79. Tematudeckue colabHble CeTH — Oy Tylliee COBPEMEHHBIX COLUAIbHBIX CETEH.

80. KommbroTepHble MOJIENN U MOJIETUPOBAHUE.

81. MOHHTOPBI: XapaKTEPUCTUKA, BUJIBI.

82. IlpuHTepHl: XapaKTEepUCTHKA, BUBI.

83. Buemnssa nmamats [1K: Buabl, XapakTeprucTUKH.

84. Buytpennss namarts [1K: BUIbI, XapaKTEpUCTHKHY.

85. dailnoBble CUCTEMBI: XapaKTEPUCTHKA, BU/IbI, IPUHIUIBI paOOTHI.

6. YueOHO-MeTOAM4YeCcKOe 1 HH(pOpPMALIMOHHOE 00ecnieYeHHe TUCHMILIHHBI
6.1 Cnucoxk HCTOYHUKOB H JINTEPATYPbI
OcHoBHas

1. I'ypukos, C. P. Undpopmaruka: yuebnuk / C. P. I'ypukos. - 2-e u3z., nepepad. u gom. —
M.: HUIT UH®PA-M: ®opywm, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

2. Huxonsckas, N.A. MHopManimoHHO-KOMMYHHKAIIMOHHbBIE TEXHOJIOTUH B CTICLIUATIEHOM
obpazoBanuu: yueOHuk / M.A. Hukonbckas. - 2-e u3g., nepepad. — M.: UTHOPA-M, 2021. - 232 c. -
URL: https://znanium.com/catalog/product/1141770.

3. Codponora, H. B. Teopust u meroguka obydeHus: nHbopMaTHKe: yueOHOE Mmocodme
st By3oB / H. B. CopponoBa, A. A. benbuycos. - 2-e u3j., nepepad. u gon. - Mocksa: 3natenbcTBo
IOpaiir, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.
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4. WNudopmatuka nns rymaHuTapues : ydeOHUK M npakTukyMm s By3oB / I'. E. Kegposa
[u mp.] ; mon penmakumeit I'. E. KenpoBoit. — 3-e u3zn., nepepad. u nomn. — Mocksa : M3aaTenscTBO
FOpaiir, 2023. — 662 c. - URL: https://urait.ru/bcode/530602

5. WNudopmarrka: METO. YKa3aHHUs [0 BBINOJHEHUIO J1ab. padot. Y. 2 / M-Bo o6pazoanus
u Hayku Poc. ®enepammm, ['oc. oOpazoBaT. yupexneHueBwicul. mpod. oOpazomanus "Poc. roc.
ryMaHuTapHbii yH-1", H-T 3KOHOMUKHM, ynp. U mpaBa, Kad. MomenupoBaHusi B 5KOHOMHUKE U YIIp.
[aBT.-cocT.: MypomuieB B. B., Cenuanos tO. I1., ['magkos 1O. M., I'py3man B. A., [loanazosa A. B.,
MypomueBa A.B. ; nayu. pea. Kyns6a B. B.]. - Mocksa: PITYVY, 2011. - ctp. 75 — 115. - DnexTpoH.
naH. - Pexxum noctymna: http://elib.lib.rsuh.ru/elib/000003573

JlonomHuTenbHas

1. Muxanbum, E.B. Muki1ro3uBHOE 00pa3oBaHue: yueOHUK U MPAKTUKYM i1 By30B / E.B.
Muxanpun. — M.: U3natensctBo FOpaiit, 2020. - 177 ¢. - URL: https://urait.ru/bcode/454332.

2. Muxanbun, E. B. O0y4eHue cTy1IeHTOB C OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbsI U

WHBAJIUTHOCTBIO B CHCTEME BBICIIETO 00pa3oBaHus: Metoaudeckoe nocodue / E.B. Muxanpuu. - M.:
NH®PA-M, 2020. - 152 c. - URL: https://znanium.com/catalog/product/1074063.

3. [Tenaroruka uHKII03UBHOTO 0OpazoBanus: yueOHuk / T.I'. bormanosa, A.A. I'ycelinoBa,
H.M. Hazaposa [u ap.]; nox pex. H.M. Hazaposoii. - Mocksa: UH®PA-M, 2020. - 335 ¢. - URL:
https://znanium.com/catalog/product/1082444.

6.2 Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET».

ApxuB HayuHbIX u3ganuithttps://archive.neicon.ru/xmlui/

Poccwuiickoe oHitaliH-U31aHke, TOCBAIICHHOE U(PPOBBIM TeXxHONMOTHIM https://3dnews.ru/
NudopmannonHo-npaBoBoit noptanhttp://www.garant.ru/

Kommbrorepnsrii )xypran «KommneroteplIpece» http://compress.ru/

KommsrotrepHsie ceTr [eKTpoHHbIH pecypce]. http://www.lanberry.ru/lan/kompjyuternie_seti

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX © HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMBI
Hoctyn k npodeccuoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

HMHpopMaLnoHHbIE CLIPAaBOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapant

7. MaTtepuaJibHO-TeXHHYeCKOe obecnedeHne TUCHUIINHBI

JUis  MaTepuanbHO-TEXHUUYECKOro 00eCHeueHUs] IUCLMILIMHBI HMCIOJIB3YIOTCS: JIEKIIMOHHBIN
KJlacC C BHJCO TMPOEKTOPOM M KOMIIBIOTEPHBIH KJIacC, OOOPYJOBAaHHBIH COBPEMEHHBIMHU
NEPCOHAJBHBIMM KOMIIbIOTEpAMM JJIsl KaXXJOro CTyAEHTa, OOOpYJOBAHHOTO B CBOI OYepelb
MIPOrpaMMHBIM oOecrieueHHeM B COOTBeTCTBUM ¢ Tabmuueit 1.

Ta6mmuma 1. [lepedenb nporpaMMHOTO 00€CTICUCHUS

Noy Hanmenosanwue 10 [MpousBoaut Crioco6
/1 ellb pacpoCcTpaHeHHUs
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1. Microsoft Office Microsoft JINIICH3UOHHOE
2. Windows Microsoft JIMLIEH3UOHHOE
3. Microsoft Share Point Microsoft JIALIEH3UOHHOE
4. Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE

8. O0ecneuenne o0pazoBaTeIbLHOr0 MpoLECCa JJIs JUI ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH
310POBbSI H HHBAJIN/I0B

B xome peanuzanuu OUCHUIUIMHBI HUCHOJB3YIOTCS CJIEAYIOUINE JOMOJHUTEIbHBIEMETO b
00ydYeHHs, TEKYIIEro KOHTPOJIS YCICBAEMOCTH W TPOMEKYTOYHOW aTTeCTallMd OOYYAIOIIUXCS B
3aBUCHMOCTH OT UX WHAUBUAYAIbHBIX OCOOEHHOCTEH:

® Ui CJCTBIX M CIA0OBHIAAIIUX: JIEKIMU O(OPMIISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA,
JOCTYIMHOTO  C  [OMOIIBI0  KOMIBIOTEPAa  CO  CHEHHUAIM3UPOBAHHBIM  MPOTPaAMMHBIM
o0ecrieueHHeM;MUCbMEHHBIC 3aJaHMsI BBIMOTHSIIOTCS HA KOMIIBIOTEPE CO CICIHATU3UPOBAHHBIM
MIPOrpaMMHBIM O0€CII€YeHUEM WM MOTYT OBITh 3aMEHEHBbl YCTHBIM OTBETOM; OOECIeYuBaETCS
WHJUBHUIyaIbHOE paBHOMEpHOE ocBelieHre He meHee 300 JItOKC; ISl BBINOJHEHUS 3aJaHusl MpHU
HEO0OXOIUMOCTH TMPEAOCTABISACTCS YBEIMYUBAIOIIEE YCTPOWCTBO; BO3ZMOXKHO TaK)K€ HCIIOJIb30BAHUE
COOCTBEHHBIX YBEIUYHMBAIOIINX YCTPOWCTB; MUCHBMEHHBIC 3aMaHUS O(OPMIISIOTCS YBEIUYCHHBIM
upudToM; K3aMeH U 3a4€T MPOBOATCS B YCTHOU (hOpMe MIIH BBITIOJHAIOTCA B MUCbMEHHOM hopme Ha
KOMITBIOTEPE.

® Ul DIIYXHX W CJIA0OCHBIIIAIINX: JICKIUH OQOPMIISIOTCS B BHJIC JJCKTPOHHOTO JOKYMEHTA,
anb0  mpefocTaBiseTCsl  3BYKOYCWJIMBAIOIIAs — ammaparypa HWHAUBUAYAIbHOTO  MOJB30BaHUS;
MMMCbMEHHBIC 3aJJaHUSl BBIOJIHAIOTCS HAa KOMITBIOTEPE B IMHCBMEHHOW (opme; dK3aMeH W 3a4éT
MIPOBOASATCS B MUCbMEHHOM (opMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBEICHUE B (JOPME TECTUPOBAHHUS.

® Ul JIUIl C HAPYIICHUSMH OIMOPHO-IBUTATEIHLHOTO armapara:JeKiud o(QopMIISIOTCS B BUIC
ANEKTPOHHOTO JOKYMEHTa, JOCTYIIHOIO C IIOMOUIbI0 KOMIBIOTEpPA CO CHEIHATU3UPOBAHHBIM
MPOrpaMMHBEIM ~ O00ECIIEYeHHEM; IHCHMEHHBIC 3aJaHWsl BBIMONHSIOTCS HAa KOMIIBIOTEpPE CO
CHEMATM3UPOBAHHBIM IPOTPAMMHBIM OO€CIIeYeHHEeM;3K3aMeH U 3a4€T MPOBOISTCS B YCTHOM popme
WJIH BBITIOJTHSIOTCS B TUCHMEHHOU (hOopMe Ha KOMITBIOTEPE.

[Tpu HeoOXOIUMOCTH IpeyCMaTPUBACTCS YBEIMUECHNUE BPEMEHH I [TOJTOTOBKH OTBETA.

[Ipouenypa npoBeACHHUS MPOMEKYTOUHOW aTTECTAIUU AJIsi OOydYalOIUXCsl YCTAaHABIMBACTCS C
y4€TOM UX MHIAUBUAYAIbHBIX MCUXOPU3NYECKUX ocobeHHOCTel. [IpomexxyTouHast aTTecTausi MOKeT
MIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[Ipu mnpoBeaeHHMH TMPOLEAYPHl OLEHUBAHUS pPE3YJIBTATOB OOyuYeHHUs IperycMaTpUBaeTCs
WCIIONIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3U C WHAWBUAYAIBHBIMU OCOOCHHOCTSIMU
oOyyaromuxcsi. OTH CpeACTBA MOTYT ObITh MPEIOCTABICHbBl YHUBEPCUTETOM, WJIH MOTYT
WCTIOJB30BaThCsl COOCTBEHHBIE TEXHMUECKUE CPENICTBA.

[TpoBenenue mpoueaypbl OLEHUBAHUS PE3YJIBTATOB OOYUYEHHUS JOMYCKAETCS C HCIOJIb30BAaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIILHBIX TEXHOJIOTUH.

OO6ecnieunBaeTcs IOCTYNl K HMH(POPMAIMOHHBIM M OuOIMorpaduueckuM pecypcam B CETH
WuTepHer uist Kaxaoro odydaromierocs B (hopMax, aJaTUPOBAHHBIX K OTPAHHYEHUSIM UX 3JIOPOBBS U
BOCTIpUATHUS HHPOPMAIUH:

oIl CHENbIX W ClHa0OBUASIIMX:B TEYaTHOM Qopme yBEeTW4YeHHbIM ImpupToM, B (opme
3JIEKTPOHHOTO IOKYMEHTA, B (hopme ayauodaiiia.

® ISl TIyXUX U c1a0O0CIbIIIANINX: B IEYaTHON Gopme, B popMe 3JEKTPOHHOTO TOKYMEHTA.

o i1 00y4arOIIUXCsl ¢ HApYUICHUSIMU OMOPHO-/IBUTATENILHOTO ammapaTa: B meyaTHoi (opme, B
(dhopme 2IeKTPOHHOTO TOKYMEHTa, B (popme aynnodaiina.

VYueOHbIC ayaUTOPUU IJIS BCEX BHJIOB KOHTAKTHOM W CaMOCTOSITEIIBHOW pabOThI, HaydHas
OuOIMOTEeKa W WHBIE TMOMEHICHHUS Ui OOYyYEeHHsS OCHAIEHBI CHEIHUAIbHBIM O0OpYJOBaHHEM U
y4eOHBIMU MECTAMHU C TEXHUYECKUMHU CPEJICTBAMU OOYUCHHUS:
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® ISl CIENbIX U CIAOOBUISAIIMX:yCTPOMUCTBOM ISl CKAHUPOBAHMS M YTeHHs ¢ kamepoil SARA
CE;nucrtineem bpaiins PAC Mate 20;npunatepom bpaiing EmBrailleViewPlus;

® Uil TIYXUX W CJIa0OCHBIIIANINX:aBTOMATU3UPOBAHHEIM pab0OYMM MECTOM ISl JIFOJEH C
HapyIICHHEM CIyXa U cIa0O0CIHbIIANINX; aKyCTUIECKUI YCUIIUTENb U KOJIOHKH;

o i1 OOYyYalONMXCsA C HAPYIICHUSMH OIOPHO-JBUTATEIILHOTO alllapara:nepeIBIKHBIMH,
perynupyeMbiMu  sproHomudeckumu napramMu CH-1;koMIbloTepHON TEXHUKOW CO crenuaIbHbIM
MPOrPaMMHEIM 00€CTICUCHUEM.

9. MeToanyeckne MaTepuaJibl

9.1 Il.1aHbl ceMMHAPCKHUX 3aAHATHI

3anstue 1. Teopetnueckre ocHoBbl mHpopMaTuku U MKT. OcoOGeHHOCTH HMH(DOPMAIMOHHBIX
TexHouorui i oneit ¢ OB3.

Bormpocs! 151 06cyxaeHus:

1. TIlpenmer, uenb U 3aa4u Kypca.

2. Ponp wHPOPMALMOHHOW JESATETHPHOCTH B COBPEMEHHOM OOIIECTBE: HKOHOMHYECKOH,
COIMAIPHOM, KYJIbTYpHOH, 00pa30oBaTeIbHOM, T'yMaHUTapHOU cepax.

3. HudopmanmoHHOE 00IIECTBO KAaK COBPEMEHHBIN dTal 0OMIECTBEHHOTO Pa3BUTHS.

4. MWudopmarnus, ee BUIbI, aTpuOyTHUBHBIE CBOMCTBA U (DOPMBI CYIIIECTBOBAHUS.

5. Kopmupoanue unpopmanuu. CriocoObl KOIUPOBAHUS YUCIOBOH, TEKCTOBOHM U rpaduuecKoil
nH(pOpMaLUU AJIS JTI0IeH ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBBSI.

6. HWudopmannoHHbIe MPOIECCHI, PECYPChI, CHCTEMBI M TEXHOJIOTUH

3anaHue:
1. CocraBuTh TIJIOCCApUN OCHOBHBIX NOHATUN: WH(GOPMAIMOHHON OO0IIeCTBO, HH(OpPMATHKA,
nH(pOopMaIus U ee CBOMCTBA, HH(POPMAIIMOHHBIE TPOLECCH, PECYPChI, CACTEMbI U TEXHOJIOTUU

3anaTue 2. TexHuueckwe CpeICTBA peanu3auu HHQOPMAIMOHHBIX TPOIECCOB U
peaduIUTaIH.

Bonpocs! 1uis o6cyxaenus:

1. Buasl npodeccuoHanbHO MHPOPMALMOHHON AEATEIIFHOCTH YeJIOBEKa C MCIOIb30BAHUEM
TEXHUYECKUX CPEACTB M HH(DOPMAILMOHHBIX pecypcoB (B COOTBETCTBHUHM C HallpaBICHHUEM
npoeCCUOHATILHOM 1eATEIIEHOCTH).

2. MHcropus pazputust BeruuciauTenbHoM TexHUKU. [lokonenus DBM. Knaccudukamms SBM.
[IepcriekTBEI pa3BUTHUSA

3. ApXHTeKTypa, CTPyKTypa U KoHGUrypauus rnepconaibHoro kommnsiorepa. (I1K).

4. HazHaueHue M XapaKTEpUCTUKM OCHOBHBIX ycTpoiicTB IIK. MatepuHckue miuaTel U HX
cTpykTypa. [Iponieccopsl, o01ne u T0KaabHbIE IIHHBIL.

5. VYecrpolictBa xpaHeHus WHGOpPMAIMU: ONEPATUBHAS TaMTh, MOCTOSHHAS MaMsTh, KOIII-
MaMsITh, BHEIIHSS aMSTh.

6. VYcrpoiicTBa BBOJAa M BBIBOJA TEKCTOBOM M rpaduueckoil wuHpoOpMammm u uX
Kkiaccudukanus. YCTpOWCTBa BBOJA-BbIBOJA 3BYKOBOM uH(opmanuu. Moaembl. YcTpoiicTBa
yIpaBIeHUS

7. Tudnorexunueckue cpeacTna peadmuranuu. [IpueMsl Hcnonb30BaHus TUPIOTEXHUYECKUX
CPeACTB peadMIuTaluu (U1 CTYJCHTOB C HAPYIICHUSIMH 3PCHHSA).

8. CypmorexHuyeckue cpeicTBa peadbunuranuu. [Iprembl NCTOIB30BaHUS CYPIOTEXHUYECKUX
CPEACTB peadMIUTalNu (U CTYJCHTOB C HAPYIICHUSIMHU CIIyXa).
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0. CHGHH&J’ILHHG Bo3MoxkHoct OC AJIA MOJIb30BaTeIe ¢ HAapyHICHUAMU  OIIOPHO-
JABUTaTCJIBHOIO  aliapara. HpI/IeMLI HCITIOJIBb30BaHUA KOMHBIOTepHOﬁ TCXHUKU, OCHaHleHHOﬁ
AJIBTCPHATUBHBIMU YCTpOﬁCTBaMH BBOJa-BbEIBOJa I/IH(I)OpMaI_II/II/I.

3agaHue:
3ammuTa J0KIaaa Mo BEIOPaHHOW TeMe, TIPEICTaBICHHON Ha CEMUHape 1o Teme 1.

3ansaTue 3. [IporpammHbie CpecTBa peaan3auui HHPOPMAIMOHHBIX poreccoB. [IporpaMMHubie
CpeACTBa JJIsl MHKIIIO3UBHOTO 00pa3oBaHus

Bomnpocs! 1t 06cysxaeHus:

1. CucremHoe mporpammHoe obecrneueHune. OneparroHHble CHCTeMBbl. DailloBbIE CHCTEMBI.
OnepanuonHsie 060104kH. JlpaiiBeppl. Y TUIHUTHI.

2. Ilpukmagnoe nmporpamMmmuoe obecrieuenue. Haznauenue, coctaB u KiacCU(pUKAIUS TTAKETOB.
npukiaaaaeix nporpamm (IITIT).

3. TIlporpammuble cpenctBa o0OpaboTku ngokymeHToB. Kiaccudukamus cucrem o06paboTKu
JOKYMEHTOB. TekcToBble Ipoueccopbl. PYHKIIMOHATIBHBIE BO3MOKHOCTH TEKCTOBBIX IPOLIECCOPOB.
(BBITIOJIHSIETCSA HA KOMIIBIOTEPE)

4. TabnuuHble MpoOIECCOPbl Kak INpPOrpaMMHBIE CpeAcTBa OOPaOOTKHM CTAaTUCTHUYECKOU
uHpopmanuu. DyHKIMOHAJIbHBIE BO3MOXHOCTU 3JEKTPOHHBIX TaOJIHLI. [IpeseHTanoHHBIE
MIPOrpaMMHBIE CPEJCTBA. (BBIIOIHIETCS HA KOMIIBIOTEPE

5. [TIlporpammuble cpeacTBa [Jsi HHKIIO3UBHOrO oOpa3oBaHus. I[Iporpammbl 3KpaHHOTO
JIOCTYTIa, KOPPEKIIMOHHBIE IPOTrPaMMBI-TpeHaXephl. JlucTanimonHoe o6pasoBaHue

3amanue:

PaboTa ¢ TeKCTOBBIM MPOLIECCOPOM

Yacts 1. @PopmaTupoBaHue 10KyMeHTa

1. Caenyromue a63arpl He06X0UMO 0T(HOPMATUPOBATH B COOTBETCTBUM C HAITMCAHHBIM B HUX
TEKCTOM:

JlanHblii ab3a11 J0KeH OBITh BBIPOBHEH I10 JIEBOMY Kpalo C JIEBBIM OTCTYIIOM | CM M OTCTYTIOM B
KpacHoi (nepBoit) ctpoke - 1,5 cM. MexXcTpouHblif HHTEpBa (IBOHHOM).

JlanHblii ab3a11 J0KeH ObITh BBIPOBHEH I10 JIEBOMY Kpalo C JIEBBIM OTCTYIIOM | CM M OTCTYTIOM B
KpacHoi (nmepBoit) ctpoke - 1,5 cm. MexcTtpouHslif nHTepBai (MUHUMYM)- 2,8. [lepes ab3aueM oTcTyn
— 7 ., mocie a63ana — 4 nr.

AG3ar1 oropmMaTUpOBaTh C MOMOIIIBIO TUHEHKH. [laHHbIi ab3a1] oTiieHTpUpoBaTh. [IpaBsrii
OTCTYII - 3 CM., OTCTYIIa B KpacHoM cTpoke HeT (mpumep Cornacyromiei noanucu). MexxcTpouHbIi
WHTEpBaJ — (TTOJyTOPHBIN).

2. . Jlns mocnennero a03ama co3faite BOKpyr Hero oOpaMieHue B BUIe paMKu O0pI0BOTO
1BeTa mupuHou 1,5 nr.

3. B cnenyromem TeKcTe cO3aTh MHOTOYPOBHEBBIH CIIMCOK, IPOHYMEPOBAB a03allbl B KaXKJIOM
pasnene. B mepBom pazzerne ab3aibl HymMepyroTcs cieaytonmm oopazom: 1.1. 1.2, u 1. 1. Bo BTOpOoMm
-2.1.22.uT. 1

1. IPEImeT norosopa

[TocraBimuk npoaaer, a [lokynarens npruodpeTaeT TOBap B COOTBETCTBUH C BbIJJAHHBIM CYETOM-

(bakTypoil.
2. llena u o01masi cymma J0ropopa.

O61mas cymma JoroBopa Ha MOMEHT €0 3aKJIIOUEHUsI He PUKCUPYETCS.
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Kaxnplii pa3, korga [Tokynarens ocymecTBUT IO CBOEMY BBEIOOPY OTOOp TOBapa, COCTABIISACTCS
JIBYCTOPOHHEE JOTIOJIHUTEIBHOE COTJIAllIeHHE ¢ YKa3aHUEM LIEHbI TOBAapa, KOTOPOE C MOMEHTA €ro
MOJNNCAHUS CTAHOBUTCS HEOTHEMIIEMOM COCTaBHOM 4acThio HacTosuiero Jorosopa.

4. 3aMeHHUTh, eciu 3TO TpeOyeTcs, CTpOUYHbIe OYKBBI Ha IPOMHUCHBIE, UCTIONb3Ysl KOMaHIY
«Peructpy:
B.M.(pageeB “MyHHLIMTATBEHOE PABO pd’.a0 U3IATENBCTBO “TOPUCT”

5. Caenyrommii Tekct pa3oeiite Ha 2 KonoHKH. PaccTossHue mexay konoHkamu 1,5 cm. (He
3a0y0bme 6cmagums pa3povlé HA MeEKyuiell Cmpanuye 00 U nocjie OGHHO20 meKcma).

Tepmun undopmatrka (informatics) BBeieH (hpaHIy3CKUMH YUEHBIMU MPUMEPHO B Havaje 70-x
TOJIOB M O3HAYasl - “Hayka o mpeoOpa3oBaHUM MHGOPMAITIHN .

B 1963 r. coBerckuii yuensiii @®.E. TeMHUKOB OJHOBPEMEHHO C 3apyOeXHBIMH aBTOpaMHU
ompenenseT UHPOpMaTUKY Kak HayKy 00 mH(OpMAaIuu BOOOIIE, COCTOSNIYIO U3 3 OCHOBHBIX YaCTeH -
TEOpUH HH(POPMAIMOHHBIX 3JJIEMEHTOB, TEOPUHM HHPOPMALMOHHBIX MPOIECCOB M  TEOPUHU
MH(OPMALIMOHHBIX CHCTEM. DTO ObLT MEpBbI BaXKHBIN MOBOPOT B CyJb0€ MOHATHUS “UHPOpMaTHKA’.
OH ocTtaBajcst JOATO JUILb UCTOpUYecKUM (akToM. IlonmpiTka 000CHOBaTH HOBOE MOHSATHE, 10Ka3aTh
€ro HeoOXOAMMOCTh He OblIa YCIIEIHOW U B JOJUKHOM Mepe He OLIEHEHAa B CHIIy TOTO0, YTO IyOIHKaIus

ObUIa OCYIIECTBIICHA B MAJIO U3BECTHOM, CIIeIMaIbHOM KypHaie (V3BecTust By30B. DlIeKTpOMEeXaHHKa,
1963, N 11).

6. Cospaiite cTiib ¢ uMeHeM [lepBblil Tak, YTOOBI OH UME CIEAYIONIUE XapaKTePUCTUKU:

® TeKCT, OpOpPMIIEHHBIN TaHHBIM CTHIIEM, H0JbKeH uMeTh mpudt TimesNewRomanCyr, pazmep
14, 3eleHEbIN LIBET;

® TeKCT JIOJDKEH UMETh JIBYCTOPOHHEE BHIPAaBHUBAHHUE;

® MEKCTPOYHBIM UHTEPBAJ - IBOIHOIA;

® TeKCT JOJDKEH UMETh OOpaMIieHUE B BUJIC PAMKH.

7.  Cnenyromuii TekcT odopmurte ctriieM [lepBorit:

BonpmuHCTBO M1a0JI0HOB BKITIOYAIOT B Ce0s CrIeUaIN3uPOBaHHbBIE KOMAH/IbI, 00JIeTYaroIINe
BBITIOJTHCHHE OTIPECIICHHBIX 3314 MPU CO3JJaHUHU JOKYMEHTa, 0a3upyroIerocs Ha madiioHe.

Yacts 1. PadoTa ¢ Tadaumamu.
3amanus.

3aganue 2.1. Co3gaiiTe Ta0/IHILy COTIACHO 00pa3ily, H BHINOJTHUTE BbIYHUCJICHUS.

Ne CTOHMOCTE KoandectBo | 3apadoTHas|
n/n | |Pavuius H.O. | padogero padodnx mIaTa
IHA JHel

1 Meneenes A.M . 50 22

2 Bonkos IT.C. 70 26

3 3aiimee HL.IL 100 20

4 CeMo4KHH P.B. 90 25

5 BenxuH A.J]. 120 10

Hmozo:

Yacrs I11. Padorta ¢ popmyiamu.

3ananmne 3.1. Coznaiite GOpMyJIbI MO CISAYIOIMIUM BBIPAKEHUSIM:

Y paBeH KOpHIO KBaJpaTHOMY W3 CyMMbI pobeii. IlepBast npoOb - B uncaurene X B KBajpaTe
IUTI0C Z B KBajpare; B 3HAMEHarese KBaapaT cymMmmbl X U Z. Bropas npo0s — B 4HCIUTENEe KOPEHBb
KBaJpaTHbIi M3 X MHMHYC KOPEHb KBAJpaTHbIM U3 Z; B 3HAMEHATele — KBAaJAPAaTHBIA KOPEHb H3
pazHoctu X U Z;
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3ananue 3.2. Co3nath hopMyIty CIEIYIOMIEro BUa:

o _ E ' 2 5
hvn:,n 2K x{}' J"'.r'—r:ar”."—m
; i

MoJIb3YsICh KHOMIKamu (puc. 3.1.):

— kHormka 13, monoxkenue 12 (17151 BBOA JIEBOM YacTh (OPMYJIbI);
— 3HAK «PaBHO» U CUMBOII «X» BBECTH C KIIABUATYPHI,

— KHOTIKa 14, monoxxeHne S5 (3HaK CyMMBbl);

— KHoIKa 13, nonoxxenue 2 (BBOJ HIKHUX UHJEKCOB);

— BBECTH CUMBOJI * C KJIaBUATypbl (WM KHOTIKA 4, TTOJI0KEHUe 5);
— KHoIKa 13, nonoxxenue 2 (BBOJ HIKHUX UHJEKCOB).

Yacrte IV. BecraBka 1uarpamMm 4 oprexem.
3ananmne 4.1. BctaBpTe tuarpamMmy 1o JaHHBIM CIICTYIOIIEH TaOIUIIbI
Tabmuua. [Ipogaxka ToBapos 3a I kBaptan 2006 roxa.

HaumenoBanue SuBapb ®deBpanb Mapr
TOBapa

ToBap A 2345 3456 1290
ToBap B 1356 2457 1897
Tosap C 4567 5500 6789

3aganue 4.2. [locTpoiite nuHEHHBIH Tpa@HUK MO AaHHBIM TaOJUIBI, B KOTOPYIO 3alMILINTE
sHayenus Y u X. I[lpuuem Y= 1+X*, a 3sHauenus X usMeHsroTcs ot 1 10 9.

3apanue 4.3. BcraBbTe B JOKYMEHT OpraHM3allMOHHYIO JUarpamMmy, Ha KOTOpoil Oyner
n3o0pakeHa Kilaccu(UKanus IporpaMMHOTo 00eCTIeYeHHUS.

Yacts V. KoMILIekcHOE HCITOJIBL30BaHNE BO3MOoKHOcTed MS Word 1715 co3aanus
JOKYMEHTOB

3ananue 5.1. B cnegyromuii ¢parMeHT TeKCTa BCTaBbTE CHOCKM — Ha3BaHUE KHUT MPUBEIACHHBIE
B CKOOKax.

Oco0eHHOCThIO JTaHHOW paboThl ABISETCS TO, YTO, OHA OCHOBaHA KaK Ha M3Y4YEHHUU MOJX0Ja
KOHKPETHOU OpraHU3alliy K MPOLECCy YIPABICHUS MPOJaKaMU, TaK U Ha MOJIYYEHUU TEOPETHUECKUX
3HaHWH, MOYEPIHYTHIX W3 CIEIHAIBHON JuTepaTyphl. [Ipexxme Bcero, 3T0 KHUTH, TOCBSIICHHBIC
OCHOBaM HAyKH YyIpaBieHHs. be3 3HaHUS 3TUX OCHOB OYEHBb CIOXKHO JOCTHYh KaKUX-THOO yCTIEXOB B
MpaKTUYECKON JesTenbHOCTH. Hanbosee MOTHO 3TH OCHOBBI HAyKH YIPaBJIEHHS PAcCMOTPEHbI B
paborax crnemyroumx aBTopoB: MeckoHa (Meckon.M, Ansbept M., Xemoypu @D. OcHOBBI
MeHemkmenTa.- M.: Jleno JITH, 1995), I'epunkosa (I'epunkoBa U.H. Menemxment// YueOuuk.- M,:
banku u bupxu, JOHUTH, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.Ml. MeHemKMEHT:
YEeJIOBEK, cTparerusi, opranm3anus.- M.: Mzg-eo MIY, 1995.), PymsuueBoir (MeHemkMeHT
opranuzanuu// YyeOHoe mocoOue Al CTYAEHTOB IO CIEHUATbHOCTH MEHEIKMEHT/ MOJx  penl.
Pymsuuesoit 3.I1., Conomaruna H.A.- M.: IIporpecc, 1995) u npyrux. HecoMHeHHO, KaXXJIblif U3 3TUX
TPY/ZOB UMEET CBOM OCOOEHHOCTH, XapaKTEPHbIE UEpThl, CBOI HANPABICHHOCTh, HO B IIEJIOM OHH
HOCSAT 0a30BbIH XapakTep. Cienyromeil KHUTOM, KOTOpasi OKa3ajia HEeMOCPEICTBEHHOE BIIUSHUE HA MOH
B3TJISABI B OTOM obOnacty, siBisiercs pabora @ununa Kotnepa «OcHoBbel Mapketunra» (Kotmep .
OcHoBbl  mapketunra.- M.: IIporpecc, 1996.) Kaura Opina mone3Hoit Tem, 4TO B HEW, MPOCTO U
MOHITHO W3JI0)KEHO TOHMMaHUE MpoOJieM, KOTOphIE pellaeT MapKEeTUHT: OCHOBHBIC KOHIICTIIIUU
pa3BUTHSA MapKeTHHra, CYTh 3TOrO BUJA YEIOBEYECKOM NEeATEIbHOCTH, OCHOBHBIE 3aKOHBI, a TaKkKe
MpUMeEpbl TPUMEHEHUsI JACHCTBUSL MapKETUHIa Ha NpakThke. HeCOMHEHHO, HaJl0 OTMETUTH €lIe P
aBTOPOB, YbHM TPYZbl 10 MAPKETUHTY OKa3aJMd BIUSHUE Ha NaHHYyI0 paboty — Jukcon (duxcon II.



27

Vnpasnenne wmapketuHroM.- M.: BUHOII, 1998), Moppuc (Moppuc @. MapKkeTUHI: CUTyallud |
npuHmnel.- M.: banku u bupxu, FOHUTU, 1996), Ctoyn (Ctoyn M., [eitBuc.®., boua 3. [Ipsmoe
nomnajaanue: GpakTopel ycmexa MpsMOro MapketuHra.- M.: Amandes, 1999). Cunraro He0OX0UMBIM
BBIICTIUTH €Ille OJHY KHUTY, KOTOpas MOBJIMsIA HA JaHHYIO0 paboTy, OHA MPUHAJUICKUT Hepy KIaccuka
amepuKaHckoro MeHekMenTa [lutepa Jlpykepa u Ha3biBaetTcs «dddexkTuBHOe ynpasienue» (pykep
I1. DddexTuBHOE ympaBIeHWe. IJKOHOMUYECKHE 3aJaddl W ONTUMajbHbie pemeHus.- M.: ®AUP -
ITPECC, 1998). Jlyumie Bcero 3HaueHUE 3TOW pabOThI ONMMCAHO B aHHOTAIMM K ATOM KHure: «KHura
Ha MHOTHE TOJbI CTAaHET BAlllUM KOHCYJBTAHTOM B pa3IMUHBIX cepax Ou3Heca JF0OOro Macmrada.
Bce mnonokeHus, WM3I0)KEHHbIE B HEW, MPOBEPEHbI HA INPAKTUKE U C YCIEXOM HCIIONIB3YIOTCS B
coBpeMeHHOM On3Hece». OCHOBHBIE 33au, KOTOPbIE TOMOTaeT PElIUTh 3Ta KHUTAa, MOXKHO YBUJAETD B
Ha3BaHUsX riaBs: «lloHnmanue 6usHeca», «CocpeoToueHre Ha MepCleKTUBe», «/{oxosl, pecypehl U
MEPCTIEKTUBBI» U T.J.

3aganue 5.2. YcraHOBUTE 3aKiIa/ KM Ha HA3BaHUE KAXKIOW 4acTH OTUETA.

3aganue 5.3. Co3pgaiire xomoHTUTyNbl Bepxuuii ¢ Homepom paboTsl, Huxuuil ¢ damunueit
WCIIOJIHUTEJIS U AATOMN BBIITOJIHEHUS.

3ananue 5.4. PacctaBbTe HOMEpPA CTPAHUIL U MOJATOTOBHTE CO3/IAHHBIN TOKYMEHT K MEYaTH.

3ananme 5.5. Coznaiite aBTOOIIaBICHUE B HaYane paboThI.

Yka3anud 1o BbINOJHEHHIO 3a1aHHI:

Yacre 1. @PopmaTupoBanue 10KyMeHTa

1. st Bepcunt MSWord 2003 popmatupoBanue ab3aia IpoOBOIUTCS C IIOMOIIBIO
rpymnmsl komaua @opmam. OdpamiieHre ab3ara aeaaeTcs ¢ MOMOIIbI0 KoMaH bl I panuyst u 3aiueka.
2. st Bepcurt MSWord 2010 u BbItie ucnonbs3yiite BKiaaku I naenas n
Gmpa”uuabla (CMMEPPI:Q:}{HQK IC-C]U)M Pacceinkn PeLeH3npoBaHune Bug KoHoyneTantlwoc & o
= & - - ) = EE T EE 3
B Calibri (Octo ~ 11~ A" A7 | Aa- &) AaBGBerr, | Aab6Belr, AaboB: | % &
Borasuts _ K & Y ~ahe x, xX° -y A T OBbuHb | T Bes uHTe.. 3aronogo.. _ V3MenuTs | PeAakTUpOEaHue
- J - : - T T cmam T M
Eydep o6meHa LW ppfT CTran
Peructp MmuoroypoBHeBbI# ciucOK MopMaTupoBaHue ab3aia Co3maHue/M3MEHCHUE CTHII{

FpaHI/IL[BI H 3aJIMBKa

W= 9- 3.4 |=—fecroablﬁ aokymenT.docx - Microsoft Word — |4|_Ig‘:'_@

FnaBHan Bcraska PazmeTka cTpaHuLs Cebinkr Pacceinen PelleHIMpoBaHWe Bug KoHcyneTaHT A (] @

j n' 'y OpuenTauma ~ >,f:|' A Mognoxka ~ OTeryn WHTepean s ] =~
= ' Ij Pasmep * a- {2] LigeT cTpaHuus ‘EE 0cm : Ii onr : ] : :
Tembl Mona | __ e = -l = - .

- ' - £ KonoHEW,™ be ™ Q TpaHuue cTpanuy, | % 0 oM - | a=10nT - "_H} OBAacTe BEIgENEHNA

Temel / MapameTpel -ZT|JaﬁI|LI,I:I . ©OH CTPEAHMLEL AgB3aLy ¥NOpAZOUNTE

Puc. 1.1.

Pas0buBka Tekcra

Yacre [1gPabesikg TabInmamMm.

Co3nath TaOIHMILy MOXKHO TPEMS CIIOcOOaMH:

1. BcraBuTh Tad/auIy, yKa3aB KOJTHYECTBO CTOJIOIIOB U CTPOK;

2. HapucoBatb Tadsmuy. Kypcop BMecTo cTpeiiku mpuMeT BUJ KapaHjama. /s onpeneneHus
OOIINX TpaHUI] TAOTUIIBI WM SYEHKN HAPUCYHTE MPSIMOYTOJIbHUK, HAKAB U yACPKUBAs JIEBYIO KHOIIKY
MbIld. [lanee BHYTpu NpsSMOYTOJbHUKA YK€ MOKHO pUCOBATh JIMHUU CTPOK U cToNO1OB. Ecnu Obina
HapHCOBaHA JIMIITHSS JIMHUSA, €€ MOXHO yIaJuTh MPU MOMOIIU KHOTIKY JlacTHK;
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3. IlpeoGpa3oBaTh TekcT B Tabdauny. B nosBuBmieMcs okHe B obnactu PasmeauTenb HyX HO
BBIOPATh TOT CUMBOJI, KOTOPBIA ObLT paHee BIOpaH KaK pa3feuTeNb CTOJIONOB, M HaxkaTh KHOMIKY OK.
- st Bepcun MSWord 2003 pabota ¢ TabauiaMu MpOBOJUTCS C IMOMOIIBIO TPYIIBI KOMaH[

Taoauna.

- Jns Bepcun MSWord 2010 u Bbimie ucnons3yiite Bkinagku BeraButs Tabdauma (puc. 2.1).
OHOBpPEMEHHO CO BCTaBKOM TaOJIHUIBI BBEPXY, Ha JIEHTE 0TOOpa3uTcss MeHio PaGora ¢ Tadbaumuamu c
BiiiagkamMu Maket 1 Koncerpykrop. Bkiagka MakeT coaepXUT HHCTPYMEHTBI JUIs 1oOaBIeHUS MO0
YIOQJICHUS CTPOK M CTOJNOIOB B Tabmuie, OOBEAWHEHWS W pa3JelCHUsl S4YeeK, YCTAaHOBKH WX
BEPTUKATBHBIX M TOPU3OHTAIBHBIX Pa3MEpOB, BHIPABHUBAHUS TEKCTa BHYTPU SYEEK U OTEPUPOBAHUS

TaOJIMYHBIMU JaHHBIMH (puC. 2.2.).

FﬂaaHaq Braka PazMeTka CTpaHULE Ceeinkn

m DD [j) nh;lmarpamma

CTDEHNU.H Taﬁnuu,a PucyHoK KapTuHka durypy ... Cel
+ [t CHUMOK ™ M

/—JSmartArt

Tabnuua 4x5 i

ECTOBIA AOKYMEHT.doO

Pacceinkn

(Fr
PELieHzNp0EaHNE

j BepxHuil KonoHTUTYA ™

=] Huskrui konommimyn -

Bug KoneyneTaHtNAKC

j 3Kenpecc-6okn 7 [ v

A wordart - B

Hagnuee | _
"] Homep cpamuus = - A= ByKEWL Y
Teker

T dopuyna ~
€2 Cumson~

KonoHTuTynel CHmMEDNLI

& e

NEEEEN
NEEEEN
HEEEEN
NEEEEN
NEEEEN
LHO00040a0
LOO0O00000

ran Compbegin.ru

.j Becragus Tabnuuy...
Iﬂ Hapucogars Tabauwy

2mapra2012r

OO00000000 npaBetcTBORaTH Bac HA HaleM HHPOPMALHOHHOM IOPTAe,
TOCBAIIEH BCeM IIGHTe 1AM KOMIbIOTepHO# TexHukH U [T-

TeXHOJIOTH,

Tabanua Excel

LII’_:LIIL

JKCnpece-Tabnuuel 4

Puc. 2.1

S _ (LS

] d 9~ 0= T e it Wod WO 7o)

[naeHas Beraeka PazmeTka cTpaHMLEl Ceelnkm Paccelnkm PeLleHznpoBaHne Bug KoHcTpykTop Maket (Al e
[ Bgenums » }( ﬁ & Boasume oy [ Osveanume averin | 4] 048en 5 HE @EJ 5 A= D -
[ OroBpasuTs ceTky ﬂ:{BcraBMTb NeBa HPamenMTb Aueiiku e 422 ™ E] E] ,::] —
_ . Ypanute | Borasute =) Hanpaenenwe Mona | aHHble
[ Ceoiicrea - tsepyy { Berasume cnpaga = PasgennTe TaBauLly &Amono,qﬁop © EE2E TeKCTA AueEiiku “
Tabanua CTPOKM W CTONGLE 1 O6begnHEHHE Pasmep Aueiikn BHpaEHHEaHKE
Puc. 2.2.

Brruncnenuss B Tabnuile BBIONHAIOTCS ¢ ToMoIIbio komana Tadauna — @opmyaa (MSWord
2003) unu BceraBka — Tabauma — Maker — Jlannbie — @opmyaa (MSWord 2010 u Beime).
DopMyITbl MOKHO (OPMUPOBATH BPYUHYIO, UCIIONIB3Ysl CAMBOI = U HyMepaluio siueek (kak B Excel)/

Yacrs II1. Padora ¢ popmynamu.

3arpy3ute pemnaktop hopmyn koMangamu Bemaska/Obvexkm/ MicrosoftEquation.
Ha sxpan BeiBoauTCs anenb EquationEditor (penakrop dopmyn) (puc. 3.1).
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Puc. 3.1. [Tanens EquationEditor

Ha Bepxneli maHenn (MaTeMaTHYECKHX CHMBOJIOB) PACIOJIOKEHBI KHOMKH JJisi BCTaBKH B
dbopmynny Oomee 150 MaTemMaTHUeCKMX CHMBOJIOB, OOJiblIasi dYacThb KOTOPBIX HEAOCTYNHA B
ctannapTaoM mmpudre Symbol. [[1st BcTaBKHM CHMBOJIOB B (POPMYITy HOXKMUTE KHOTIKY B BEPXHEM Py
MaHeJIM WHCTPYMEHTOB, a 3aTeéM BbIOEpPHUTE OMPEECICHHbIN CUMBOJI U3 MaTUTPbI, MOSABISIOLIEICS HAJl
KHOIIKOM.

Ha HmwxHeill naHenu (11abGii0OHOB) pacHoOJIOKEHBI KHOMKH, IpelHa3HAauYeHHbIe IJIs BCTAaBKU
abJIOHOB WJIM CTPYKTYp, BKIFOUYAIONIMX CUMBOJIBI TUMA ApoOeid, paauKaioB, CyMM, WHTETPAJIOB,
MIPOM3BEICHNHN, MaTPUI] U PA3TUYHBIX CKOOOK MJIM COOTBETCTBYIOIIUE Mapbl CUMBOJIOB TUIA KPYTJIBIX
Y KBaJpaTHBIX CKOOOK. Bo MHOrmx ma0ioHaxX coiepaTcsl CIelHalbHbIE MECTa, B KOTOPBIE MOXHO
BBOJIUTH TEKCT W BCTAaBJATh CUMBOJBL. B pemaktope ¢gopmyn coaepxkutcs okoyio 120 mabioHOB,
CTPYNIUPOBAHHBIX B MaMUTPhl. [1[a0IOHBI MOXXHO BKIAABIBATH OJMH B APYTOM AJs MOCTPOCHHS
MHOTOCTYIEHYAThIX (POPMYII.

Yacrs IV. BecraBka 1uarpamMm u oprexem.

1. J{;nst BCTaBKM AMarpaMmbl HEOOXOIMMO HCIIOIh30BaTh KOMAH/IbI:
- s Bepcun MSWord 2003BcraBka — Pucynox — /Imarpamma.
- JIns Bepcun MSWord 2010 u Beiie BeraBka - /lmarpamma. (cM. pucyHOK 4.1).

= ™

A WahnoHe! MicTorpamma

EE!EEFH!II|mnl_mﬂi_ﬁﬂi_¢mﬁ_m;ﬂiﬂaﬁ;ﬁﬁiﬂkmﬁﬂhﬁil W
; B mji Ma |l€i Mi |wa |MJ |J£»;‘& |15;‘} |£ﬂ}

@ C obnactamm

»

m

i TodeqHan

i Evpmeesan ”/wflbvflpvfdﬁﬂfﬁpg;|

;EJ MNoBEpXHOCTE
@
@

s

Koneuesas —] y 1P TN __‘_ ]
Mysblpbikosan '\Q |@ |@¢' '\@ |@d |@E

@ lNenecTroBan

NMuueivatan

SIEE=E =

o ||o=| ||| | o=
& EEIEE

C obnacramn

’Enpasneme wabnoHarM, ., l l CaenaTte CTaHASpTHOM ] oK

Puc. 4.1
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B nosiBuBIIIEMCST OKHE BBIOSPUTE THIT JUArpamMMbl U HaxkaTh KHOKY OK.
Cpa3y mocie BCTaBKM JuarpaMMbl, aBTOMAaTHMYECKHU OTKpBIBAeTCS TaliHia, B KOTOPYIO

HE0O0XOIMMO BBECTH HYXXHBIC JTaHHBIC JIJIS €€ mocTpoeHus. [Toce okoHuaHust BHECEHUSI HEOOXOIMMOit
WHPOPMAIINH, IPOCTO 3aKPOUTE ITO OKHO.

2. 151 BCTaBKM OPraHU3alMOHHOM CXeMbl UCIIOJB3YIOTCS KOMaH/IbI:
- s Bepcun MSWord 2003BcraBka — Pucynok — OprannzannoHHas cxema.
- JInst Bepcun MSWord 2010 u Beiie BetaBka — SmartArt — Mepapxust (cM. puc. 4.2.)

Beibop pucynka Smarthrt

Cnncox

E Crncok il .- B
= - —

%50 Mpouecc ] [] -

-
52 Upen — E

£ -

o Wepapuna — [ — |
Cefsb = o _

MaTpmua [ Smmmm— | [ I : i i '

. e
A Mupamuaa = . .

e NMpocToil Gnounbli CNWCoK

@ Prcymor ;\E ° 9 T T rr CaywnT ana oTobpamerns
£ Office.com HENOCNEA0BATENEHEIX MK

o . (=

CrPYNMMPOBEHHEIX BNOKoE MHQOPMELN,
MoZE0NAET CIKOHOMUTE MPOCTPEHCTED KaK

“i BE. Egg M0 FOPMZOHTANM, Tak M N0 BEPTHKANK,
soc BEE NS

[ QK ] [ CTmeHa

Puc. 4.2.

Yactp V. KommiekcHoe ncnoJib3oBanue Bo3mMoxkHocTeir MS Word niis co3nanust
AOKYMEHTOB

1. JInst BCTaBKU CHOCOK HCIIOIB3YHTE KOMaH/IbI:

- s Bepcun MSWord 2003BcraBka — Cebliika — CHOCKaA.

- Mnsa Bepcun MSWord 2010 u Boiie Cebliika - CHoOcka. (CM. pUCYHOK 5.1).

’I:T-.) H9- -0 )+ Aokymertl - Microsoft Word
L

Tnaenas Bcrasxa

Paswmerca crpannusl ] Ccoinen | Paccounkw  Peuerswpoearwe  Bua  Pospat

¢ AoBanimms ¥

HoCKy 5 3 Ynpaenenne ncrosHmkanm
e j -

U3 Crine: APA

:::::

Ha3BaHWe NniTepaTypbl He 3HaK KakK, NOMOrMTe.
Kak caenaTb B TeKcTe CCbINKy Ha y4eBHMK
Ha3BaHWe NUTepaTypbl He 3HAK0 Kak, NoMorH

e B HU3Y CTp:i

Word 2007

[ o oo na rwreparey |
Puc. 5.1.
2. 3akJaAKd — 3TO CCBUIKM JUIS Tepexoja Ha Jo0oe CIIOBO B JoKyMeHTe. Kax ol 3akianke
He0o0X0UMO aTh cOOCTBEHHOE UMS. J[J151 BCTaBKU 3aKJIAJ0K HCIIONb3YHTE KOMaH/IbI:
- Inst Bepcun MSWord 2003BcraBka — 3akiiaaka.
- [lna Bepcun MSWord 2010 u Beiie BeraBka - Cebliika - 3akiaagka. (CM. pUCYHOK 5.2).

H ©- = Kak cgenats B Bopae counky.docx - Word

daiin CnaeHan Bcraeka Anzaiin Maket Ceblnka Paccblunkn PeueHsnpoBaHne Eng ACROBAT

a
-I-:] -
B D - ':‘? zobpaxerna nz Mnteprera 0 3 E’é % 0 4 Q %
= [ Qurypsi = .
Crpannuel TaGnuua PucyHkm P i Hagctpoiikn  Bugeons |Ccelakn Mpumedarne Kononturyner Tekcr Cumesone BcTpouTs

WHTepHeTa T e e e Flash
Tabnnubl Wnnwocrpaymn MynbTHUME... NprumedaHna

e [Ty [l

Flash -~
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Puc. 5.2.

3. Kosonturya 31o mobast nHGopMaius, pa3MeleHHasl B BEpXHEM WU HIKHEM T0Jie
CTpaHMIIbI, KOTOpas OyJeT BUAHA Ha KAXKIOH CTpaHHUIIE TIOKYMEHTa Mociie BCTaBKU. J{J1st BcTaBKU
KOJIOHTUTYJIOB HCIIOJIb3YHTE KOMaH Ibl:

- [Ina Bepcun MSWord 2003Bun — KosioHTHTY 1B

- ns Bepcunt MSWord 2010 u Boitie BeraBka - KononTuTy Al (cM. pucyHok 2.1).

4. 1ns BcraBku HoMepoB cTpaHMIl HCIIONIB3YHTE KOMaHIbI:

- g Bepcun MSWord 2003BcraBka — Homepa cTrpanui.

- Mns Bepcunt MSWord 2010 u Beiie BeraBka — Homepa crpanuubl. (cM. pucyHok 2.1).

4. ABTOOI/1aBJICHHE (COJEPKAHME) OTO CChIIKM HA Ha3BaHHUE Pa3JIEIOB JOKYMEHTA C yKa3aHUEM
HOMEPOB CTPaHULI.

J171s BcTaBKM aBTOOIIABJIEHHS UCIIOJIb3YHTE KOMaH IbI:

- [Ina Bepcun MSWord 2003BcraBka — Cebliika — OrjiaBjieHne u yKa3aTeJin.

- lns Bepcunt MSWord 2010 u Beiie Cebliika - OriiaBjienue. (CM. pUCyHOK 5.3).

mde-v&QER- B ounocopus Mapa - Microsoft Word = @ =
fnasMas  Boraska  Pasmerka cipammus | Ccuaka | Paccuaki  Pelensuposadide  Bug o @
[2» AoGasnTe Texcr ~ [3) BCTABATE KOHUEBYIO CHOCKY 4| &) ynpasaerue ucrounkann = (] =]
= i =l
2 OsrosuTs Ta6AULY AB Creapowas cHocka ~ = [ Crwne: APA Fifth Edition ~ i L |
Ora Berasuts Berasuts Berasuts MomeTuTs omeru
e comnry < @ Crincox antepamype - naseanne ) Hr ccinky
i Cesinkin u cnucen MTepaTYDL: Hassara | MpeamerHuii ykasarens, TabAuua cchinox
Asrocosnpaemoe ornasnenme 1 TR R SRS 2R RS OIS (KIS VSIS PR N RIS CXOMIE - RS R '
Orasmacin =
3aroonok |
Saroaonon 2 2
Jarorosox 3 2

Coaep:xanHe

L (YPOBIL 3], e 3

[ Acnonnwrenshsie ornasnenns ¢ caiira Office.com
Bl Oraasnenue..

[k yasnume ornasnenne

+
(<}
S
¥

Crpanmuai 1 ns15 | Yncno crosi 1961 | <38 pycckwii | |[Elng =

B T @ | 0w ] @ o, [T O cove, | @, TR o,.f‘.g.‘@m e —
Puc. 5.3.
3ananue 2. PaboTa ¢ TaGIMYHBIM MTPOLIECCOPOM
[TocTpouTs Tabnuiyy «PuHAHCOBAs CBOJKA 3a HE/lEN0». BHECTH TaHHBIE (TUIT JaHHBIX —
JICHEXHBIH B pyOJIsiX)
OmnpenenuTs TpaHUIlBl Kak B 00pasie
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1.1.
1.2.
1.3.
2.

32

Bprunciuts
®uHaHCOBBIN pe3ynbTaT = Jloxon — Pacxon

Cpennee 3nauenue = CP3HAY(B4:B10) u CP3HAY(C4:C10)

Pucynok 1.

OO6muit punancoBbii pe3yabTar = CYMM(D4:D10)

[TocTpouts quarpammy (JIMHEHYATOro TUMA) M3MEHEHUS (DMHAHCOBBIX PE3yJIbTATOB IO
JHSM HEJIeNH C UCIIOIb30BAHUEM MacTepa auarpaMm. [Ipy mocTpoeHnn BBEAUTE HA3BAHUE JUArPAMMBbI

Y TIOJIIUCH OCEM.
[IpoBeaute GuiapTpanuio 3HaUeHUH 10X0Aa, npeBbimatomux 4000 p.

3.

3adanue2

Ha nucre 1 3anonaute Tabnuny (pUCyHOK 2), IPOU3BECTH PACUEThI, BHIYMCIUTh MUHUMAJIbHYIO
1 MaKCUMAaJIbHYIO CyMMY IIOKYIIKH; T10 pe3yJibTaTaM pacuera IOCTPOUTh KPYTOBYIO JuarpaMmy cymma

npojax. OnpenenuTs rpaHuibl Kak B oOpasie

DopmyIsl Ui pacyeTa:
Cymma = llena*KonuuecTBo;
Bcero = cymma 3HadueHnit kojaoHkH «CyMmay

A | B | C | D |
| 1] duHaHcoBaA CBEOAKA 3a Heaenw (Teic. pyb.)
2
PUHAHCOBEIA
; [HW Hegenu Haoxon Pacxoq pe3ynbTar
4 [noHepeneHuK |324520p.| 362850p.
5 |BTOPHWK 457250p. | 532050p.
6 |cpena 625166p | 529210p.
7 |yetBepr 212520p. 3824 30p.
8 |nATHULA 389660p | 302010p.
9 |cybbota 542030p. 426210p.
10 |Bockpecerse |6 05060p. [ 436950p.
CpefnHee
11 |3HaYeHHe
| 12|
13 | ODWWA OUHAHCOBLIM Pe3ynNeTaT 3a Helemnto I:I

44 AHann3 npoaax

45

46 |Ne AumeHoeany  Llewa, pyd KonnyecTeo Cymma, pyo.
47 1 Tydonm 8 200 00p. 150
43 2 Canoru 15 300.00p. 60
49 3 KypTEM 15 000.00p. 29
&0 4 HOBKK 2 500 00p. 40
51 9 apdbl 1 250.00p. a0
52 8] J0HTE 800.00p. a0
53 7 [NepyaTkm 1 200.00p. 120
54 8 Bapexkn 200.00p. 40
55 Bcero

56

57 MWHUMANEHAA CYMMA MOKYMKK

a1 MakcumaneHasA cymma NoKymKu

59




Pucynok 2.

3aoanue 3.

3anoiMHUTh BEJOMOCTh yueTa Opaka (pUCYHOK 3), IPOM3BECTH pacyeThl, BBIICIUTD
MUHHMAJIbHYIO, MAKCUMAJIbHYIO U CPEHIOI CYMMBI Opaka, a TaKkKe CpeIHUM MPOLEHT Opaka;
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OnpenenuTts rpaHulbl Kak B oOpasie
[TpousBecTH (HUIBTPALIMIO JAHHBIX 110 YCIOBHUIO MPOLEHT Opaka < 8%, NOCTPOUTH Ipaduk

OT(pUIBTPOBAHHBIX 3HAYCHHUIN U3MEHEHUS CyMMBbI OpakKa 1o MecCsIIIaM.

85

86 | BenomocTb y4eTa Opaka

a7

Mecauy ®M.0, TabensHsIiA MpoueHT Cynma Cynma

B8 HOMEp bpaka sapnnartsl bpaka
89 |Aneape MeaHoe 245 10% 3 265,00p.
90 |Peppans MNeTpoe 289 8% 4 568,00p.
91 |Mapr Cupopos 356 5% 4 500,00p.
92 |Anpenk MNaHeuyK 65T 11% 6 804,00p.
93 [Mait Bacun 568 9% 6 759,00p.
94 |MoHk Bopucoea 849 12% 4 673,00p.
95 |Monk CopokuH 409 21% 5 677.00p.
96 |ABrycT TepopoBa 386 46% 6 836,00p.
97 |Centabpe Tutoea 598 6% 3 634,00p.
98 |OrAbpe Muporoe 4569 3% 5 789,00p.
99 |Hoabpe CeetoB 239 2% 4 673,00p.
10010 exabpk Koanoe 530 1% 6 785,00p.
101
02|
103 MakcumansHan cymma Gpaka
104 MuHumaneHas cymma Gpaka
105 CpegHana cymma bpaka
106 CpedHwii npoueHT Bpaka
107

Pucynoxk 3.

Cymma Opaxka = [Iponient 6paka* Cymma 3apIuiathl.

3adanue 4.

3anmosHUTH TabJIMILy aHAIHM3a IPOAAXK, IPOU3BECTH PACcUeThl, paCueThl, BHLACIUTh MUHUMAIbHYIO
1 MaKCUMaJIbHYIO MPOJAXH (KOJIMUYECTBO U CYMMY); IPOU3BECTH (DUIBTPALIMIO 1O LICHE,
npesbimaonieid 9000 p., TOCTPOUTH THCTOTPAMMy OT(PHIBTPOBAHHBIX 3HAUEHUH N3MEHEHHS BBIPYUKH
110 BUJaM IpoAyKLuH (pucyHOK 4). OrnpenennTh rpaHullbl Kak B o0pasie

Bcero = be3nannunsie mnarexxu + Haanaaele miaTexu;
Bripyuka ot nponaxu = Llena * Beero.
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133 Ananuz npogax npogykuuu upuel "HHTepTpeia” za Tekywmni mecsy
134
= Fanvenosase Lena (pyb.) BeaHannuHeble H;Tii?;” BI:LJF;Y;:inDT
136 rponyKLuH nnartexn (Wwr) | nnarexm (wr.) Beero (wr.) (py6.)
137 |PagworenedioH 4200 240 209
138 |TeneBuaop 9500 103 104
139 |BupeomarnurodoH 6250 76 45
140 My ablkankHEIR LEHTP 12750 10 17
141|Bugeokamepa 13790 a7 45
142|Bugeonneep 4620 104 120
143 |Ayononneep 450 72 55
144 |DVD 120 516 27
145 roro
146
147 | MakcumansHele npodawu
148 | MurunmansHele npodaxu
Pucynok 4.
3aodanue 5
[ToaroTOBUTH TAOJIUIIBI K TIEYATH:
1. B mapameTtpax cTpaHHIIbI BBIOPATh «aIbOOMHYIO OPHUEHTAIIHIOY;
2. BceraButh konontutyisl — Bepxauit Homep pabots! (cripaBa)
- Huwxuuit ®amunus (cnesa) u Homep ctpanuiis! (cpaBa);
3. Pacripenenuts TabnuLbl U JUArpaMMbl [0 CTPAHUIIAM.
3adanue 6.
Ha HoBOM nHCTE ATOM K€ KHUTY OJArOTOBHTE TAOIHUILY.
PaccuuraiiTe HaunCIEHHYIO 3apabOTHYIO IJIATy COTPYIHUKAM Majoro MpearpHsITHSL.
aTa Bcero
Homep A Crax  |3apnunara |Hap06aska |IIpemus
w/n @. 1. O. MOCTYIJICHUSA paoTh1 |(py6.) (py6.) (py6.) HAYHUCJICHO
Ha padoTty ) ) ) (pyo.)
1 Mortopos A.A. [10.04.2013 3000
2 Yutypa O. 1. [12.06.2001 2500
3 Huckun I'. T.  |02.03.2003 2000
4 [Tomosa C. A. [17.02.2015 1500
5 Ckarr O. U. 15.01.2007 1000
Hroro
l. DopMYyJabl 151 PACYETOB:

Cmaoc pabomur (momuoe uncio yner) = (Tekymas narta — Jlara mocryrmienus Ha padoty)/ 365.
Pe3ynbpTat oKpyrimTe 10 LEIoro.

Haobaska paccunThIBaeTCa UCXOS U3 CIETYIOIIETO:

e 0, eciu Ctax pabOTHI MEHBIIE 5 JIET;

e 5% ot 3apmnatsl, ecnu Crax pabotsl oT 5 10 10 ner;

e 10% ot 3aprutatsl, ecnu Ctax paboTsl Oosnbie 10 neT.

Hns  3amonHeHust cronbna Haobaska wucnonp3yiite dynkuuo ECJIIM w3 kareropuum
«Jlornueckuey.

Ilpemus = 20% ot (3apruiara + HagbaBka).

2. Ucnons3ysa pacwupennuiii ¢unvmp, cHOpMHPYHTE CHUCOK COTPYIHHUKOB CO CTaXKEM

pabotsl ot 5 10 10 ner.
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3. Ucnone3yst ghynxyuro kamezopuu «Paboma ¢ 6azou oannvixy BCYUET, ompenenute
KOJIMUYECTBO COTPYAHHUKOB, y KOTOPBIX 3apruiara 6omasiie 1000 py6., a ctaxk paboTsl 60sbIIe 5 JeT.
4. [MocTpoiite 06vemHyro cucmozpammy HAYUCICHUS 3apIUIaThl IO COTPYTHUKAM.

Yka3aHus 110 BbINOJHEHHUIO 32 JaHUH:

1. BBoa 1 opopMIiIeHHe JaAHHBIX

Co3oanue Ho80Il INeKMPOHHOI madauybl

OnextponHas tabnuna (OT) sBiaseTcss OCHOBHBIM JOKYMEHTOM, KOTOPBIA HCIIONB3yeTCs s
xpaHeHust u oOpabotku uHpopMmanuu. Kaxnas DT mnpexacrapnser co0oil MpAMOYTrOJIbHYIO CETKY,
cozepxanryto 256 cronbnoB u 16384 crpoku. Ilepeceyenue cronbua u CTpOKU oOpasyeT SA4YeHKy -
OCHOBHOM 31eMeHT DT Il XpaHeHUs! JaHHBIX.

Jnist cozmanust HOBOM TaOIUIBl HE00X01UMO: B MeHI0 daiin BeIOpaTh koMaHty Co3aaTh.

AHanmu3 xapakTepa BBOAUMON HWH(POPMAIMM IMOKa3ajd, 4YTO B SYCHKHA TaOJUIBI BBOIUTCS
creayomas nHpopMaus:

—HanMEHOBaHHUE CTPOK U CTOJIOIOB TaOIHUIIHI (IIATKA);

—TeKCToBast UHpopmanus;

—4ucIoBast UH(popMaIys;

—(opmyisr;

—HUTOTOBBIE JIAHHBIE.

- B600 dannvix 6 mabauyy

[Ipy BBOAE MAaHHBIX B TaOMUIly HEOOXOIMMO BBIJICIUTH CTOJIOCI] IOJI €ro 3arojiOBKOM U
YCTaHOBUTH (QopmaT AaHHbIX B pexxume Popmat fdeiikm Briagka Ywmeso. C nmoMomipo AaHHOMN
BKJIQJIKM MOYXHO TPEJICTaBUTh JaHHBIC B CIEAYIOMMX (popMaTax: o0l (Kak TEKCT, TaK U YUCIIA);
4yuCclIOBOM (uenble W JApoOHble 4YHCNa); JCHEXKHBIM; 1arta; Bpems; JApOOHBIM; TEKCTOBBIN;
9KCIIOHEHIIMAJILHBINA U JTONOJHUTENBHBIMH.

JlononHuTtenbHBI (GopMaT BKIIOYAeT B ceOs MOYTOBBIE HMHAEKCHI M TeleQOHHbIE HOMEpA.
[TapameTpspl Ka)k01 KaTErOpUH MOXKHO IOCMOTPETH CIIPaBa OT CIIUCKA

B nenom tabauia 3anonHseTcs 4YMCIOBBIMU JAHHBIMH, KOTOPbIE HEOOXOUMO PACTIONOKUTD IO
LEHTPY SYeeK, JUIs ATOTO: BBLICIHTH TpeOyemble s4eiKH, BhIOpaTh B pexume dopMar KOMaHIy
Sdeiiku 1 mapameTpsl BolpaBHUBaHUe (TOPU30HTAIBHOE - 110 TIEHTPY, BEPTUKAIBHOE - 110 TIEHTPY).

YroObl sYEHKH HE CIMBAIMCh, HEOOXOIUMO OINpPENeIUTh UM TpaHulbl. OnpesneneHrue TpaHUIl
MIPOUCXOUT TOJBKO JUIS BBIJEICHHON 00JacTH JOKyMEHTa, U MOXET OBITh CHENaHO KaK Ui OJHOU
SAYEHKH, TaK M JUId Bcel Tabmuipbl. BeigenuTe Bcio TabiMily, MOCIE YEro LICIKHUTE Ha CTPEJIOUKY
psaoM ¢ KHonko I'paHuubl.

B OTKpbIBIIEMCS MEHIO BBIBOJUTCS CIIUCOK OBICTPHIX KOMaHJ, C IOMOIIbIO KOTOPBIX MOXHO
BbIOpaTh OTOOpaXKEHHE HY>KHBIX I'PAaHUIl BbIIECJICHHOW 00JacTH: HUWXKHEH, BepXHEH, JIeBO, MpaBoOu,
BHEIIHUX, BceX M npouee. Tak ke 3/1ech couepkarcs KOMaHAbl JJI PUCOBAaHUS I'PAaHHULl BpyuHyo. B
caMOM HM3Yy CIUCKa HaXOIWUTCS MyHKT Jlpyrue rpaHumbl mo3BOJIIOMKN OoJsiee JeTalnbHO 33/1aTh
HE00X0/IMMBbIE TapaMeTPhl TPAHHUII STYEEK, KOTOPHIM MBI U BOCIIOJIb3yEeMCH.
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TnaeHas Beraska FazmeTra cTpaHWLgl Dopmynkl JaHHt
# Calibri 11 - = ==& O6wwWi -
3 X X U- A AN EEE=EH- @ %o
y [ER&-A- F=(» | ws
Eydrep oGMeHa N h}.l;aHHuH |Mucno N
Al Hup#HAR rpaHuua
BepxHAA rpaHMua D
Jleean rpaHKUa
|I'|p-ng',mTh| Mpagaa rpaHKua ; 17980
|H°MM'!'HHJ‘ 5 HeT rpaHuuel i 5130
n|n°|f'f"“a ead FH  Bre rpanmus - 4800
|GEMT’H“BH BHEWHWE rpaHuLEI i 1250
) Beinnarta Kp ToncTan BHEWHAR FPaHKMLE 3300

7

2. PaGora ¢ popmyaamu. O6uiue cBeieHus1 00 MCMOIb30BaAaHUU PYyHKIMIA.

Jlis mpoBefeHUsl BBIUMCIIEHUH B TaOiMIax B sYEWKM HEOOXOIMMO 3aHOCUTH (opmyisl. Bee
dbopmynbpl HaUMHAIOTCS CO 3HaKa =. Jlayjiee M SYEeK, HAXOMSIIMXCA B Pa3HBIX MECTaX TaOJIMIIBI,
CIIEAYIOT ajJipeca siueeK (apryMeHThl) ¥ 3HaKH apu(PMETHUECKUX ONeparui.

Jls siueex, KOTopble HaXOAATCS MOJAPSA B OJHOM CTpoKe Win cTosdle, B (opMylie MOTYT ObITh
UCMOJIb30BaHbl U (PYHKILIUH.

®Oyuxuusavu B Excel Ha3pIBaloT 3apanee onpeneeHHble GopMYyJibl, ¢ TOMOIIBIO KOTOPBHIX
BBINOJIHAIOTCA BBIYMCJIEHUS B YKAa3aHHOM IMOpsiAKe MO 3aJaHHbIM BeauuuHaMm. [lpu sTom
BBIYUCIICHUSA MOT'YT OBITH KaK IIPOCTBIMU, TaK U CIIOKHBIMHA

st pabotsl ¢ pynkuusamu B Excel Ha jeHTe cyliecTByeT OTAeIbHAs 3akiaika DopMyJibl, Ha
KOTOpOI1 pacrojaratorcs Bce OCHOBHbIE HHCTPYMEHTHI [UIs pabOThl C HUMH.

TnaeHas BcTaska PazmeTka cTpaHvLE GopmyALl JaHHee PeueHsnposaHue Bug fA] 9 =X
1 =1 Q w
I AgTocyMMa T @ Naruyeckie [J»* A2 MpUCBONTE UMA ™ j}ﬂ Banarowie A4eki @ ol a
L P . . ) &6 -
ﬁ_, HepagHo ncnonesosanice ™ [A TekcToseie ﬁg* fr 10/63063TE B HOPMYA ‘:c’ﬁEBMCMMhIE AYEHKM (b'

Berasute . : Jucnetqep = OkHo kowTponeHoro | Mapametpsl [T
- & Tk
BYHKLIO E_Eb DUHAHCOBkIE ™ ﬁﬁ [aTa v Bpema ~ ﬂy umer B CO38aTE U3 BbigeneHHora ,ﬁ YBpaTe CTPEKN ¥ '& IHAYEHMA BEIUNCIEHMI ™ o

. BuBnotera dyHKwLui OnpegeneHHbie MMeHa 3aBucumorTi dopmyn BhiqmcneHme

Hano ormeruts, 4TO mporpamMma COAEPKHUT Oojiee NBYXCOT (PYHKIIMIA, CIIOCOOHBIX OOJIErdyuTh
BBINIOJTHEHUE BBIYUCICHUN pa3inuyHoi ciokHocTH. [loaTomy Bece ¢ynkuuu B Excel 2010 pa3nenenst
Ha HECKOJIbKO KaTeropHil, IpyNIUPYIONIMX UX IO TUIY pellaeMbIx 3aaad. Kakre UMEHHO 3T 3a7auH,
CTAHOBMTCS SICHO U3 Ha3BaHuM kareropui: ®unancossie, Jlornueckue, TexkcroBbsie, MaTemaTuyeckue,
CratucTuueckue, AHAIUTUUCCKHUE U TaK Jajiee.

BriOpaTe HEOOXOIUMYIO KaTErOpUI0O MOXKHO Ha JIeHTe B rpymmne bubjamorexka (pyHkuumii Bo
Bkiaake Mopmyasl. llocne menuka mo CTpPENOuYKe, pacloararollencss psaoM C KaxIou u3
KaTeTOpHii, pacKpbIBaeTCs CHUCOK (YHKIMI, a TP HABEACHUU Kypcopa Ha IOyl W3 HHX,
MOSBJISIETCS OKHO C €€ OIIMCAaHUEM.
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[nasHan Bcraeka PasmeTEa CcTpaHWLUbI TopMynbl JaHHbIe PeueHsnpoBaHWe
B 8 ®8 @ 8 @ mj ﬂ@
AETOCYMMAE HegagHo PuHaHcoBRe JlorMdeckre TekcToBwle Jdata v CocellEW U Matematudeckne  Jpyrue
~ HMCNOABZ0EANNCE ™ 7 ~ ~ EPEMA ™ MACCWMERl ™ 7 DYHELMN ™
CYRM FENMOTEKS yHELMIA
al
CP3HAY
—_— CYMM{umucnol;uncno;)
_ 1/ B ECTIA _ _ _ J
CyMMMHpYET apryMeHThl,
e===mam TMNERCCELS
) @ [na nony4yeHna oONOAHATENBHBIX CBEAEHWHA HammMuTe Knaswuwy F1.
CYET
MAKC

Hns Bepcun MS Excel 2003 crncok BO3MOXKHBIX (YHKIIMA MOYXKHO IOCMOTPETH B PEXKHME
BceraBka komanna @®@ynknus. 3Ha4YeHUs, KOTOpble (YHKIMM BO3BpAIIalOT B KAauyeCTBE OTBETA,
Ha3bIBAIOTCS PE3yJIbTaTaMH.

BBon dynknumii, kak u GopmyIn, HAaUMHAETCS CO 3HaKa paBeHCTBa. [locie uaer uMa (PyHKIHUH, B
BUJIe ab0OpeBHAaTyphl M3 OOJBIIMX OYKB, YKa3bIBalOIIEH Ha €€ 3HaueHHe. 3aTeM B CKOOKax
YKa3bIBAIOTCS APTryMeHThI (PyHKIMHU — JTaHHBIE, UCIIOIb3YIOLINECS ISl TOyYEHMsI pE3yJIbTaTa.

B kauecTBe aprymeHTa MOXET BBICTyHaThb KOHKPETHOE YHCJIO, CAMOCTOATEIbHAs CChUIKA Ha
SUEHKy, 1ieJ1asi CepHsl CChIJIOK Ha 3HAUEHUS WJIM SYEHKH, a Tak e aAuara3oH sdyeek. [Ipu atom y ogHux
(GyHKIUH apryMeHThI — 3TO TeKCT WJIM YUCIIA, y IPYTHX — BpEMS U 1aThl.

MHuorue GyHKIIUU MOTYT UMETh Cpa3y HECKOJIBKO apTyMEHTOB. B TakoM ciyuae, KaXKIbIi U3 HUX
OTHeJIsIeTC OT cleayromiero Toukoi ¢ 3amsarod. Hampumep, dynkmus =[TPOU3BE]I(7; Al; 6; B2)
CUMTAET MPOU3BEICHHUE YETHIPEX PA3HBIX YHMCEN, YKa3aHHBIX B CKOOKaX, U COOTBETCTBEHHO COJEPIKUT
yeTbipe aprymenTa. [Ipu 3ToM B HallleM ciydae OHH apryMEHThI yKa3aHbl SIBHO, a ApYyTHE, SIBIISIOTCS
3HAYEHUSIMU OIPE/IETICHHBIX STUEEK.

AprymMeHThl MOTYT OBITh KaK KOHCTaHTaMH, Tak U (opmynamu. B cBoro odepens 3TH GopmyIibl
MOTYT COAEPKATh IPyrue PyHKIIHH.

Hampumep, ¢yuakmms =CYMM(A1:AS5; CP3HAY(B5:B10)) cymmupyer 3HaueHUs SYEEK
HaxoJsAIMXcs B Auanas3one oT Al 1o A5, a Tak e cpeJHee 3HaU€HUE YHUCETl, pAa3MELICHHBIX B KJIETKAaX
B5, B6, B7, B, B9 u B10.

Y HEKOTOpBIX MPOCTHIX (YHKIUHA apryMEHTOB MOXET He ObITh BOBce. Tak, ¢ IOMOIIbIO
dbyukuun =TJIATA() MOXHO MOTYYUTh TEKYIIIUE BPEMS U 1aTy, HE UCIOJIb3YsI HUKAKHX apTyMEHTOB.

OyHKIWK, SBISIONIMECS apryMeHTOM Jpyrod (YHKIMH, HA3BIBAIOTCSA BIIOKCHHBIMU. B
dhopmynax MicrosoftExcel MokHO UCTTIOIB30BATh 0 CEMH YPOBHEH BIOYKEHHOCTH (DyHKITHA.

Ilpumep. PacdeT CyMMBI 110 CTPOKAM.

Jlis Toro, yTOOBI 3a/1aTh MapaMeTPhI TYEUKH, COIepKallell CYMMY 110 CTPOKaM, HEOOXOAUMO:

® BBIJICNIUTH MIEPBYIO STYEHKY U3 3TOrO CTOJIONA;

® Ha)XKaTh Ha JIMHEHWKE MEHIO MMUKTOTPaMMy CYMMBI;

® ABTOMATHUYECKH B TMapamMeTpbl (PYHKIMA CyYMMBl 3alMCHIBAIOTCS KOOPAMHATHI  sTUEEK
COOTBETCTBYIOIIEH CTPOKH, €CIIM 3TU KOOPAMHATHl HE YCTPAauUBaIOT IIOJIb30BATENs, MX MOXHO
OTKOPPEKTHPOBATh B CTPOKE POpMYI.

Jiist TOro, yTo0bI cCKOonUposams ¢opmyiy, Ha Ipyrue SYeUKu cTondIa UTOTOB HEOOXO0AUMO:

® BBIJICTIUTH STUYCHKY, ¢ POpMYIION;

® YCTAaHOBUTH KypCOp MBIIIM B MpaBblii HIKHUM yroi siYeHKH 1O TMOJIYYEHHUS B 3TOM MECTE
YEPHOr0 KpPECTHKAa, HAa)KaB JIEBYIO KHOIKY MBIIIM MPOTAIUTh MbIIIb BHU3 WM BIPaBO Ha
HE00X0IUMOE KOJIMUYECTBO SIUEEK;

AHaJOTHYHbIE ONEPALIUU BHITIOTHIIOTCS M ISl UTOTOBBIX SYEEK MO CTOJIOLaM.

JIOBOJIBHO 4YacTo ciay4yaeTcsl Tak, 4TO Bbl BBEIM (OpMYyILy HEBEPHO WJIM IOCIE YJAJICHUS
(M3MEHEeHUs) COJIEPKUMOT0 OJIHOM U3 A4YeeK, Ha KOTOPYIO cchliaeTcs GopMyraa, IPOUCXOJUT OIIMOKa B
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BbIunCIIeHUsX. B Takom ciydae Excel HempemenHo m3BecTHT Bac 00 3ToM. Psgom ¢ kierkoil, rae
COJIEPKUTCS OLIMOOYHOE BhIpaXKEHHE, MOSIBUTCS BOCKJIMIATENIbHBIN 3HAK, B )KEJITOM poMOe.

Bo mMHOrux cinyyasx, npuiioKeHue He TOJIbKO U3BECTUT Bac O HAJIIMYME OIIMOKH, HO U YKaXXET Ha
TO, YTO UIMEHHO CJIEJIaHO HE TaK.

PacmmpoBka ommbok B Excel:

o ##t### - pe3ynbTaTOM BBINOJHEHUS (DOPMYIIbI, MCIONB3YIOIIEH 3HAUYEHUS AAThl U BPEMEHHU
CTaJIO OTPHLIATEIILHOE YHUCIIO MM pe3ysIbTaT 00pabOTKU HE yMellaeTcs B ssUehKe;

e #3HAY! — ncnonb3yercs HEAOMYCTUMBIM TUI onepatopa WM aprymenta ¢popmyibsl. OqHa U3
CaMbIX PaCIpPOCTPAHEHHBIX OIMINOOK;

e #]IEJI/0! — B popMyIe ocymecTBIsIETCS TOMBITKA JISJICHUSI HA HOJIb,

o #IMSI? — ucnomnb3yemoe B opmysie UMsi HeKOppeKTHO U Excel He MoxkeT ero pacro3Hars;

o #H/]1 — HeompeneneHHple MaHHBIC. Yale BCero 3Ta OommuOKa BO3HUKACT MPU HEMPABHUIHHOM
OTIpeJIeIeHUH apryMeHTa (QYHKIUY;

o #CCBIJIKA! — popmyna coaepKuT HEIOMYCTUMYIO CChUIKY Ha SYeHMKy, HapuMep, Ha S4YelKy,
KOTOpas ObLIa yJajieHa.

e #UNCJIO! — pe3ynbTaToM BBIYUCICHHS SIBISETCS YHCIO, KOTOPOE CIHINKOM MaJio WIIH
CJIMIIKOM BEJIMKO, YTO OBl ero MoXHO OblI0 HMcmonb3oBath B MS Excel. Jlnanazon oroOpakaeMbIX
YHCEN JIEKHUT B IpoMexyTke oT -10°" 1o 10°7,

e #IIYCTO! — B hopmyne 3amaHo mepecedeHne odnacTeld, KOTOpbIe Ha caMOM JieJie HE UMEIOT
0O0IINX STYEEK.

Oynkuusmu B Excel HaspiBatoT 3apaHee ompeseneHHbe (HOpMYIbl, ¢ MOMOIIBIO KOTOPBIX
BBITIOJTHSIOTCSL BBIYUCIICHUS B YKa3aHHOM MOPSAKE 0 3a/laHHbIM BeanurnHaM. [Ipu 3ToM BbIYMCICHUS
MOTYT OBITh KaK IMPOCTBHIMH, TaK U CI0KHBIMH

3. I'paduueckuii ananus gaHHbIX. Coco0bl CO3JaHUA TUATPAMM

Jis mocTpoeHust AuarpaMMbl HEOOXOJMMO BBIZICTUTH TAOJHILY.

HaxaB kHOmKy ¢ u3oOpaxkeHueM rpaduka, KOTopas HaXOAWUTCS HAa TaHEeId HHCTPYMEHTOB
CrannapTHasi, ykaszarenb MbIIHM npuMeT ¢opMmy kpecta. IlomecTuB ero B moje pabodero jmcra u
JieprKa Ha)kaToM KHOTIKY MBIIIH, PACTSAHYTh €ro J10 NpsMoyrojbHuKa. Ha ero mecre oTkpoercst nepBbIit
nuanor Macrtepa nuarpamm, B kotopoM EXCEL yka3bpiBaeT BbIJICICHHBIN B Ta0JINIIE HHTEPBAII SUECK.
B sTOoM nosie MoKHO MPOU3BECTH HEOOXOAUMBIE UCTIPABICHHUS.

[lenknyB MbImbio Ha kHonke LIHAI™>, Mactep nmpearaer BeIOpaTh THI Oy Iyliei AuarpamMmel.
BriGepute onMH U3 TUNOB AUMarpaMM W INEIKHUTE HAa HEM MBIIbBIO. 3ateM, HaxkaB KHomky IIIAT,
nepeianTe K CleayroleMy AUaiory, Ile yKa3aHbl Pa3HOBHUIHOCTH BBHIOPAHHOTO THIIA JAMArpaMMBbl.
Brinenute HeoOXOMUMBIH ¢ MOMOIILIO MBIIIIH.

3areM cHoBa HaxkxmuTe KHONKY LIHAI" 1 EXCEL B none IIpumep nuarpammsl IpOJEMOHCTPUPYET
BHELIHUI BUJ JUarpamMmbl.

Ecin nony4eHHbIN pe3ysbTaT Bac HE YCTPAUBAET, MOXKHO BEPHYTHCS K IPEIBIIYIIEMY AUAJIOTY,
HaxxaB kHonKy HIAI'<.

B nocnennem amanore Mactepa auarpaMM ONPENENSIFOTCS Ha3BaHUS OCEW M 3arojloBKa Beel
IuarpamMmbl. 3aTeM Ha)KMHUTE KHONIKY 3aKOHYMTB U AHarpaMma MosiBUTCS Ha SKpaHe.

Ilaneab uHcTpYyMEeHTOB Jlnarpamma

JlmarpamMmbl MOKHO CO3/1aBaTh HE TOJBKO C MoMolpio MacTtepa auarpamMm. AHajJOTHYHOTO
pe3yibTara, gaxe 6ojee ObICTPO, MOKHO JTOOUTHCS C MMOMOIILBIO MTaHENIU UHCTPYMEeHTOB Jlnarpamma.
[Tanenp BKIOYAETCs C MOMOLIBIO KOMaHAbl MeHIO Bua - IlaHe i MHCTPpYMEHTOB.

Belgennure ngaHHblE M Ha)XKMHUTE HA IAHENM MHCTPYMEHTOB KHOIKY, OTKPBIBAIOIIYIO CIIMCOK
TUNOB JauarpaMM. BpiOpaB TuUn auarpaMMbl, ¢ MOMOIIBIO COOTBETCTBYIOIIEH KHOIKH 3amycKaiite
MacTep, BBIONTHSIOMNN JalbHEHIIYI0 paboTy.

PenakTupoBanue 1uarpamMmbl

BbIJIEJIEHUE JUATPAMM

Ecnu Bel XOTHTE OTpeAakTHUpOBaTh IuarpamMmy, ABaXKIbl IICIKHUTE HAa HEH MBIIIbIO, WIH
BbIOepuTe KomManay meHio IlpaBka pexxum O0bekT. B pe3ynbTare BOKpYr BHEAPEHHOH JuarpamMMbl
MOSIBUTCS cepasi IITPUXOBasi paMKa.
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OJIEMEHTBI JUATPAMMBI

B EXCEL MOXHO OTZENBHO pENAaKTUPOBATH pa3JIMYHbIE KOMIIOHEHTBHI JUarpaMmM, HO
MIPEIBAPUTENIBHO HY)KHO BBIJEIUTH UX C INOMOIIBIO MBIIIM WIM KJIABHMII YIPABIEHUS KypCOPOM.
Hampumep, Beigenute och Y, MIETKHYB Ha HEW MbIIbI0. B pe3ynbraTte KOHIBI OCH OYIyT MMOMEUEHBI
JBYMsI KBaJJpaTUKAMHU.

[Tpu >xenaHuM MOKHO BBLIETTUTH BCIO JUArpamMmy LIEJTUKOM, MU TOJIBKO €€ 00JIacTh MOCTPOCHUS
(KOOpJMHATHBIE OCH W TOCTPOEHHBIC J@H-HBIE), WIH KaXIYI0 OCh B OTJIEIBHOCTH; TAK)KE MOXKHO
OTJEJbHO PEaKTUPOBATh CTOJIOIBI JAHHBIX JAMArpaM-Mbl, 3ar0JIOBOK, JIETEHAY, 0003HAaUYEHUsI OCeil U
T.J.

PEAAKTHUPOBAHUE IMATPAMMBI

[Tocae Toro, Kak BBIACIMIN JUArpamMMy, IBAKIbl IIEITKHYB JICBOW KHONKOW MBIIIM, BBIOPATh
pexum Popmart win JlaHHbIE 1711 peJaKTUPOBAHUS DJIEMEHTOB TaOJIMIIBI.

N3MEHEHME OBJIACTU ITIOCTPOEHUA INATPAMMBI

BriienuB 0051acTh MOCTPOEHUSI TUArpaMMbl, MOSIBUTCS cepas IUTPUXOBask paMKa BOKPYT Hee.
Tenepb MOXHO TNEPEIBUHYTh 3Ty 00JacTh ¢ MOMOUIbIO MbIIH. [lo mepuMeTpy paMKu HaxOAsTCs
TeMHble KBaJpaTbl. CXBaTHUB MBIIIBIO U MEpeTacKuBash UX, MOXXHO H3MEHUTh pa3zMmep olnactu
MIOCTPOEHHUS.

JIETEHJIA

Jlerennia oroOpakaeT MPUHAAICKHOCTh CEPUU JTAaHHBIX K ONPEACTICHHOM rpynine, 00beTUHIET UX
[0 ONpEeNIeJICHHOMY MpHU3HaKy. JlereHna coaepXuT Ty TpyMIly 3arojoBKOB TaOIMIIBI, KOTOpas He
BXOJIUT B caMy AuarpaMmy. J{isi BKIIFOUEHUS JIETEHABl B [MarpaMMy B IIaHEJIN HHCTPYMEHTOB UMEETCS
kHonka Jlerenaa.

TEKCT B IMATPAMMAX

[Tpu co3ganum AuarpamMM HCIOJIb3YETCS JIBa BUJA TEKCTa: CBA3AHHBIN (3aroJIOBKU 3JIEMEHTOB
JarpaMMbl) 1 CBOOOIHBIN (BBOJUMBII MPOU3BOJIBHO)

CBS3AHHBIN TEKCT. CBsi3aHHBIA TEKCT B JAarpaMMax OTJIWYAETCS TEM, YTO €EMY OTBOJIUATCS
OTIpeJIeIEeHHOE MECTO U poJib. OOLIHIA 3aro0BOK, Ha3BaHUs OCEH, TEKCT JIETEH IBI - BCE 3TO OTHOCUTCS
K OIpe/elIeHHbIM AJIeMEeHTaM Juarpammbl. Eciiu B mporiecce co3iaHusi AuarpaMmbl Bbl HE BCTaBUIIH
3arojIOBOK MWJIM Ha3BaHMs ocei, BblOepuTe KoMmMaHIy MeHi0 BceraBka pexxum Ha3anume, u B
MOSIBUBLIEMCSI TMAJIOTe IEJIKHUTE MBIIIBIO HATPOTUB HEOOXOIMMBIX Ha3BaHUH.

CBOBOJIHBIN TEKCT. CBoGOmHBI TEKCT MOXKHO HPOCTO HaOpaTh B CTPOKE 06PabOTKH
(cmeguTte 3a Tem, 4TOOBI B qUarpamMme He ObUT BBIAECJIECH HU OAUMH DJIEMEHT, MHaYe TEKCT CTaHET ero
3arojoBkoM). HaOpaHHBI TEeKCT MOSABISETCS B CEpeAMHE TUarpaMMbl. 3aTeM HaXMHUTE KHOIKY
CBOBOJIHBIM TEKCT (¢ u300paKeHHEM HCIHCAHHOrO JHCTa OyMmard). BCTaBieHHBIA TEKCT
3aKJII0YaeTCsl B PaMKy, C MOMOIIBIO KOTOPOH €ro MOXKHO IepeMeliaTth Mo 00JacTu MOCTPOCHHUs, a
Tak)ke€ MEHATh ero pasmep. OJHMM M3 ONMCAHHBIX BBIIIE CHOCOOOB MOXHO BbI3BAaTh JAMAJIOT,
MO3BOJISIOIINN U3MEHUTh MIPUQT, BUJ, BHIpABHUBAHHE M T.JI. MaJleHbKUI CEKpeT: eclIu Bbl XOTHTE,
9TOOBI Balll CBOOOIHBIN TEKCT HE MMEII 0T COOO0H 1IBETHOW OCHOBBI, 3aKPBIBAIOIIEH PACIIONIOKEHHYIO
1I0J1 HUM YacTh IMarpamMmsl, BeiOepute Bo Bkiaake B/ npo3paunyro 3akpacky 00JacTH TEKCTa.

JIMHUU CETKMU. I'paduk Oyzaer 6oriee HArasAHBIM, €CIHM Bbl IPOBEIETE HA HEM JIMHUU CETKH.
s aToro BeiOepute B MeHI0 BeraBka komanay Cerka. B manenu Jlmarpamma Taxoke CyIIecTBYET
KHOIIKa, TIO3BOJISAIONIAs BKJIIOYATh U BBIKIIOYATh TOPU3OHTANIbHBIE TUHUHU CETKH.

OCH. C nomouipro KoMaHAbl MeHIO BeraBka pexum OcH MOXHO BKIIOYATh M BBIKJIIOUATh
n300paxkeHne oceil TuarpaMmel.

PUCYHKU B KAYECTBE CTOJIBLIOB

Ecnu tpeOyeTcst HeMHOTO pa3Ho00pa3uTh rpa@uk, MOKHO HCIOIb30BaTh PUCYHKH, CO3/IaHHBIC B
npyroii mporpamme cpeasl WINDOWS (nanpumep, B Paintbrush mnu CorelDraw). it 3TOoro pucyHok
WIK CUMBOJ ¢ momoulbio komanasl KonupoBarth nepeHocurcs B Oygep oOmeHa. 3areM BoWauTe B
EXCEL u BbIenuTe cTON0IBI, KOTOPBIE HY)KHO 3aIlOJIHUTh pUCyHKOM. Hakonel, BbiOepuTe KOMaHIy
MeHio IlpaBka - BeraButh wim Haxkmure komOuHauuio kinaBum Ctrl+V. Kaprunka oxaxercs
BCTPOEHHOM B Marpammy.

BU/bl JUATPAMM



40

OBBEMHBIE JIMATPAMMBI. O6beMHbIe auarpamMmbl, Kak MpaBuiio, Ooiee HarisaHbl H
BBIPA3UTEIbHBI, HO MOTYT BO3HHUKHYTH CJIOKHOCTH B cClly4ae, Korja Oojiee BBICOKHE KOJIOHKH Ha
MepeiHeM IUIaHE 3aKPhIBAIOT OoJiee HU3KKUE Ha 3alHEM. DTO MOKHO HCIPABUTH, BBIACIUB AUATrPAMMY
1 BBIOpaB KoMaHy MeHIO DopMat - O0beMHbIe THCTOIPAMMBI, U B TIOSIBUBIIIEMCSI TUAJIOTE BHIOPATh
Biianky Ilopsiiok psiioB, BeIOpaTh Tpymmy Oojee HU3KUX KOJOHOK M HakaTh KHONKY CMeCTHUTH
BHH3.

JIMHEUYATAS JUATPAMMA. DTOT TUN AWarpaMM XOpOII /Ji CPaBHEHUS OTIEIbHBIX
3HaueHn. OTHaKO N300pakaeT sl JAaHHBIX C HEOOJIBIITUMHU UCKAKCHUSIMH.

JIEHTOUHAS IMATPAMMA. Tlo3BomsieT n300pa3uTh TEHACHIIUIO U3MEHEHHSI PSIOB IaHHBIX,
HO CJIOKHA JIJISl BOCTIPUATHSA, TaK KaK TPEX MEPHOCTD JICHT 3aTPYIHSIET OIEHKY CKOPOCTH BO3PACTAHMSI
1 yOBbIBaHUS psifia TaHHBIX.

JUATPAMMA -’topt”. Ha Hel OIWHOYHBIA psI AAHHBIX TMPEACTABIACTCI OOBEMHBIM
CEKTOpOM HUIUHApa. PexomMeHnyercs 06003Ha4aTh BETUYHHY J0JICH MPOLIEHTaMHU.

ITJIOCKOCTHBIE IUATPAMMBI

I'PA®UK - psinbl JaHHBIX Ha HEM MPEJICTABIISIOTCS B BUJIE TOUYEK, PACIOJIAralOIIMXCsl HA TUHUU.
[To3BoJIsieT XOpOIIO OTPA3UTh TCHACHIINIO PSIIOB IAHHBIX (CKaXKEM, K POCTY WJIH K YMEHBIIIECHHUIO).

PAJIAP. Psanpl nanHbIX MPEACTABIEHBI yYKOM JIy4el, pacXoAsIuxcs U3 ogHoi Touku. Kaxmoit
KaTeTOPHH JTaHHBIX COOTBETCTBYET ONPE/ICICHHBIN Y.

KOJIBLIEBAS nuarpamMa - psifi JaHHBIX M300pakaeTcsi B BUJAE KOJbI[A, CETMEHTbI KOTOPOTo
COOTBETCTBYIOT TOMY MJIM HHOMY 3HAYCHHUIO.

4. duabTpanus 1aHHbIxX. Padora co cnuckamm.

AstodmieTp B Excel mo3Bossier ocTaBUTh Ha JKpaHE TOJIBKO Ty HWHGOpMAIUIO, KOTOpas
HEOO0XO0aMMa.

E ABTOOyMLIE ﬁ(— ]"j

#] Zanonmwms -
war L COpTHROBKA  HaiTi i
o LIHACTATE ™ | g HARTE ™ | BE0ENHTE
203 4| CopmwpoBka oT A a0 B
,:l Copreposea oF A g0 A -
5 T ﬂ :'I:'Il'h‘.llﬂ.'l.'l‘ﬂ:l :.'::'II"I_HIJ it T
= DviaeTp
BuneTp (Cirl=Shift+ L)
|"'l'|'|""|. 2215 -TII'IT"!'IIlI.'II il I.'II'"I""III‘I-\. AYysee,
rl"ll.l lT-'.'.'Il"‘.III."-I BENOYEHS, JOCTATOUHD WenK -'|:.'r. :Ill.-.'l_l =

saronosEe cronfya, YyTabel BebpETE $HUARTR AAA STOro CTOABLLS,

ﬂ AR NoAYSEHAR AOMONHHTE MM OLEgEH WA HascsaTe nasmmy F1,

3n1ech Mbl BUIUM OCHOBHBbIE (YHKIUH (PUIBTpallMU, paclojoKeHHble Ha Bkiajke «['aBHas».
Taxxke MOXHO B3IVIAHYTh Ha BKIAAKy «JlaHHbIe», Ie HaM MpEeAIoKaT pa3BEpHYTHIM BapHaHT
ynpasieHus puiibTparuei. YToObl yrops10unuTh JaHHbIE HEOOX0IMMO BBIOpATh TpeOyeMblil Auana3oH
sgyeek, Tn00, KaKk BapHaHT, IPOCTO MIOMETUTh BEPXHIOKO SUelKy Heobxonumoro crondua. Ilocne storo
HE0OXOUMO Ha)KaThb KHOMOYKY «®PuiIbTpy», MOCJIE Yero crnpaBa B s4YeHKe MOSBUTCS KHOMOYKA C
HEeOOJIBIION CTPENIOYKOM, yKa3biBatolei BHU3. [Ipy HaXkaTUK Ha CTPEJIKY OTKPBIBAETCS MEHIO (DMIIBTPA
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HiZTpanbare i $rinrp...

[Ipu BbIOOpE UNCIIOBOrO (PMIIBTPA MOYKHO YCTAHOBUTH HEOOXOMMBIE YCIIOBHSL.

-
IMonwzoraTe TLCKHK ARTOPHABTP

MiokcazaTe TOMsKD TE CTPOER, 3HaYEHHA IK0TOpE:

Cknan 3
pasHD v| 10
®u Onm
v]

JHak sompoca " obozHasaeT 0aHH RoboA 3HaEK
3Har " 000ZHE4EET NOCNEA0BSTENEHOCTE NHOOLIX 3HAK0E

| ok

][ QTHMEHS |

polr-o

PacmimpenHblii pUIBLTP MO3BOJISET YCTAHOBUTH YCIOBHS 0TOOpa cpasy Jjsl HECKOJIbKUX

CTOIOLIOB TAOIULBL.

IIpumep — kak ucnonb30BaTh pacmupeHHsit puibTp B Excel:

1. Co3magum Tabauily ¢ ycloBUsMH 0TOOpa. J{JIst 7TOro KOmupyem 3aroJIoBKU UCXOHOTO
CIHMCKa M BCTaBJigeM BbIlle. B Tabnuuke ¢ KpUTEpUSAMHU I QUIBTPAIlMM OCTAaBIISIEM JOCTATOYHOE
KOJINYECTBO CTPOK IUTIOC MyCTast CTPOKA, OTAEISIONIAst OT HCXOJHOM TaOJINIIBI.

A B 5 D E F G

1 Nen/n |HaHMEHuBaHHE |L|,EHa |Hﬂn—m} |CTOHM1}{:Tb |Maraa.HH |Perm}H

2

3 CTpoku ana oTobpaMeHWA Pe3yIbTATA NPUMEHEHHA PACIUMPeHHOro GUALTPE
4

5

]

7 Ne n/n |HammeHoBaHKHe LieHa Kon-eo |CtoMmmocte |Marasmd PervoH

8 1|Toeap 1 Sp. 126500 G632 S00p. [Nel Mockea

9 2|Tosap 2 p. 345760 2420 320p. |Noed Pazanb
2. Hactpoum mapamerpsl ¢unbTpanuu Ajis 0TOOpa CTPOK co 3HadeHWeM «MockBay (B

COOTBETCTBYIOIIMI CTOJOEI] TAOJUYKN C YCIOBUSIMH BHOCHUM = «=MOCKBa»). AKTUBU3UPYEM JIFOOYIO
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ayeiiky B ucxonHou Ttabmuue. Ilepexonum Ha Bkimaaky «/lanaeie» - «CopTupoBka M (GUIBTP» -

«J1oTIOTHUTETBLHOY.
JaHHbe PeugHInpoBaHWe EBug Pazpat
L? % OYMCTUTE T‘—I =]
Gy MpMMEHWTE MOETOPHD S== el
DraeTp 7 Tekct no ¥aan
LR DonoAHWTENBHD CTonBLaM ay6amn
IPTHPOEKE M G HUALTP PaboTa c gar
DonoAHWTENbHO

F | 3agaHue cnomsHbIX yOIOBWA OTEOpPA 3anuced
AnA HaBopa pe3yALETaToE 3anpoca.

|Marﬂau .
3. 3anoaHseM MapaMeTpsl (I)I/IJ'ILTpaI_II/II/I. Ucxonusiii nuama3oH — Tabimma ¢ MCXOIHBIMU
naHHbIMU. CCBUIKM TIOSIBISIFOTCS aBTOMAaTHYECKH, T.K. OblLla akTMBHA OJHA M3 sdeeK. [lnama3on

YCHOBI/Iﬁ — TabiuyKa ¢ YCJIOBUEM.
PacwupeHHBd dunsTp |

ObpaboTra

@ dUNETPOBaTE CTMCOK Ha MecTe

() CKONWPOBaTb PEZYNLTAT B ADYIOE MECTO
WcxoaHbIA granasoH: SAST: 865821
AWanaszoH yonosuia: SAS1:5G52

MoMecTMTE pesynbTaT B AWanasoH:

[T Tonske yrMkansHLE samio
4. Brixoaum u3 MeHI0 pacimpeHHoro GuibTpa, HaxaB KHonky OK.
No n/n |HE|HMEHDBE|HHE |L|,EHE| |HDJI-BD |CTDHMDETI: ||"H"|ElrE|3HH |F"EFHD-H

=NMockBea

Ne n/n |HaumeHoBanue |Liena HKon-so [CrommocTe |MarasmH Pervon
1|Togap 1 Sp. 126500 632 500p.|Nel Mockea
4|Toeap 4 4p. J00000( 2 8300 000p.Ne2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[Mo1 [Mockea
&|Togap 8 65p. 379400( 24661 000p.|No2 Mockea

14|Toeap 14 20p. 57600 1152000p.|Nel Mockea

B ucxomaHoii Tabnuiie octanuch TOJIBKO CTPOKHU, coaepkamiue 3HaueHne « MockBay. UToObl
OTMEHUTH (QHIIBTPAINIO, HYXKHO HAXATh KHONKY «OUUCTHUTH» B pazjaene «COPTHPOBKA U PHIIETPY.

5. IloaroToBKa Kk nme4yaTu

J171s MOATrOTOBKM K IeYaTH HE0OOXOIMMO ONPEIEIUTh TapaMeTPhl CTPAHULIBI.

MapameTpesl CTPEHULE Iil&] |
el ‘

‘ | CTpaH4ua I Mona I KonoHTHT yNel | Nuct |
I

Br16paTh OpHeHTaLNIO CTPaHUIIBI C TOMOIIBIO BKiIagku CTpaHuna.



43

llapame TpbI cTpaHM LI

Mona KonoHTHTYNBI NucT

COpHMEHTALKHA
Mevate...
L
[~
KHH%HaA aneAoMHanA
O A ®a MpocMoTp

e ke
%) yeranoemte: | 100 5 | %% oT HaTypaneHOM BEkYMHE

() pazMeCTHTE He BOnes YemM Ha: ETI:I. B LUMPHHY H I:Tl:l. E BhICOTY

Pazmep Bymaru: |F'.4 L |

Ka4ECTED NEHATH! |BbIEDKDE v |

HomMep NEpE0M CTPaHMLE:

[ O ][ CTHEHE ]

BcraButh HOMCpa CTpaHull C MIOMOLIBIO BKIIAJIKN KOJIOHTI/ITyJ'IBI.

rlapamerphl CTpaHrLybl @[g

C1|:|aHuL|,a| Mona | Wonowmarymed || et |

13112013 1 Krmral xlsx
|
BepyHUIA KONCHTHTYA: |
|13,11.21313; 1; Hharal xhsx w
CO3aTE BEREHWA KONOHTUTYR, ., ] [ CO3AATE HAOKHWA KONOHTHTYN, ..

HU®E844 KONOHTHTYN:

!(HEI) “

D EaEHhIEI FONOHTATY Nl ANA HETHEN M HEWETHEN CTREHML,
[:I QCobLE KONOHTITYN AMA NEOS0E CTRAHMWLE!
E| V3MEHATE MACILTE0 BMECTE C JOKYMEHTOM

BLIPOEHATE OTHOCUTENEHD MONER CTRSHMLE!

CEOHCTEA...

—_— T

[lepen Tem Kak aKTUBHU3HPOBATH MPOLIECC MEYaTH, PEKOMEHAYETCsl yOenuThecs, yTo Ha Oymare
Tabmuia OyIeT BBINISIIETh UMEHHO TaK, KaKk HYyXHO. J[ns atoro ciemyer B MeHio Daiin BeIOpaTh
komanny Iledars. B okne [leuars, pazieneHHOM Ha /1B€ 4acTH, ClI€Ba MOKHO YBUJETh BCE HACTPOUKH,
HEOoOXOIUMBIC Ui TIeYaTH, a B MPAaBOil YaCTH OKHA - MPEABAPUTEIBHBIA MPOCMOTP TaOIUIIBI, T.C.
YBUJETb, Kak 3T0 OyJIeT BBIIIISIETh Ha Oymare.

3austue 4.11adopmanmoHHbIe TEXHOJIOTHH, CHCTEMBI M 0a3bl TaHHBIX (2 4.)
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Bomnpocs! 1t 06cyxaeHus:

1. VHpopmanmoHHbIe TEXHOJIOTUH, dBOIIOMS, Kiaccupukanusi. MHpopmanoHHble cUCTEMBI,
cocTaB, (PyHKIIMOHAJIbHBIE U 00€CTICUNBAIOINE MTOICUCTEMBI.

2. bazer mamneix (BJl). Mopenu mnpencTtaBieHust AaHHBIX. Mepapxudeckas, cereBas H
pensiuoHHbIe Mojaenu naHHbIX. Cuctema ympaBineHus bJ[, HazHaueHWe U OCHOBHBIC (DYHKIIUU.
Knaccudukanms u coctaB CYB/I.

3. IlpoextupoBanue B/I.

3agaHue:

Ilocmanoeka 3adauu.

B ©0aze nanHbix MockoBckoil ropojackoit Tenedonnoit cetu (MI'TC) peructpupytor u
YUYHUTHIBAIOT MEXIYTOpOJHbIE Pa3roBOpbl aOOHEHTOB (II0JIb30BATEJeil) CeTH MO aBTOMATHYECKOU
cBsi3U. Pa3roBopsl mpeocTaBisoT B KpeauT. Omiaty Npou3BOIST MO CYETa, BhIChIIaeMbIM a0OHEHTaM
C HEKOTOpOM NepHOoAMYHOCTHIO (Hampumep, pa3 B Mmecsi). CTOMMOCTh pPa3roBopa 3aBUCUT OT
BBI3BIBAEMOT0 TOPOJIa, UIUTEIBHOCTU pa3roBOpa B MUHYTaxX M TOTO, SIBISETCS JU HOMEp TenedoHa
JMYHBIM WU TPUHAIJICKUT OpraHU3aluu.

Ilocmpoenue cxemol 0aHHbIX.

Hcxons U3 ycnoBus 3a/1a4u, IPEIaraeTcs CIeIyOIUN TeHepaabHbI CIIMCOK TOJICH:

Howmep 3axaza;

Homep meneghona;

Damunusa HO;

Aopec,

Jluunwiii/opeanuzayusi,

Koo (eopooa),

Cmoumocms 1 mun (paszo6opa ¢ JaHHBIM TOPOAOM);
JnumenvHocms paseosopa;

Jlama.

Onpeodenenue munog noJeil.

Howmep 3axaza — Tun cyeTuuk, T.K. TpeOyeTcs YHUKaJIbHBIA HOMEp AJI KaKIOro Teae(OHHOTO
3BoHKAa. Homep menepona, @amunua MO, Aopec — TeKCTOBbIM Tum (Homep Tenedona Oyxaer
BBoUTHCS Kak 000-00-00). Jluunwni/opeanuzayus — TOTAYECKUN THII, T.K. TOCTATOYHO ABYX 3HAYCHUI
(ma — nuuHBIA, HEeT — opranuzanus). Koo (uenoe uucno), Cmoumocms | mun (HEUEIOE YHUCIO),
Jlnumenvnocms paszeosopa (nns ymaoOCTBa TOXKE IIEJIOE€ YKCIO) — YHCIOBOW THUI. /[lama — THI
naTa/Bpemst.

Pacnpeoenenue noneii no madoauyam.

[Tpu oObeaMHEHUHN BCeX ATHUX MOJEH B OAHY TaOJUIly BO3HHMKHET HEIEIeCO0Opa3HbIi MOBTOP
cienyromei naHpopmMaIuu:

- IPU Ka)KJIOM 3BOHKE B OIpeJIeJIEHHBIN ropoj OyAeT MOBTOPATHCS MHPOPMALIUS O CTOUMOCTH |
MHUHYTHI pa3roBopa;

- IPU Ka)KJIOM 3BOHKE ¢ HEKOTOPOro TesnedoHa OyeT HOBTOPATHCS MHPOPMALIUS O BIAJACINIbIE —
(hamunus, agpec, TUIHBIN/ OpTaHU3aIns.

Taxum oOpaszom, cienyer chopMHPOBATH TPU TAOJIUIIBL:

1) CnpaBounas tabnuua «Cnpagounux abonenmog MI'TCy ¢ nonsimu:

o Homep meneghona;

o  Damunusa u.o.;

o Aopec,

o Jluumwiti/opeanuzayus,

2) CupaBounas tabnuna « Cnpagounuk ko006 u mapugoey ¢ MOJISIMH:

o Kooy

o Cmoumocms I mun;

3) OmnepanuonHas Tabnuua «Pecucmpayus mexcoy20poOHbIX Nepe2osoposy C MONSIMU:

O 0O 0O 0O 0 O O 0O O
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o Howmep 3akaza;

o Homep meneghona;

o Koo;

o [numenvnocmo pazeoeopa,

o MHama.

Buvioenenue knrouegvix noaeit.

Hns tabmuusl  «Cnpasounux abonenmos MITCy» — Homep menegona; s TaOIUIIBI
«Cnpasounux k0008 u mapugos» — Koo, nnsa tabmuubl «Pecucmpayus menrc0yeopOOHbIX

nepe2osopoe» — Homep 3axaza. MoXHO OTMETUTh, YTO B JaHHOM 3a/1aue KJIIOUEBHIE MOJSI OKA3alUCh
€IMHCTBEHHBIMHM HETIOBTOPSIOLIMMUCS MOJISIMH B CBOUX TaOiuLax. 3HAU€HUsI BCEX OCTAIbHBIX MOJEH
MOTYT COBIAJATh JIsl PA3TUYHBIX 3aMHUCEH.

Onpeodenenue ceaszeil mexncoy madauyamu.

[To nonto Homep meneghona 3 Tabauibl «Pecucmpayus Mesicoy2opooHbIX Nepe208oposy MOKHO
nocMoTpeTh HH(popmaimio 00 aboneHte B Tabmune «Cnpasounux abonenmos MITCy», T.e. 3TH
TaONMUIBl CBSI3aHbI 10 MOsIM Homep meneghona v Homep menegona. B nanHOM 3amayue moins CBs3U
Ha3BaHbl OJUHAKOBO ISl yA0OCTBa.

[To momto Koo u3 Tabnuibl «Pecucmpayus mexncoyeopooHblX nepe2o8opos» MOKHO TTOCMOTPETh
HH(OPMAIIMIO O CTOUMOCTH Pa3rOBOPOB C TOPOJOM B Tabnuie « CnpagouHuk K00o8 u mapugoem», T.e.
3TH TAaOJIMIBI CBI3aHbI 110 T0JIsIM Koo u Koo.

Tun obenx cBsize — «OAMH-KO-MHOTMM». B crnpaBouYHBIX TaOiuIax KOHKpeTHbI Homep
menegona N KOHKPETHBI K00 MOKET BCTPETUThCS He Oojiee OJHOTO pas3a, T.K. 3TO CIIPaBOYHHUK. A B
ONepanoHHON  Tabmuue  «Pecucmpayusi  MeHcOyeOpoOHbIX — Nepe2o8opos»  MOXKET  ObITh
3aperucTPUPOBAHO HU OJIHOTO, OJUH WM HECKOJIBKO 3BOHKOB C TOTO WJIM HHOTO TeledoHa, B TOT UIU
nHOM Topoa. OneparmonHas TabiuIa 31€Ch TOYEPHSsl, 00€ CIPaBOYHBIX — POAUTEIHCKHUE.

Yka3aHusi 10 BHINOJHEHHIO 3a/1aHN:

1. Cozoams oa3y oannvix MI'TC.

[Tocne 3amycka MicrosoftAccess mynkT HoBasi 6a3a nannbixOK.

OTtkpbIBaeTcs quanoroBoe okHO Maiij HOBOM 0a3bl JaHHBIX.

B mone Umsa daiina ykaxure ums ¢aina 06a3bl mgaHHBIX (Hampumep, Bamry damwmmio).
Haxwmure kaHonky Co3aaTh.

2. Cozoamp maoauuy «Cnpagounuk avonenmoe»n MI'TCy.

[Tpu cozmaHnu UM OTKPHITUN Oa3bl JAaHHBIX OTKPBIBaeTCsA OKHO ba3a JaHHBIX.

Co3znars Tadauny B CYB/l Access MOKHO HeCKOJIBKHMH Pa3iu4HbIMHM cnocodamu. B
JAHHOM CJIy4ae PeKOMEHIYeTCs HCIO0Jb30BATh TaKoe CPeACTBO Pa3padoTKH 00beKTOB 0a3bl
AAHHBIX KaK KOHCMPYKmMOop.

B oxne baza pannbix BbiOepute Co3naHue , B MOSIBUBIIEMCS OKHe Bbl0epUTe MYHKT
Cosznanue TaOIHIBI B peXXUMe KOHCTpYKTOpa. OTKpBhIBaeTcsi okHo Tabnuma 1.
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1ol x]
MA nona | THN AaHHBEX | OINHCaHKE | -
B Horep Tenedonal TeKCTOBEIR
Pammnua Mo TeKCTOBEIA
_ |#apec TERCTOEEIA
| MMuHBA MorvuECkHiA MHYHEIA - 43, OpraHHIaLAHA - HET,
— =
CEOFCTES NonA
OfuHe MoACT AHOEKS I
PazmMep nonA =0
POpMAT NoNA
Macka EEDAS 0001-00%-00
Moankce
FHAHEHHE MO YHONYaHHHD
TS ) SRS MMA NoNA MOXET COCTOATE M3
oA o G &4 3HAKOE C y4eTOoM npoﬁenos;
ANA CNPaBKH No HMEHEM NoNEA
0BAZaTENEHOS NONe HeT HEWMATE KNaBMLY F1.
MyCTEIE CTROKH Aa
WMHAEKCHPOBAHHOE NONg Aa (CoENaASHHA HE A0MYCKAHToA)
CaThe KHHED A Aa
Pesim IME HeT roHTponA
Pemi npeanoseHii IME  Het
CHApT-TErH

Beeaure B sueiiky crosiona Ums mosas ums niepBoro noiisi Homep menegpona. B staeiike crondua
Tun gaHHBIX OCTaBbTE BBIBOJSANICECS MO yMOJIYaHUIO 3HaueHHe TekcToBbIH. 3amaiiTe 3HAUCHUS
CBOMCTB IOJIS, CIIMCOK KOTOPBIX BBIBOAMTCS B HW)KHEW yacTu okHa. Ha Bkianke OOwmme B sueiike
Macka BBoaa nadepure 000-00-00.

Bseaure ums Broporo nonst @amunus MO, Tun nanubix — TeKkcTOBBII.

Beenute ums tpethero nois Aopec, Tun nanubix — TeKkcTOBBIiA.

Beenute ums yerBeproro mons Jluunwui. B saeiike ctonmbma Tnm JaHHBIX HAXMUTE KHOIKY
PacKphITUSl CIIUCKAa U BbIOepuTe THN AaHHBIX Jlormueckuii. 3HaueHue cBoiictBa MopMart mojast —
Ja/Het(BoiOupaercs Ha Bkiaake OO01mMe W3 BBIMAAAONIETO crucka). B suelike cTonbna Onucanue
Habepute Jluunwlll — 0a, opeanuzayus — Hem.

Onpenenure KitoueBoe moJie (B TaHHOW Tabmuie UM sBisieTcs noje Homep menegona). Ans
3TOTO0 HAXKMUTE TPaBYI0 KHOIMKY MBIIIM Ha CTpoke moisi Homep menegpona v BbIOEPUTE MYHKT
KiawueBoe moJie. Min BeiGepute B Menio IlpaBka — KiroueBoe moJie. CieBa oT MMEHH MOJIS

MOSIBUTCS 3HAYOK KITF0Ya .

s coxpaneHusi CTpyKTypbl Tabmauilsl BeiOepuTe B MeHI0 Mailn—>CoxpaHuTth. B okHe nuanora
Coxpanenne BBenuTe UMs Tadbmuibl «Cnpasounux abonenmosMI TC»u naxxmute kHonky OK. Wnmn
MOXHO TPOCTO 3aKpbITh OKHO Tabauma 1 ykazareneM MbIIIM, HAXKaTh B OKHE JIMAJIOra COXPAHEHHS
kHomnKy Jla , BBecTn uMs TabymIpl U HaxaTh KHONKY OK.

Jis BBOAAa JMaHHBIX B TaONUIly MepedauTe B pexcum mabauybl. DTO MOXKHO CHENaTh
HECKOJIbKUMH croco0amMu. JIBaxabl IIEIKHUTE JI€BOM KHOMKOM MBIIIM Ha Ha3BaHWUU TaOJIUIIbI
«Cnpasounux abonenmos MI'TCy», 1100 TOCTaBbTE yKaszaTellb Ha3BaHWE TAOMHUIBI M HAXMUTE Ha
KHONKY OTKPBITH , INO0 HAKMUTE MPaBYI0 KHOMKY MBIIIN Ha Ha3BaHUM TaOJIUIIBI U BBIOEPUTE MyHKT
OTkpsITh. Teneps MOKHO BBOJUTH JAHHBIE B TAOIHILY.

[Tpn HEOOXOAMMOCTH MOYKHO U3MEHHUTH CTPYKTYPY OTKPBITON Tabmuibl. Jjis 3TOTO mepenauTe
00paTHO B pejtcum KOHCMPYKMOopd, BHECUTE U3MEHEHMS U COXpaHUTe ux. B peowcum xoncmpyxmopa
MOXKHO TEepeiTH, MOCTaBUB yKaszaTeidb Ha Ha3BaHue TaOnuibl, KHONMKONH KoHeTpykTop wiu mpu
MIOMOIIIM NMPABOM KHOIKH MBIIIHU U TyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlns mepemenieHus MO 3aluCsIM U TOJSM B pedicume mabauysbl UCTIONb3YIOT KOMaHAY MEHIO
Mpaska — Mepeiitn, kmapumu T u 4, Page Up n Page Down , a TakKe BEPTHKAIBHYIO TI0TOCY
MIPOKPYTKHU U KHOIIKH [1€PEX0/1a B HUKHEM JIEBOM YIJTy OKHA TaOJIHUIbL.
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Beenute manHele W 3akpoiite Tabnmity. s 3TOro MOXHO BBIOpaTh B MEHIO ITYHKT
®@aiia — 3akpbITh, 1100 IPOCTO 3aKPHITH OKHO TAOIHIIBI TP MOMOIIX MBIIIIH.

B Cnpaeouynvk abonenTos MITC : Tabnyya

Homep Tenediona | @amunua MO Anpec | TTM4HEIA
| [111-28-08 CmupHoe AE. yn.lNoroguHckan, o4, ke.y
| |£73-35-14 Mpoctakoe M@, yn.MNexotvHyee, 4.1, ke 46
| [444-89-7F Fpenoea O, yn.CTyneHyeckad, 0.45, ke.78
| |A55-H0-57 [aepunoea WMA  yn.dnotckana, 023, ke 123
| |B65-00-29 BabywkmHa N1, | yn. CypoctpontensHan, g.12 O
| |B65-44-77 Kotoe E.N. yN.CyaocTpoMTENEHAA, 0.6 O
| [398-99-77 Bapanoe P.J1 yN. CynocTpoOWTENRHAA, 4.1 O]
£999-99-99 Cewpupoea PO, yn Ycaveea, ,u,.311| (|
*

=10l |

SanMce: H| 4 || =1 |H|P*| Hz &

3. Cozoamp maoauuy «CnpagouHuk Ko0oe u mapughoe.
B pestcume koncmpyxkmopa coznaiite TadauIy ¢ NoJasIMHU:
Koo (Tun namabix — UuciioBoil, Ha BkJaake OOIIMe OKHA CBOWCTB moJjisi B siueiike Pasmep
nosist BbIOepuTe J(uHHOE 11€e110€);
Cmoumocmp 1 mun (Tun manHbIX — JleHEKHBIH).
Cneanaiite moJie Koo Ki04eBbIM.

B Tabnuyal : Tabnuya =10l x|
liMa nona | THN AaHHBIX | DNHCaHHE | -
M Koa] Yucnosoi
_ | CrommocTe 1 MrH YHCNoE0H
— =
CEOFCTES NONA
Ofiwme MoacTanoska |

Pazmep nona
hopMat nona

JAHHHOE LEnoe

YHMCno ABCATHYHEIX 3HAKOE  ABTO

Macka EE0AA
MoanHce

SHAYEHHE N0 YHOHSHHID ]

YCNOBME Ha ZHAYEHHE
CooBweHke of owkdke

DEAZETENEHDE None Het

MHAEKCHPOEaHHOE None
CHMapT-TErH

fa (CoEN3AEHHA HE A0MYCKAHITCA)

MMA NONA MOMET COCTOATE M3
64 ZHAKOE C ¥HeTOoM NpoRenoE,
AN CNREBkK MO HMEHAM NoneH

HaMHTE KnagHwy F1,

Coxpanute Tabauiy noj umeHneM «Cnpagounuk k0008 u mapugos». Otkpoite «Cnpagounuk
K0008 u mapugoe» B pexcume madiuysbl U BBEAUTE TaHHBIE. 3aKPOUTE TAOJIHILY.
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E CnpaeouHvk KOA0E W TapHdoE : TabnHua

CToMMOCTE T MHH
193

SanMce: I1| 4 || 10k |H|H6| mz 10

4. Cozoamev maonuuy «Pecucmpayus mexicoyzopoonsvix nepezoeopoey.

B pestcume koncmpykmopa coznaiite Tadauny ¢ noJasiMu:

Howmep 3axaza (Tun ganubix — C4eTYHK);

Homep menegpona (Tun nannbix — TekcroBblii, HA BkIaake OQOmmMe OKHA CBOWCTB MOJIA B
siaeiike Macka BBoaa nadepute 000-00-00);

Koo (Tun nannsix — YuciaoBoii, B siueiike Pazmep nmosst BeiOepute JiiuHHOe 1e710€);

Jlnumenvrnocms paszeosopa (Tum panubix — UmcaoBoid, B sueiike Pa3mep moJisi BeIOepHTE
JlanHHOe 1es1oe);

Jlama (Tun nanubix — Jlata/Bpems, B sueiike dopmart nojsi Beioepure Kparkuii ¢popmar
JAaThl).

Cnenaiite none Homep 3akasa KIOYEBBIM. 3aKpONTE OKHO U COXPAHUTE CTPYKTYpPY TaOJIMIIbI
1I0J1 Ha3BaHUEM «Pezucmpayus mMexiHcoy2opooOHbIX Nepeco8opos;.

EE Tabnuyal : Tabnuya 1Ol
Vima nong | Thm asdmei | QnHCaHHe |~
B |Homep sakasa CHETHHE
__|HoMep Tenedona TerCTOBEN
_ |Koa HHCnoEoR
__ | AnmTeneHocTe pazroeopa | YMcnoEci
M| AaTa Aatajepena
_ hd|
CEORCTES NonA
CEwHe MoACTaHOEKS I
DopHaT Nona KpaTkHi dopHaT ATkl -1

[Macka eeoaa
MoanMce

3HAYEHHE MO YMOMHaHHHD
YENOBHE Ha SHaYeHHE DOPMAT BBIE0AE SHAHEHHH
AaHHoro nond, BelbepuTe

CoodlweHme of owmeike &
OBa3aTenkHO: None HeT ETEHASPTHEI HOpHET Hik
C03ASHTE HOBBIF, Ana

lHAEKCHpOBaHHOE None Het CPaBkH No hopMaTanm
Pesrn IME HeT koHTponAa HamMHTE KNagmHwy F1.
Peui NpeAnoeHHid IME  Het
CHMapT-TErK

5. Yemanoeumu ceéazu mexncoy madauyamu.

Haxwmute kHonky Cxema IlaHHbIX Ha TIaHeJI HHCTPYMEHTOB WK BbiOepuTe B MeHI0 PaGoTa

¢ 0a3oi JanHbpIX—>CxeMa JaHHbIX.
OrtkpeiBaeTcs okHO Cxema AaHHBIX M OKHO nuainora JloGamienume Tadiamubl. Ecnu okHO
nuanora JlodaBieHue TadaUIbI HE BHIBOAUTCS (TIOCKOJBKY, Hani uMep, yKe UMEETCSl COXPaHEHHBIH

¥
MAaKeT CXEMBI JaHHBIX ), HAXMHUTE KHOMKY OTo0pa3uTh Tadaumyl_ =] Ha maHeIm HHCTPYMEHTOB.
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=

HAobaeneqve TabnMuel i |
Tabnuubl |3a|‘|p0cb| | TalnHuE! W zanpockl |

JaKpbiTe

d

CnpagoyHke adoHeHTos METC
CNPEB0HHHE KOADE H TapHbos

[« | v g

Jo6aBbre Tabmuubl: «Cnpasounux abonenmos MITC», «Pecucmpayus medncoy2opoOHbIX
nepe206opoe» N «Cnpasounuk k0008 u mapugos» B okHO CxemMa JaHHBIX (YCTAaHOBUTE yKa3aTelb Ha
MMEHU TaOJUIbI U HAXXMHUTE KHOTIKY Jlo6aBUTH ). 3akpoiite okHO quanora Jlo6aBJjienne TadauIbl —
HOKMUTE KHOIIKY 3aKpbITh. B okHe CxemMa JaHHBIX MEPEHECUTE C MOMOIIBIO MBIIH Toe Homep
menegona U3 OMHON TabIuIBl Ha one Homep meneghona Npyron TaOIUIIBL

_inix]
-
Homep Tenedosa

TTH4HEIR i
Homep TenedoHa

Kog
ANHTENEHOCTE PASMOBORS
aTa

A

Koa

CTOMMOCTE 1 MkH

-

| ol

[TosiButcst okHo U3meHenme cBsizei. [loctaBpTe ranouky HampoTuB myHkTa OQOecnedeHue

EeJOCTHOCTH AAHHBIX. THIT CBA3M aBTOMAaTHYECKU OMPENENUTCI KaK «OAMH-KO-MHOrumM». Haxkmure
kHonky Co3aaTh.

Taﬁnn alzanpoc CEAZaHHaA TaEJ'IH 4/ zanpoc;

ICI‘IDaBD'—lHHK aboHEHT! ™ IPerMCTpaLLMﬂ MEHCAYTOPC j

OTHMEHE
Horep TenedoHa = [Homep TenedaoHa - —I
— OBbeAHHERHME, ., |

-

HoBoe. . |
v CBecneHeHte WENOCTHOCTH AaHHEX — |

I_ KACKAAHOE OOHOENEHHE CEAZAHHEL: NONER

I- KackaAHoe ¥ A4aneHMe CEASaHHEX sanucen

THM OTHOWEHHA: ‘ O AHH-EO-MHOMHM ‘

[Ipu BBIOpanHO# omnuuu OOecneveHue nejgocTHocTH AaHHbIX CYBJ[ Access He MO3BOIUT
pETUCTpUpPOBaTh 3BOHKM JJIsI  HECYLIECTBYIOIIMX B 0Oa3e TeleQOHHBIX HOMEpPOB WIH B
HecyIecTByomnye B 6ase ropoaa. T.e. mpu BBOJE 3amMCH B TAOMULy «Pecucmpayus mexcoy20pooHbix
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nepezosopoe» Oyner mpoBepsAThCcs mone Homep meneghona Ha COBHAJCHHE C KAKUM-JTHOO TMOJIEM
Homep meneghona w3 tabmuisl «Cnpasounux abonenmos MI'TC.

AHAJOTUYHO CO3/aiTe CBSI3b MEXKAY MOIIMH K00 U3 TaONuIbl «Pecucmpayus mexncoy2opoonsbix
nepezogopos» n Koo n3 tabmmupl «CnpasouHux ko008 u mapughosy.

5E Chema gaHHbIx =lolxl

=

Homep TenedoHa

Aapec
NiuHeR Howep sarasa
Horep TenedoHa

Koa

ANHTENEHOCTE PASTOEOPa

doro

Koa
CTOHMOCTE 1 MHH

-

4 | H

B cinydyae HeoOXOIMMOCTH M3MEHEHHS YK€ CO3[aHHOW CBSI3M MOXKHO IIEIKHYTH MBIIIBIO IO
JUHUM CBsI3W (IMHUSA CTaHET TOJCTOW) W BbIOpaTh B MeHI0 CBsizu —> U3meHuTh cBs3b. [Ipu
HEOOXOIMMOCTH YJAJIUTh CBSI3b BHIOEPHUTE JIMHUIO CBS3M M HakmuTe kiaBuiry Delete wnm mpaByro
KHOTIKY MBIIIY ¥ MYHKT ¥YAAJIUTh.

3aKOHUYMB CO3JaHME CBsI3eHd, 3akpoiire OKHO juajora Cxema JAHHBIX M HAKMUTE B
MOSIBUBIIEMCS] OKHE MAJIOTa COXpaHeHUs KHONKy /Jla.

6. Cozoams popmy 011 6600a OaHHBIX.

B okne O6a3pl nanHbix Co3ganme BbiOepure 3Hauok — Jlpyrme ¢opmbl (Mactep
¢opm).Bribepute Tabmuny «Pesucmpayusi mexicoyeopoOHbIX nepe208opos», Ha OCHOBE KOTOPOH
TpeOyeTcs co3nath (popmy, WM OTKpOiTe ee B TH000M pekruMe. HaxMuTe KHOMKY pacKpBhITHUS CIIHCKA

panom c¢ kHonkod HoBbrit 061>eKT Ha TIaHEIW WHCTPYMEHTOB M BBIOEPUTE DIEMEHT
ABToopmaniu komanay MeHio BeraBka — ABTodopma.

3akpoiite U coxpanutre ¢opmy. B okHe muamora CoxpaHeHHe CIIeyeT BBECTH UMs (OPMBI
«Pezucmpayus medxncoyeopoonvix nepecosoposmu Haxath kHonky OK. 3akpoiite hopmy.

7. Beecmu oannwvie 6 maodauyy npu nomowiu hpopmol.

B oxne 06a3bl maHHBIX BbIOepuTe 3HAUOK Dopmbl. Otkpoiite dopmy «Pecucmpayus
MedHcOy20poOHbIX nepe208oposy. J1is aToro Beidepute UM GOPMBI U HAXKMHUTE KHONIKY OTKPBITH.

OnHoBpeMeHHO (opMa oToOpakaeT Ha PKpaHe JaHHbBIE, OTHOCAIINECS TOJBKO K OJJHOW 3aIlvCH.
B JIEBOM HIDKHEM yriy OKHa (hopmbI AMEIOTCS AJIEMEHTBI YIPABJICHUS
IRNY L N X0 e (creBa HampaBo):

- IEPEUTH K IIEpBOM 3aIINCH,

- IEPENTH K MPEBIIYIIECH 3aI1CH,

- HOMep TEeKYyIIeH 3amucu,

- IEPEUTH K CIIEIYIONIECH 3aMuCH,

- IEPENTH K MOCIICTHEN 3aINCH,

- 100aBUTH HOBYIO 3aMKCh B KOHEI] TAOJIUIIHI,

- o0111€€ KOJIMYECTBO 3aIMuceil.

C ucnonbp3oBadreM GOPMBI BBEIUTE JJAHHBIE B TAOJHITY.

1=
4 Homep zakaza I—l

Homep TenedoHa |2?3—33—14

Foa gz0

ANMTENEHOCTE pasrosol 10
Aata I 17.03,2007)
Janmck: Hl 1 ” 1k |H |HE| Mz 9
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[To okonwyanum BBOJA 3akpoiite popmy. B okxHe 6a3bpl MaHHBIX BbIOepUTE 3HAYOK TadaHIIbI.
OTtkpoiiTe Tabnuity «Pecucmpayus mexicoyeopoOHbIX Nepe2o8opos» B pexcume maodiuyvl. Y 0eIUTeCh,
47O TabIUIIa 3aN0JTHEHA TAaHHBIMU, U 3aKPOUTE €e.

IR
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 11273-33-14 820 100 17.03.2007
- 2 444-89-76 820 5 17.03.2007
- 3 444-35-76 336 30 18.05.2007
- 4 273-33-14 562 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
- 7 444-89-76 862 4 18.03.2007
- 8 444-89-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* [CYETYHE] 1] 0

3anHck: HI 4 II 9k |H |HE| Hz 9

[locne HanmoXeHUs YCIOBHUSA YeIOCMHOCMU OAHHLIX B CBsi3aHHOe mnoie Homep menegona
TaObIMmUIBl  «Pecucmpayus menHcoy20poOOHbIX Nepe208opos» MOKHO BBOJUTH TOIBKO T€ 3HAYCHHS,
KOTOpble uMeroTcs B noie Homep menegpona Ttabmuupl «Cnpasounux abonenmos MITCy
(amanormuno mst monst Koo Ttabmuiel «Cnpasoynux ko0oé u mapughos» u mons Kom Tabmuiibt
«Pecucmpayus mexicoy20poOHbIX nepe2osoposy).

[Tone Homep 3axaza (Tun noasi — CueTymk) He docmynHo JUisl BBOJA, T.K. OHO 3aIOJHSETCS
ABTOMATUYECKU HA €IUHUILY OOJBIIIE MPEAbIIYIIETO 3HAUCHUSI.

8. Bviopams 360HKuU ¢ 00H020 HOMepa menegona.

B oxne ba3a nannbIx BeiOepute 3Ha4oK Co3naHue - 3anpocbl B KOHCTPYKTOPe.

OTKpBIBaeTCS OKHO 3a1poca B pedcume KoOHcmpykmopa M okHo nuainora /lo6aBiieHue TaGJ uIbI.
JloGaBbTe B 3ampoc Tabnuiy «Pecucmpayus mexicoyeopooHbiX nepe2osopos». JIns 3Toro yCTaHOBHUTE
yKazaTeiab Ha uUMs Tabnuubl «Pecucmpayus medxncoy2opoOHbIX nepe2osopos» W HaKMUTE KHOIKY
Jlo0aBUTh U KHONKY 3aKpbITh.

Aobasnenve Tabnuubl 21X
Tafinuuel |Banp0cm I TahnHue! M 3anpock! |

SaKpEITE

4

CnpasodHiK a0oHeHToE MITC
CNpasoYHME KOA0E M Tapkhos
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=1 Janpocl : 3anpoc Ha Ecibopry - |E||1|
-
m Cnucok noned

HoWep 3aKa3a
Homep TenedoHa

Koa

ANMTENEHOCTE PasroBoRa
fata

EnaHk zanpoca

Mone: =
birA TabnMuEe! —
CopTHpOEKA:
BbIE0A Ha 3KpaH: ] ] [ [

YCnoewe oThopa:

HAH hd
4 | 3

Jlo6aBbTe Mot Ta0JIMUBI B 3aNPOC, NepeMeniasi UX MMEHA ¢ MOMOLIbI0 MbILIH U3 CHUCKA
nonein B 0aank 3anpoca. Boidepure MMsl MepBOro MOJisi B CHUCKe nojeil U TIePeHeCHTe ero ¢
NOMOIIBI0 MbIIIU B cTPOKY llonednanka 3anpoca wnm BbIOepUTe 1MoJie B PacKpbIBAOIIEMCS
cnucke B siyeiike [losie M Tak nasee Bce moJs.

Onpenenure yciaoBue otdbopa. Beibepure B cTpoke YcjioBHe 0TOOpaA sUeiKy B CTOJOIE TOJIA,
JUISE KOTOPOTO 3aJlaeTcs yCIoBUE. BBeaute BhIpaxkeHHe IS ycloBHs oTOOpa. Hampumep, nHabepute
Homep tenedona 4448976 B none Homep menegpona u Haxxmute kiapuiry Enter.

= Janpocl : 3anpoc Ha BbibopKY — |EI|5|
-

*

Hosep 3aKka3a

Homep TenedoHa

Koa

AMMTENEHOCTE PA3MOBOPS
AaTa

fe O

Mone: (Howep satasa Horep TenedioHa Koa ANHTENLHOCTE Pas! ,ﬂ,aTa;

MmA Tabanuel: | Perkctpauma mexa PErHCTPaUMA MEXA PErHCTpaUHA MexA PErHCTpaLHA Mexa Pern—

COpTHROBKS!

BLIBOA Ha 3KPaH:
¥cnoewe otbopa: "4445976"

[GUILH hd
| 3

Hwmena, He copeprkaliye CrelualbHbIX CUMBOJIOB, MOKHO BBOJUTH 0€3 MPSIMBIX KaBbIUEK —
[IpsiMble KaBbIYKK OYIyT 10OABIEHBI A8MOMAMUYECKU.

3akpoiiTe 3anpoc, COXpaHUB €ro Moj HazBaHueM «lIpumep 3anpoca na 6v100pKy». BrinonHute
3anpoc. Jlyig 3Toro B OKHE 0a3bl JaHHBIX BbIOEPUTE 3HAUYOK 3aMpOChl U JBaX/bl HAXKMUTE JIEBYIO
KHOIKY MBIIIM HAa HAa3BaHUHU CO3/IaHHOIO 3ampoca. BTopoii crnoco® BBINOJHUTH 3alpOC: YCTAaHOBUTE
yKazarejb Ha Ha3BaHME 3alpoca U HAKMUTE KHONKY OTKpbITh. TpeTuil cnocol BBINOIHUTH 3aMIpoOC:
YCTAaHOBUTE yKa3aTellb Ha Ha3BaHHE 3alpoca, HAKMHUTE MPaBYIO KHOMNKY MBIIIM M BbIOEPUTE MYyHKT
OTKpBITh B KOHTEKCTHOM MEHIO.

Pe3ynbraT BBIMOMHEHMS 3ampoca — 3TO TaOaMIA, MO KOTOPO ObUTH yKa3aHbl IPU CO3AAHUU
3a1poca, COAEPKMMOE KOTOPOM OrpaHHMYEeHO IIPH IOMOINM YCIOBHs 3ampoca. B 3ampoce «llpumep
3anpoca Ha 6bi60pKy» OoToOpakeHa WHGOpMalMs TOJIBKO O 3BOHKAX C YKAa3aHHOTO B YCIOBHUHU
TeNeOHHOT0 HOMEpA.
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Homep zakaza | Homep Tenedona | FKog | OnurencHocTe pazroecpa Hata
2 444-539-76 17.03.2007
3 444-89-76 18.03.2007
7 444-89-76 18.03.2007
8 444-539-76 19.03.2007
[CHETYHE)

Janmce: I1|1|| 5 }lbllb*l W3 5

9. Boiopamp 360nKu, yooe1emeopauue yciosuio.

AHAJIOTUYHO CO3/IaiiTe ellle HeCKOJIbKO 3aIpocoB O Tabnuue «Pecucmpayus mexncoy2opooHbix
nepezosopos.

«3Banpoc no 3adamnou Ooamey»: 0TOOpaTh MHPOPMAIUIO O 3BOHKAX, CAETaHHBIX 18-ro mapra
2007 roma. ns sroro B noiie /lama BBenute Y caioBue oroopa=+#18.03.07#.

«3anpoc no 3adanHomy nepuody epemeHu»: oToOpaTh MHMOPMAIHMIO O 3BOHKAX, CAEIAHHBIX C
18-ro mapra 2007 r. mo 2l-e mapra 2007 r. Jlna storo B mone /Jlama BBenute YcCJOBHE
otoopaBetween #18.03.07# And #21.03.07#.

«3anpoc no 3ad0annol OnrumenbHocmu»: 0TOOpaTh UH(POPMALIMIO O 3BOHKAX C JITUTEIHLHOCTHIO
pasroBopa MeHbllIe ceMu MUHYT. Jljig 3Ttoro B mone /[[numenvHocms pazeosopa BBEIUTE Y CI0BHE
ordopa<7.

10. Co3o0anue 3anpoca c napamemponm.

[Ipu mnpocMOTpe pa3roBOPOB, COCTOSIBIIMXCS C Pa3IUYHBIX HOMEpPOB Tele(OHOB, HET
HEOOXOJMMOCTH KaX/Iblii pa3 M3MEHATh 3anpoc W BBOAUTH Homep menegpona B pedicume
koHcmpykmopa. Ilponiecc u3MeHeHus Y cJa10BHs 0TOOPA MOXKHO aBTOMAaTU3UPOBATH IyTEM CO3/IaHUs
3anpoca ¢ napamempamu.

CoznaiiTe HOBBIU 3aMpoC B pexuMe KOHCTpyKTopa. JloGaBbTe B 3ampoc tadnuiy «Pecucmpayus
MedHCOY20POOHBIX Nepe208oposy. JJo0aBbTe Bce MO TAOIUIIBI B 3a1IpPOC.

Beenute B siueiiky B cTpoke YcjioBHe oTOOopa nons Homep meneghona ycioBue, comepkaiiee
wabnon napamempa, WMEIOIIANA BHJ KBAJPATHBIX CKOOOK C COJEpKalIMMCS B HHUX TEKCTOM
npuriamenus. Hanpumep, [Beeoume nomep meneghonal.

= Janpoc 1 : 3anpoc Ha BbIDOpKY o |EI|£|
rFY

*

Homep 3axaza

Homep TenedoHa

Kos

AMMTENEHOCTE PA3MOE0PE
Aata

i r |

Mone: (Homep sakaza Homep TenedioHa Koa AMHTENEHOCTE |:-a3i

MMA Tafinkubl: |PermcTpauma mexa  |PermcTpauma mewayropodde | PervcTpauma mesa  |PerncTpaums mesa—

COpTHROBKA!

BrIE0A Ha 3KpaH:
¥rnosve oThopa: [BEeamTe Homep TenedoHall

MK i
| 3

3aKpolTe 3ampoc, COXpaHMB €ro IoX Ha3zBaHueM «llpumep 3anpoca c napamempom.
BemonauTe 3ampoc. BBeseHHbIH TeKCT MpuriameHus OyAeT BbIBEICH KaK MOANUCH MOJS, B KOTOPOe
BBOJIUTCS TapaMeTp 3arpoca. BBeaure 3Hauenue napamerpa. Hanpumep, Homep tenedona 4448976 u
Haxkmute kHOonKy OK.
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BeeaHTe HoMep TenedioHa

j4aaa7e|

(0], I OTMEHA |

11. Co3oanue 3anpoca c 8bluuciemvim noaem.

TpeOyercss BBIYHCIUTH CTOMMOCTH KaXIoro pasroBopa. [[imst 3Toro moHAmoOUTCS TOoJje
Jnumenvnocms  pazeosopa M3 Tabnulbl «Pecucmpayus mexncoyeopoOHbIX Nnepe2ogopos» M TOoJe
Cmoumocms 1 mun w3 Tabmuusl «Cnpagounux ko008 u mapughoe». VIX TpoW3BEACHHE U €CTh
CTOMMOCTD ISl KQXKJI0T0 Tele()OHHOTO Pa3roBopa.

CosnaliTe HOBBIH 3ampoc B pekuMe KOHCTpyKTopa. JloGaBbTe B 3ampoc Tabmuimsl « Pecucmpayus
MeHCOY2OPOOHBIX nepe208oposmi «CnpasouHuk ko008 u mapugoey.

JloGaBbTe moONs B ONaHK 3ampoca ImyTeM rmepeHoca mnoneit Homep meneghona, Koo,
Jlnumenvnocms  paszeoeopa, /lama w3 cnucka nonel TaOMMUbl «Pecucmpayus mexncoyeopoOoHbIX
nepe2osopos» B OIAHK 3anpocd.

B CTpOKE Ioneobnanka 3anpoca Habepure Cmoumocmn: [numenvrocmo
paseogopal *[Cmoumocms 1 mun]. Cmoumocms: — UMs gbluucisiemMoco noisi. B pesjcume mabauywvt 0HO
CTaHOBUTCS 3ar0JIOBKOM CTOJIOIIA.

3aKpoiTe M COXpaHUTE 3aMpoc MO Ha3BaHUEM «CMoumMocms Medncoy20pOOHbIX Nepeco8oposH.
Boinonuute 3anpoc. [lone Cmoumocms He cyliecTByeT HU B OJHOM M3 TaOJMI], HO MPUCYTCTBYET U
BBIYHCIICHO TI0 33/IaHHOM opMmyIie B 3ampoce.

-0/ x|
Homep tenedoda | Kog | OnureneHocTe pasroeopa Hara CTOMMOCTE
| [444-89-75 336 30| 13.03.2007 578
| [444-89-75 336 2| 19.03.2007 386
| [555-90-57 413 7 18.03.2007 2259
| [273-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 4 17.03.2007 B05
| [111-99-93 320 1) 21.03.2007 1.21
| |£73-33-14 oh2 B 18.03.2007 11,58
| |£73-33-14 oh2 3| 18.03.2007 .78
| [444-89-78 oh2 4 18.03.2007 .72
SarnMck: L[;ll 1 Llilﬁl Hz 10

Bce na3Banus moseil 6a3bl JaHHBIX ClAyeT HAOUPATh 6 MOoyHOCMU MAaK e, KaK OHU ObUIH
3a/IaHbBI TIPH CO3/IaHUH TaOIUIl. 3HaUYEHUE UMEET U PETUCTP, U KOJIMUECTBO TTPOOEIIOB.
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= Janpocl : 3anpoc Ha EbIbopKY — IEIIEI

-
Homep zaxaza
Haokiep TenedaHa CTDHMDETb 1 MHH

Koa
ANHTENEHOCTE pasroEopa
Aata

i B

Mane: |Home Koa Amite | Jarta CTOMMOCTE! [AMHMTENEHOCTE pasroeopal*[CrommocTe 1 muH]l =

WA Tafinkubl: |Per Permc Permc Permc o
CopTHROEKA!
BbIE0A Ha 3KpaH:

¥rnosve oTBopa:
-
4| | »

HAH:

Ecnu mpu BBIYUCIEHHH CTOMMOCTH KaXKJIOTO Pa3roBOpa YUMUTHIBATh PA3IMYHBIA Tapud s
JMYHOTO U CIY>Ke0HOTr0o TeleOHOB M CUNTATh MHHYTY Pa3roBOpa co CIIy>keOHOTro B 3 pasza JI0poxke, TO
3a1poc ¢ BbIUUCIsIEMBIM TIoJieM Cmoumocms CIIEIyeT CO3/1aBaTh TakK:

- CO371aTh HOBBIH 3aMPOC B pescume KOHCmMpYKmopa,

- 100aBUTH B 3aIIPOC BCE TP TAOIHUIIBI,

- IOMECTUTH B OJiaHK 3ampoca nonus Homep meneghona, Koo, [numenvnocms pazeosopa, /lama,

- B matoMm ctonbue crpoku Ilose HaOpath 6e3 mpobenoB: Ctoumocts: IIf ([JIuunbriii]=/a;
[AnuTeabHocTs pasrosopal*[Croumocts 1 MuH|; [JauTeabHocTs pa3drosopal*[Croumocts 1
MHUH]*3).

IIf — 510 @ynxyusa. OHa BO3BpaIIaeT OJHO M3 ABYX 3HAYCHHI, B 3aBUCUMOCTU OT UCTUHHOCTH
WIN JIOXKHOCTH ycioBus (Tak ke, kak Gynkuus ECJIU B MicrosoftExcel). Ctpykrypa ¢pynkuuu IIf
Toxke aHanorunyHa cTpykrype ¢yHkuuu ECJIM: (ycrnoBue; 3HaueHHE €ClU UCTHHA; 3HAUYCHUE ECIIU
JIOKb).

12. Cozoanue uzeewjenuii 06 onnrame ycnye MI'TC.

B okue baza nannbix BeiOepure Co3nanue 3Ha40k MacTep 0T4eTOB.

B oxne Co3nanme otueroB B crnucke TaOjauubl/3anmpocbl BbiOepuTe NYHKT Tabauya:
Cnpasounux abonenmos MI'TC. Tlepemecture nonstHomep menegpona, @amunus M0, Aopec, Jluunwiil

M3 I10J14 CITMCKa I[OCTyHHbIe 110JIAA B IT1OJIC CIIMCKA BblﬁpaHHbIe moJisA C IOMOIIBKO KHOITKH £

Co3paHYe 0THETOB

BelGepMTE NONA ANA 0THETA,

l/ || JonyEasTCA BRG0P HECKONEKKX TAGNKL HNK 3ANPOCOE,

TaBnHUEl H 3anpock!

|Taﬁnhua: CRpaBoqHHE S6oHEHToE MITC -]

JOCTyYNHEIE NONA: BelGpaHHeE nona:

mammnmq [4i1e]
Anpec
TuHEIR

b ol

OTHEHA | < Hazaa | danee > | FoTosn |

Packpoiite cnucok Tadaumbl/3anpockl u  BeiOeputre TYHKT 3anpoc: Cmoumocmo
MedAHCOY20POOHBIX NEPe208OPOs.
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CospaHve OTYETOE

BblﬁEpMTE nona Ana oT4eTa.

JonmyckaeToA seI00p HeckonekH: TaBnHy HAK 3anpocos.

TafnHuEl M 3anpoce!

|3anpoc: CTOMMOCTE ME Ay MO0 AHBD Neperasop: ~ |

AocTynHBIE NONA: BeiBpaHHee nona:
> Homep TenedoHa
DamHaHA FMO
ANMTENEHOCTE PA3MOBOPa = | aapec
fata

CTOHMOCTE
=
£ I

OTHEHA | = Hazaa, | fanee = | FoTosn |

[lepemecture mnonsiKoo, /[numenvHocms paszeoeopa,
JocTynHble moJis B 1oJie cnucka BolOpanHbIe moJis.

CozpaH4ve OTYETOE

BrIGepMTE NONA ANA OTHETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TabnHuEl H 3anpoce!

|3anpoc: CTOMMOCTE ME Ay MO0 AHBD Neperasop: ~ |

JOCTynHEIE NONA: BelGpaHHeIE Nona:

Homep TenedoHa
PamrnuA MO
Aapec

NHHYHEIR

Koa
AMMTENEHOCTE PASrOBOPa
Aata

=
=
|

OTHEHA | = Hazaa, | fanee = | FoTosn

Haxxmure knonky /lagee.

BrIGEpHTE BHA NPEACTIENEHHA
AEHHEX !

Homep TenedoHa, damunua MO, Aapec,
MkHHEF

paE0HH

. ol
- CTOMMOCTE M

k . Koa, ANHTENLHOCTE pasrosopa, fAarta,
A YO0 AHEX NEE (CToMMOCTE

_9| EBrIBECTH AONONHMTENEHEIE
CEEAEHHA

OTHEHS | < Hazaa fanee = [oTOBD

ﬂama, Cmoumocms W3 TONSA CIHCKA

Haxxmure xHonky lanee.
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CospaHve OTYETOE

A0B3BNTE YROBHK MY NMHPOBKH?

Homep TenedoHa, Damunma MO, Aapec,
MkHHBI

Moa, AnMTensHOCTE pasrosopa, fMata,
CTOMMOCTE

PAMHAHA MO
AAPEC

MHHHEF _|{
Koa

ANHTENEHOCTE PasroBopa & |

AaTa

¥poOEEHE
CTOMMOCTE

=]

[T EyOMHEeERE, .. | OTHEHA | < Hazaa, | fanee = | FoTosn

Haxxmure knonky lagee.

Co3paHWe 0THETOE

EtIBepHTE NOPALDK CORTHROEKH M BEIMMCNEHHA, BEINDAHASMEIE ANA 3aNHCEH,

JonyCKasTCs COPTHPOBKA 3aMMCER MO BOSPACTaHHI

WM Mo YBBIBaHKH, BAMYatoWas Ao 4 noneH,
P A

1. I vI N0 BO3PACTAHHH |
1 2 3 4 P
& B EE  Em 5
3 G s bt s o I YI N BUSEEEN ST
o ] ] ] 3 I - | | moeospacTati |
Fomnn wEAE WERE wHER
4, I - I Mo BEOsEAacTaHFHY |

LiTor |

B wnnn e Anas wnen
d mnn e was wnee
T o s s s

OTHEHA | < Hazaa | fanee = | [oToEO

Haxxmute kHonky Hrorm....

WiTtorn
KakHe HTOrOBEIE SHAHEHHA HEDBX0ANMD BEIMHCAHTE? oK |

Mone Sum Awvg Min Max OTMEHa

Anvrencroctepasroscps | T T T

MokazaTte
CTOMMOCTE E I i
& paHHeIE M MTOTH

r TOoneKO MTOrK

™ BetmenuTe MpoweHTE!

YcranoBure @Daaxok B crpoke Croumocth crondna Sum. Haxmure xkHonky OK. B okne
Co3nanue oT4eToB HA)KMUTE KHONIKY /lanee.
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CospaHve OTYETOE

BrIBEQHTE BMA MAKETa ANA OTHETA,

—Maker ————— 1 OpmeHTauMA —
 cTyneHyaTo ¥ EHIKHARA
& anok o« anebomMHan
HHEK KKK
KARKN o
KEHKURARK CTRYKTYDE 2

HHEHE KEXH HHHH HEXX
WRIRN W R
Wik MM AN AN
Wik MM AN AN
Wik MM AN AN
WENEE AR REEEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

o NesoMy Kpar 1

i e Nie’

no AeEOMY Kpar 2

V¥ HacTponTe wHpHHY Noned ana
PE3MELLEHHA Ha DAHOA CTRAHHULE,

OTHEHA | < Hazaa, | fanee = | FoTosn |

Bribepure napamerp crpykrypa 1 u Haxmure kHoniky /[lasee.

Co3paHWe 0THETOE

BbifepHTe TpeByerEIH cTHAL,

Aenoeci
CBEI4HENR
MHKKKKK "
Moy sHpHER
CwaTbi
KHER KAAK P~
CNoKOHHEIH

B M

3aroI0BOK

Iomoics manHEIx

SMEMEET JAHHET

OTHEHA | < Hazaa fanee = | [oToEO |

Bribepure ctuib odopmiieHUs 1 HAXKMUTE KHOTIKY Jlagee.

CozpaH4ve OTYETOE

3aA3ATE MMA OTHETA:

Jseemenme]

¥KasaHe! BCe CBEAEHMA, HEo0X0AMMEIE AN CO5AaHHA
OTHETA C NOMOLWBHD MACTEPA,

AancHeRWME AEHCTEMA:

« [POCHOTRETE OTHET.

C MEMEHHTE MaKET 0THETA,

[ BriBecTH cipasky no padioTe © oTYETON?

OTHEHA | < Hazaa | JEnee = FoToso |

Beenute wums otuera Mszsewenue u HaxmuTe KHONKY I'oroBo. T.k. BbiOpaHa ommus
IIpocMoTpeTh 0TYET, TO CO3JaHHBIN OTYET «/36ewenuey cpa3y OTKPBIBACTCS.
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Hspemenue

Homep Temedona 111-99.98

Parmma HO Crmpros &E.
Appec v I or omesckad, £.4, k8.7

Thymsic

Kog JIMHTENbHOCTE P a3ToBopa Jara CToHMOCTH

20 1 2105207 121

Hmraans 'Horep renedosa’' = 1119992 (1 2 armees)
Sum 1,21

Homep Tenedona 273-33-14
darmima HO Mpocrakos H.$.
Appec v Il exommmmes, 7.1, k6 .46

M Irorssc

Kog JInHTenEHOCTE pasToBopa Jara CronrocTs

3 12052007 572

a2
CTpaHHLA! I<|<|| 1 |m] LI | y

B mpunnune, mssemieHus rorobl. OJHAKO B HUX €CTh HEHY)KHas aOOHEHTY HH(pOpMalus.
Kpome Toro, 00bIYHO M3BEIIEHUS UMEIOT CTAaHAAPTHBIA pa3Mep, U KaKI0e MevyaTaeTcsi Ha OTAeIbHOM
CTPAHULIE LICIIUKOM.

B okHe 0a3pl JaHHBIX HaXMHTE 3HAUYOK OTYETHI W OTKpOHTE «M38ewenuey» B pedicume

KOHCmpyKmopda.
¥ MsseweHve : oTHET ;IE'EI
I I Y R O N O O A =

j # 3aronoBOK OT4YETA
T T T

S| H3BemeHnE™
T T T 1

j & BEpxHHA KONOHTHTY N

& Zaronoeok rpynnel ‘Homep TenedoHa

z |Hmm'.] Temedorna | |HDME! TemedoHa o

1_ i!-T-' v FHO Hi’u.m..]mnHL = — Snethenmor
[Azped || [4.ape i yNpapneHu

2

3 [ Foa||  Jrorersupers pasrosoph| —1" Jard|| Cropmocty|

& OBNacTe AaHHE!X

e T bk Tael et [T ] ]

& [prmeyaHke rpynnel ‘Homep TensgoHs’

="Hrors anx " f: "Honep Tenedona’ = [ & " " [Homep Temedpral & (" & Cpunt(*) & " Vi Hf[ltcvu.l H*)=1 ;| zarm0cs ',"3arm|
Sum |=Su.m([C'mm |
& HimHMA KONOHTHMTYN
|
| | ="Chparma] b [Pdge] & " " [Pages]|

ot

# [pHMEYAHHE OTHETE

Msmenute BoicOTy pazzena 3arosnoBok rpynnbl ‘Homep Tenedona’. Jljis 3T0ro ycraHoBUTE
yKa3aTellb Ha HWKHIOK TPaHUIly pasjiesia i epeMeCcTHTEe yKa3aTelb BHU3.




60

F M3BEeuEHKE  OTUET ;lglﬂ

e s
j I # SaronoEck aTHETa
“|M3BenieHue

1

& BepxHWA KONOHTHTY A
& Saronoeok rpynnel ‘Homep Tenedora’

z |Home] Tenediona |Home TenedoHa

[ T 1P r
1 [P LTI ETLY [ [ eI F1

- |A,npe|: |A,u;pe

2

- |.]'l.rnm:m:i‘l |

3 [ Koa|[ Jmremsnpcrs pasrosopp| | Jard|[ CropmiocTy

YkaEaTeny rpaHuLEl paiaena

& OANacTe AdHHE!

- | fen | |Aeedeecn puscsgs | |fans| [[ommeen || [ |

& MpHMedaHke rpynnel ‘Homep TenegoHa’

- || |="Hrore ma " f: "Homep Tenedoma’ = ' & " " & [Homep renedpral & | (" & Count(*) & " " & [I Count(*)=1,|'zamecs"|,"
1 Sum |=Su.m([Cmm |

_I & HAsHHA KONOHTHTYN
I T T T T T T T T T T T T T T T

q| |

Belgenure ykasaTteneM BCE€ JJEMEHTHI YIpPaBJIEHUs B paszeinc 3aroaoBok rpymnsl ‘Homep
TesieoHa’, BHIOMpas X MBIIKOHN npu Haxaroi kiasume Shift. Mnmm npocto BeinennTe MBIIIBIO BCEe
JJIEMEHTBI, HE OTITyCKas JIEBYIO KHONKY Mblu. IlepemecTtuTe »51€eMEHTHI YIpaBlE€HHs BHU3 IIpU
MTOMOLIH YKa3aTeJisl MBIIIHU B BUAE «UEPHOU JaI0HUY.

¥ Mzpewenwve : oTuer o ]
I:"-I'1'I'2'I'3'|'4'|'5'I'S'I'?'I'S'I'S'I'm'|'11'|'12'|'13'|'14'|'15'|'1S'|'1?'|'13';
j “ Jaronosok 0THeETa

HN3BenieHue

& BepxHHA KONOHTMTYN

& Saronosok rpynnel 'Homep TenedoHa’

1
2_ |
- mep TemedoHa OMER TEIIE IIJDHE. i
. i L
* || i argome HO anfmmer D i
er _A,um C : u
o EJ'hmm:i . '
[ = o :
- a Ko JHTE B HQC TE PASTOEOP: o dazd CroyprocT a
- T [ |
J & OBnacTe AaHHEX
- H(Dn | Ilﬂm+mcn 1)331'03043 | ||,[[a'ra| |||Cmm+nc'n- || | ‘ ‘
J & [NpHmedaHe rpvnnel Homep TensdoHa’
- || |="Hroge ama " i "Honep remefoma’ = | & " " & [Honep renedpral & | (" & Count(*) & " " & [ Count(*)=1 ;|'zarewes"|;"
~ 1|/ Sum |=Su.tm [Cmozog |
J & HwHHA KONoHTHTY N
- I 1 I 1 1 | 1
J| |

Brinenute ykaszaTenem 3J€MEHT, B KOTOPOM IMOMEUIEH TeKCT M3seujenue. Ileperammure ero us
paszena 3aroJioBka ordera B pasjiein 3aroJioBok ‘Homep tenedona’.

Vnanute pasnensl 3aro1oBok otvera, Ilpumedyanue orvera, HMKHUMHI KOJOHTHUTYJd U
BepxHuii koJMOHTUTYJ. 711 3TOr0 HaXXMHTE MPaBYyI0 KHONKY MBIIIM HAa HAa3BaHMU JIIOOOTO W3
pa3aenoB U mooyepeHo BriOepuTe MyHKTHl KosloHTHTY b1, 3arojioBok/npumeyanne otyera. To xe
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MCHIO

camoe MOKHO clenarth 3
Bua — 3arosioBox/npuMeyanme oT4yera.

KOMaHAaMH

Bua — KosoHTHTYJIBI

F MzBeuweHwe : oTueT - 10| x|
N ey B
j % Saronosck rpynnsl ‘Homep Tenedona’
B OfpatioTka coBkITHA. .,
N {=  COpTMPOEKE W MpyNMHMPOEKS
H3Benenue
Z % Bcraente
2 ﬁ LIBET 3anHEkKH]hoHa 3
Z |Homp TemedoHa |HDM P Tell T
3 |d:'am:rm:|mlf]0 |¢‘a.MJmP e
_1'_ _I&gpec !Amaec S MNaHenb 3NeMEHTOE
- |J'[mn|:m:i | |‘ [} KOnoHTHTY b |
5 Ko || Tlofrereom) E 3aronosok/npHMeuaHHe oTusTa T
# OBNacTE AaHHE!X ;Sf' CBOHETES
H(DIL | ||,[[mﬂer+hmcn *)a:roxo#a | ||,I[a'ra| |||Cmm+nc'ra || ‘ ‘ ‘ l
# [MpHMEYaHKE rpynnel ‘HoMep TensdoHa'
="Hrors mna " f "Honep memedona’ = ' & " " & [Homep menedipea] & | (" & Coant(*) & " " & [If] Count( *1=1 ,'sarewcs' ;":a.rml
Sum [=Sumi[Crosmn]

Brinenure anement B pasneinie Ilpumedanne rpynnst ‘Homep Tesnedona’ B KOTOpOM MOMEIIEH

tekeT =""Urtoru pis " & "'Homep Tesedona’ =" & " "... u ynanure ero knasumeii Delete.

Y1anute TEKCT 6Hympu BJEMEHTa YINpaBICHUS U YIJAIUThb caM DJIEMEHT YIpPaBJICHUS — ITO
paznuuHble JedcTBUs. TEeKCT BHYTPH 3JIEMEHTA YIpPaBJICHHUS YJAJISETCs TakK: yKas3aTeJeM MBbIIIU
CTaBUTCSI Kypcop BHYTPb JJIEMEHTa YyIpaBleHUS U cTuparoTcsi OykBbl KHomkamu Delete wiun
Backspace. B pe3ynbrare 35ieMeHT ynpaBieHus cyujecmagyem, Ho oH IycT. CaM 3JIEMEHT yIpaBieHUs
yAaJseTcs Tak: yKa3zaTesleM MBIIIN Ha)kKaTh Ha TPaHUILy JEMEHTa YIPaBJICHUS TaK, YTOObI MOSBUIOCH

oOpaMJiIeHHE C YepHBIMU KBAIPATHBIMH METKaMH 110 KOHTYPY, U Ha)kaTh KHONIKY Delete.

Brinenure snement B pazaene Ilpumeuanue rpynnsl ‘Homep Tenedona’ ¢ Hagnuceio Sumu

U3MEHUTE €€ Ha HaAKUCh Mmozo. 3aKpouTe U COXpaHUTE OTUET «H36euenue.

B okne 0a3bl naHHbIX BbIOepuTe 3HauoK OTdeThl U HaxkmutTe KHOmKy IIpoemotp, nu6o

JIBAX/IbI IETIKHUATE JIEBOM KHOMIKOW MBIIIN Ha oTUeTE «I36ewenuer.

¥ Wzsewenve _I_I- jm| ll
H3penicHne -l
Honep Tenedona 273-33-14
Parmma HO Mpocraxes H.$.
Anpec v [Tex oremmres, a1, ¥6.46
M oo
Kop JInnTenbHocTs pasroBopa Jara Cronmocrs
62 3 18052007 5%
262 3 1g.05 2007 115
=0 10 17052007 121
Hmoro 20,47
H3Bemenue |
Homep remedona 444 89-78
Parmma HO Kprmosa O.H.
Anpec LU TyAeEdeckad, 345, x5 T8
M o
Kox JnHrensHocTH pasroBopa Jara Croxmocrs hd
CTpaHHLa: I4| 4 ” 1k |>I| LI Y o

13. Ileuampb Kaxic0020 uzeenieHus Ha OMOEIbHOM JIUCHE.

u
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Ortxkpolite oTueT «/36euenue» B pedxicume KOHCMPYKmMopa.
HaxxmMute mpaByro KHOMKY MbId B obiacti 3arosoBok rpynnbl ‘Homep Tenedona’ u
BbIOEpUTE B MEHIO KOMaHy CBoOlcTBA.

#Pasgen: Jaronosokl pynnbi0 il

|3aFDﬂDBDKrD‘;.-'I'II'IbIU j
MakeT I AaHHBIE I CofeITHA I Apyrie Bre |
[ T Saranoeakl -
KOoHEW CTREHMUEL . o o v v e s C
HoEaA cTpoka MM cTonbel
HE PAEPBIBATE « v vt vv v e o Jo pazaena
BEEBOAHAIKPAH . . oo v v
PaCWHPEHHE « o o oo oo s Ao v nacne pa
CHATHE v v
MOETOPEHHE PAZAENE « v 0o v 0w
BEICOTa .. oo e e 2,799cH
LEET hOHA . o v v v v e e 16777215
OROEMAEHHME v v et e QfkBI4HDE j

B okHne cBoiicTB ycraHoBuTe 171 cBoiicTBa KoHen crpanunbl 3HaueHue /lo pasaena. 3akpoiite
OKHO CBOMCTB.

Haxxmute kHonky CopTHpoBKa u rpymmpomca Ha IaHeJId MHCTPYMEHTOBWIN HaXXMUTE
MPaByI0 KHOIIKY MBIIIKA B oOnacté 3arosioBok rpynnsl ‘Homep Tenedgona’ u BriOepuTe B MEHIO
komanny CopTHpoBKa W rpynnupoBka. Bribepute B OnmaHke CBOMCTB rpymmbl it cBoiictBa He
paspsiBaTh 3HaueHue Bes rpynma. 3akpoiiTe OKHO.

CopTHpOEKa H rpYNNYpoOBKa il
| Mone/esipayeHme MopAAok COpTHROEKH [«
Homep TenedoHa Mo BO3PACT aHHHD

=

CBOMCTES rpynne!

SaronoEck rpynnbl Aa

MpHMeEYaHHe rpynnel Aa

[Py ANHpoEES Mo NOAHOMY SHaYEH
MHTEpEaR

He pazpelEaTE

HepazpeIEHDE NpeACTSENEHHE
rPYMNEl HE OAHOH CTPEHHLE

Bocnosnb3yiitech kHONKOW Bua Ha manenu nHctpyMeHTOB 1 [IpeaBapuTeibHOIO MpPOCMOTPa
oTYeTa HE NOKUAASl pedcuma KOHCMPYKmMopa.

Q-0 S 4] % B@
EI K.oHCTpwKTOp

2 MpeaBapHTENEHEF NPOCMOTR

iL Dhpazel
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CTpaHMua: MI 1 L[il

Ecmm mo anmanmorum ¢ MicrosoftWord depe3 nmyHkT mento daiia — [lapaMeTpbicTpaHubI

ycraHoBUTh Pazmep 6ymaruBS u Aab6oMHY0 OpueHTalMI0 CTPAHUIBI, TO U3BELICHNE 00 oruiaTe
yeayr MI'TC kaaplif KITMEHT MOJIYYUT B CIASAYIOIIEM BHJIC:

F WMzBemeHve

ITspemenme

Horep vemeduora 444-80-76

Farmmx HO Eprmoes O H.

Appec ¥ Coype e e T, g4 S L EETE
¥ Micsost

Hom JITOHT EEMO (TE Pt OF 0P Jara CrommmeTe

336 1 19032007 3%
T 13032007 s

336 13032007

el | 5 17032007

Crpanvua: W[4 [[ 3 v ||

Ot4er coxpanuTh ¢ TUNOM (aiina JJokyment Word.

3anstue 5. Komnbrorepusie cetu. [louck nadopmanuu B uHTEpHET (2 4.)
Bormpocsr q1st 06cyxaeHus:
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1. KommnsrotepHsie cetu. Onpenenenue. Kinaccupukarms.

2. TI'moGanbubie cetu. [Ipunnunsl nocrpoenus. Ctpykrypa. Mcropust co3nanus riodanbHOM
cetu UntepHer. CoBpeMeHHOe cocTosiHMe, ayautopus. Passutme Hutepner B Poccum. CepBucsl
WNHuTtepHer

3. Anpecauus B Murepner. ®opmupoBanue aapeca. IlorckoBsle MamuHbl B IHTEpHET U UX
XapaKTepUCTHKA.

3agaHue:
1. Hcrnonp3yst aleKTpoHHBIE anpeca MHTEpHET MpOBECTH IMOWCK JIMTEPATyphl IO CBOEH
CHEIMATLHOCTH B AJIEKTPOHHOU OHOIHOTEKE:

A HAYYHAR SNEKTPOHHAR
s,

1.16

, e littpS7/elibrary.ru/defaultx.
L ?ﬁﬂ’f&@ﬁﬁ ibrary.ru/defaultx.asp

POCCUMIMCKAA
I'OCY AAPCTBEHHASI

1.2. | l I l 2 i b Ha caiite https://www.rsl.ru/ru/about/funds/elibrary

1.3. Ha caite https://urait.ru/

PesynbraTsl moucka opopMIISIOTCS B BUIE OTYETA.
dopma oTyeTra

DdUO
JuiekTpoHHas Oudauoreka Elibrary
KuarodeBsble coBa Crnucok HaliieHHOH JTuTepaTyphbl
...... 1
2
3
4
S5...
JaexkTponnasi 6ubauorexka PI'b
KuroueBble cjioBa Crnucok HaliieHHOH JuTepaTyphbl
...... 1
2
3
4
S.
JaexkTpoHHas 6ubauoreka FOpair
KuoueBble cjioBa Cnncok HaliAeHHOIl JTUTEPATYPbI
...... 1
2
3
4
5.

YKka3aHus no BLINOJHEHHIO 3aJaHMI

1.1. bubmnorexa eLIBRARY.RU — 3t0 kpynHeiimuii poccuiickuii mHOOpMAIIOHHBIN MTOPTAI B
00J1aCTH HayKH, TEXHOJOTUH, MEAULIMHBI U 00pa30BaHUs, COACPKALIMMA pedepaTsl U MOJHbIE TEKCTHI
6osee 14 MUITMOHOB HAyYHBIX CTATEH U ITyOJIMKAIIHA.
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1.2. B crenax Poccuiickoif rocyqapcTBEeHHON OMOIMOTEKH HAXOJUTCS YHHMKAJIbHOE COOpaHHe
OTEUYECTBEHHBIX U 3apyOeKHBIX JOKyMEHTOB Ha 367 s3pikax mupa. O0bEM Bcex (POHAOB MPEBBIIACT
47 MWITMOHOB €AMHHUIl XpaHeHHs (1Mo cocrossHMio Ha 1 stHBaps 2018 rona), U3 HUX OKOJNO TPEX
MUJUIMOHOB 0CO00 LEHHBIX U3JJaHUH U APYTUX TOKYMEHTOB.

@OoHIBI pa3/ieleHbl M0 KaTEropusM H3JaHUN U JTOCTYIHBI B COOTBETCTBYIOIIMX YHMTAJIBHBIX
3auaax. Kpowme toro, 6onee 1,3 MIWIIHOHA TOKYMEHTOB OIIU(GPOBAHO U BXOJAUT B COCTAB DJIEKTPOHHOII
onbaunorexn PI'B. JIocTynHBI TakKe COTHU THICSY CeTeBLIX VIAJEHHBIX PECYPCOB, TPHUOOPETaEMBIX
OMOIIMOTEKON A1 HAIIMX YHUTATEIIEH.

C 1OoKyMEHTaMU 3JIEKTPOHHON OMONMOTEKH U CeTeBbIX VIAJIEHHBIX PECYPCOB MOKHO paboTaTh
Ha KOMIIBIOTEpax B 4YMTambHBIX 3ai1ax PI'b, a wacTe W3 HUX JOCTYNMHA C JIOOOTO KOMITBIOTEPA,
MOJIKJIFOUEHHOTO K CETH UHTEPHET.

1.3. DnextponHas 6mbnuoTeka m3garenbceTBa «tOpaitTy https://urait.ru/mis Bcex moceturtenei
(1axke He 3aperUCTPUPOBAHHBIX) pPAOOTAET B PEXHUME JJICKTPOHHOW BBICTABKH, TIJ€ MOXKHO
03HaKOMUTHCs (B mpenenax 10%) ¢ kaxapiM yueOHuKoM u3aarenscTBa «FOpaiit» u ap

ba3swl, rrie ykazano "Bxoa", noctynssl ¢ komnbioTepoB PITY (mo IP-aapecam).

Ecnmu nocrynna "Astopuszanus”, To Bam norpeOyercst BBOA mapoiis U JIOTUHA OUOIMOTEKH
PITY, npu 3Tom 6a3a 10CTyMHA C JIIOOOT0 KOMIIBIOTEPA.

9.2 MeToan4yecKkne peKOMEHIANMH 10 MOAT0TOBKEe MMCbMEHHBIX padoT

Jlokiian — 3TO KpaTkKoe MH3JI0KEHHE B THCHbMEHHOM BHUJE COJIEP)KaHUS U Pe3yJbTaToB
WH/IWBUIYaTbHON  y4yeOHO-UCCIIEOBATEIbCKOM  JEATENIBHOCTH, HUMEET  perjaMeHTHUPOBAHHYIO
CTPYKTYpY, cofiepkaHue u opopmiieHueE.

3ama4yu JOKIaaa:

1. ®opMupoBaHUEe YMEHUN CaMOCTOSITENIbHON pabOoThl CTYICHTOB C HCTOYHUKAMH JIUTEPATYpPHI,
UX CUCTEMaTU3aLus;

2. Pa3zBuTHe HaBBIKOB JIOTUYECKOTO MBIIIJIEHUS;

3. Yriy0OneHue TeopeTHUECKUX 3HaHUi 10 MpobiieMe UCCIIeJOBaHus.

TekcT nokiana JOKEH COJEp>KaTh apryMEHTHUPOBAHHOE H3JIOKEHUE OIpe/IeICHHONW TEeMBbI.
Jloknan JoJbKeH OBITh CTPYKTYpHUpOBaH (IO TJIaBaM, pasjenam, naparpadam) M BKIIOYATh Pa3Jiebl:
BBEJICHUE, OCHOBHAsl 4YacTh, 3aKJIOUYEHHUE, CIHCOK HCMOJIb3yeMbIX HUCTOYHHKOB. B 3aBucumoctu oT
TEMAaTUKU JIOKJIaJa K HEMy MOTYT ObITh O(GOPMIICHBI MPHIOKEHHS, COJAEp)KaIlUe JIOKYMEHTHI,
WJUTFOCTPAITNH, TAOJTHUIIBI, CXEMBI | T. 1.

O6ume TpeboBaHus K 0(hOPMIICHUIO MUCbMEHHBIX PadoT:

Pabora BbIMONHSAETCS MEYaTHBIM CIIOCOOOM C HCIOJIb30BAaHHEM KOMIIbIOTEpa U MPUHTEpa Ha
oIHON cTopoHe jucta ¢opmara A4 uepe3 nonropa (1,5) untepBana. Tun mpudra (rapaurypa) -
TimesNewRoman, kernb (pa3mep) mpudta - 14. B paGote He momyckaercs UCIOIb30BaHUE MpUdTa
pa3HbIX TApHUTYP.

CTpaHulbl UMEIOT CIIEIYIONMKE TOJIs: JeBoe 25 MM, mpaBoe - 10 MM, BepxHee u HUkKHee - 20
MM. AG3aIHBII OTCTYN OJIMHAKOBBIN 110 BCEMY TEKCTY U PaBEH 5 3HaKaM.

CtpykTypa paboThI:

- TurynbHBINA IUCT

- OrnaBneHue

- Beenenue

- Texct paOoTHI (T71aBBI)

- 3aKiro4ueHue

- CIMCOK HCTOYHUKOB U JINTEPATYPbI

- [Ipunoxenus

Bce cTpykTypHBIe 371eMeHTHI padOThl HAYMHAIOTCS C HOBOTO JIUCTA.

3aroJ0BKM pacroiaraloTcs MocepeIuHe CTPAHUIbI U YKa3bIBAIOTCS MPOMMCHBIMU OykBamu 0e3
KaBBIYEK U TOUYKHU B KOHIIE, BBIJIEISIOTCS MOMYKUPHBIM mIpudTOoM. [lepeHocuTh ciioBa B 3arojioBKe He
JIOTTyCKaeTCsl. 3ar0J0BKH OIJIABIEHUS I0JKHBI TOUHO IOBTOPSTH 3aI0JIOBKU B TEKCTE.


https://urait.ru/
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WnnrocTpaiyy, UCTIONb3yeMble B TEKCTe paboThl, pa3MeIaoTcsl MOciie ePBOM CChUTKM Ha HUX U
compoBOXAArOTCs ciioBamMu «PucyHok», «Tabmuma», «Cxemay, «['padux» u 1.1m1. Bee mmmocTpanmm
HYMEpPYIOTCSl CKBO3HOW HyMmepauued apaOCkumu nudpamu B MOPSJIKE YIOMHHAHUS B TEKCTEe (JUIs
Ka)X/IOTO BHJIA HJLUTIOCTPAILIMI CBOSI HyMEpaIus).

[TpunoxeHus: TOMHKHBI UMETh TEeMaTHUECKUE 3arojIOBKM U HYMEpYIOTCS apaOCKUMHU LudpamMu.
[IepeyeHp NprIIOKEHUH YKa3bIBAETCS B OTJIABJICHUH.

Bce ctpanuipsl paboThl, BKIIOYAs MPHIOKEHHS, HyMepytoTcst 1o nopsaaky. IlepBoil crpanuieit
CUMTACTCS TUTYJBHBIA JINCT, HA HEM HOMEp He cTaBHTCS. [IOpSIKOBBI HOMEp TeYaTaeTcsi BBEPXY
CTpaHMIIBI 10 LEHTPY.

bubnuorpadudeckne CChUIKHM B BHJIE TIOACTPOYHBIX TPUMEYaHUH 0(hOPMIISIOTCS B COOTBETCTBUHU
¢ I'OCT P 7.0.5-2008. HymepytoTcst apabckuMu nuppaMu B Npeaenax CTPaHUIbI, T.e. C KaXAOH
CIIEAYIONICH CTpaHHWIBI HyMepamus TOJCTPOYHBIX TPUMEYaHWil HaumHaeTcs ¢ muppel  «1y».
JlonmyckaeTcst HyMepoBaTh B Mpejieiax CTPYKTYpPHBIX yacTel paboThl.

CrucoK HMCTOYHMKOB M JIUTEPATypbl OXBaThIBACT BCE JOKYMEHTBI, HCIIOJNB30BaHHBIC TIPU
BBINOJIHEHUH THCbMEHHON paboThl. B Hero BkiovaroTcs Oubauorpaduyeckue 3amnucu JOKYMEHTOB,
o(opMIICHHBIE B COOTBETCTBUH C ACHCTBYIOIUMHE CTaHIaPTAMU:

* I'OCT P 7.0.100-2018. bubnunorpadudeckas 3anuch. bubnuorpapuueckoe onucanue. O6mue
TpeOOBaHUS M MPAaBHUJIA COCTABIICHUS

* IOCT 7.80-2000. bubnunorpaduueckas 3anuch. 3aronoBok. O0mue TpeOoBaHUS M MpaBUiIa
COCTaBJICHUSI.
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[Ipunoxxenue 1. AHHOTaLIUA
pabouei mporpaMmsl IUCIUIUIAHBI

AHHOTAIIUAA PABOYEH TPOT'PAMMBI IUCIUILIUHBI

Llenp aucUUIUIMHBL «AJANTUBHbIE HMH(OPMAIIMOHHO-KOMMYHHMKAIIMOHHbIE TEXHOJIOTUU B
poecCHOHANBHON J1eATENbHOCTH»- MOBBIINIEHHE O0LIell MHPOPMAIMOHHOM KYJIbTYpPhl Ha OCHOBE
ocBoeHMs MoHsATUHHOro ammapata uHpopmatuku u HMKT, dopmupoBanue mnpodeccuoHaIbHbIX
KOMIIETEHIIMM BBIMYCKHHKA, KOTOPBIM 3HAaeT BO3MOXKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U
anmapaTrHble, IPOrPaMMHBIE CPEICTBA VISl JIIOJEH C OrPaHUYEHHBIMU BO3MOXKHOCTSMU U WHBAJIMJIOB,
BJIaJiceT MeToJaMHu cOopa, XpaHeHus M 00pabOTKM MJaHHBIX B HH(POPMAIMOHHBIX CHUCTEMAX,
UCMOJb3YEMBIX IpPU TOATOTOBKE peIIeHuil B NpoPecCHOHANbHON JesITeIbHOCTH JIIOJCH ¢
OrpaHMYEHHBIMU BO3MOXKHOCTSIMU 3710POBbsI U HHBAJIU/IOB.

3amaun: (QOpMHpPOBAaHME 3HAaHUS, HABBIKOB M yMEHUH pabOTBl € COBpPEMEHHBIMHU
KOMIIBIOTEPHBIMU M NPOTrPAMMHBIMU CpPEICTBaMH, BKJIIOUas almnapaTHbIE U MPOTrpaMMHbBIE CPEICTBa
JUIS JIML C OTPAaHWYEHHBIMU BO3MOXKHOCTSMU M WHBAJIMJOB, NPU PEIICHUM MPUKIAAHBIX 33734 B
poeCCUOHAIBHON JEATEIHLHOCTH.

B pe3ynbraTe 0CBOSHUS TUCHUIUIMHBI 00YYaOIIUICs TOJIKEH:

3namu: ciocoObl IPUMEHEHHUs HHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
Pa3IMYHBIX HAIIPABJIEHUAX MPOPECCUOHANBHOM 1€ATEIbHOCTH; Ha3HAYEHHUE U BUbl HUH(OPMAIIMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJIOTUH, MTPUMEHSAEMbIX Il JOPMHUPOBAHUS TPEOOBAHUI K
nH(OPMaLIMOHHON CUCTEME MpeanpusaTHs, padoTatomux ¢ tuuamu ¢ OB3. UacTpymenTapuit
co3aHus npeseHTauuil. [TpaBuiia co3nanus nmpeseHTanuii; METOL0JI0IHI0, MOAEIN, METOABI U
crocoObI co3aanus HHPOPMAIIMOHHBIX cucTeM st uil ¢ OB3.

Ymemos: GopMyarpoBaTh U OCYLIECTBISATH MOCTAHOBKY 3334 MPH pa3paboTKe Npe3eHTaluu
MIPOrpaMMHOT0 IPOAYKTA.

Brnaodemu: 6a3oBbiMu coBpeMeHHbIME KT B paznuuHbIX HanpaBiaeHUAX NpodheccHoHaNIbHOMI
NEeSTeNIbHOCTH; MEXAYHAPOJHBIMU U OT€YECTBEHHBIMU CTaHapTaMu B 001acTU HH(OPMALIMOHHBIX
CHCTEM M TEXHOJIOTHH /U1 pa3pabOTKU U ONTUMHU3ALMHY HHPOPMALIMOHHBIX CHCTEM,
noaaepkuBaroux padory aunamu ¢ OB3. HaBbsikamu 1 cpecTBaMu pa3paOOTKU MPEe3eHTALHM.
HaBpikamu 3KCITyaTany CenuaiIu3upoOBaHHOTO IPOrPaMMHOI0 0OecrieueHusl.
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